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Comprehensive School Safety Plan Purpose 
 
Effective January 1, 2019, Assembly Bill 1747 (Rodriguez), School Safety Plans, became law. This bill requires that during the writing 
and development of the comprehensive school safety plan (CSSP), the school site council or safety committee consult with a fire 
department and other first responder entities in addition to currently required entities. It requires the CSSP and any updates made 
to the plan to be shared with the law enforcement agency, the fire department, and the other first responder entities. 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at 15933 Maple Creek Rd. Korbel, CA 95550. 
 
Safety Plan Vision 
Students and staff will have a safe and secure campus. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Maple Creek Elementary Safety Committee 
 
 
Assessment of School Safety 
Staff, parent/guardian, and student surveys are discussed at School Site Council and School Board meetings. All stakeholder input is 
heard and considered in the creation, review, and revision of the safety plan. 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
All staff members have had First Aid and CPR training. Emergency drills are conducted monthly. Emergency supplies and contact 
numbers are kept in multiple locations. 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
A. Definition of Child Abuse 
Child abuse means a physical injury that is inflicted upon a child by another person and such injury is other than accidental. Child 
Abuse also means the sexual abuse of a child or any act or omission pertaining to child abuse reporting laws (willful cruelty, 
unjustifiable punishment of a child, unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out of home care. 
1. Child Abuse 
a.  Injury inflicted by another person. 
b.  Sexual Abuse. 
c.  Neglect of child’s physical, health, and emotional needs. 
d. Unusual and willful cruelty; unjustifiable punishment. 
e. Unlawful corporal punishment. 
 2. Not Considered Child Abuse 
a. Mutual affray between minors 
b. Injury caused by reasonable and necessary force used by a peace officer: 

• To quell a disturbance threatening physical injury to a person or damage property 
• To prevent physical injury to another person or damage to property 
• For the purposes of self defense 
• To obtain possession of weapons or other dangerous objects within the control of a child 
• To apprehend an escapee 
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B. Mandated Child Abuse Reporting 
 
a. Mandated child abuse reporting is governed by the Child Abuse and Neglect Reporting   Act, P.C. 11164. 
b.  Any child care custodian, health practitioner, or employee of a child protective agency  who has knowledge of or observes a child 
in his or her professional capacity or within  the scope of his or her employment whom he or she knows or reasonably suspects  has 
been the victim of child abuse shall report the known or suspected instance of  child abuse to a child protective agency by telephone 
and written report. 
The telephone call must be made immediately or as soon as practicably possible by telephone, within 24 hours. 
AND 
A written report must be sent within 36 hours of the telephone call to the child protective agency. 
 
C. Sexual Activity 
Child abuse laws change from time to time. Should you suspect that a student is engaged in unlawful sexual activity, please consult 
with the school social worker and administrator to determine if particular provisions under this section are current and in effect. 
a.  Involuntary sexual activity is always reportable. 
b. Incest, even if voluntary is always reportable. Incest is a marriage or act of intercourse between parents and children; ancestors 
and descendants of every degree; brothers and sisters of half and whole blood and uncles and nieces or aunts and nephews and 
adopted children. (Family Code § 2200). 
c. Voluntary Sexual Activity may or may not be reportable. Even if the behavior is voluntary, there are circumstances where the 
behavior is abusive, either by Penal Code definition or because of an exploitative relationship, then this behavior must be reported. 
If there is reasonable suspicion of sexual abuse prior to the consensual activity, the abuse must be reported. 
Reportable Sexual Activity if a Child is 14 Years of Age and: 
a. Partner is younger than 14 years old, but there is a disparity in chronological or  maturational age or indications of intimidation, 
coercion or bribery or other indications of an  exploitative relationship. 
b. Partner is 14 years or older, lewd & lascivious acts committed by a partner of any age or if  the partner is the alleged spouse and 
over 14 years of age. 
Reportable Sexual Activity if the Child is 14 or 15 years and: 
a. There is unlawful sexual intercourse with a partner older than 14 but less than 21 years of  age and there is no indication of abuse 
or evidence of an exploitative relationship there is  unlawful sexual intercourse with a partner older than 21 years. 
b. There are lewd and lascivious acts committed by a partner more than 10 years older than  the child. 
c. The partner is the alleged spouse and over 21 years of age. 
Reportable Sexual Activity if the Child is 16 or 17 years and: 
a. The partner is less than 14 years of age. 
b. There is unlawful sexual intercourse with a partner older than 14 and there is evidence of  an exploitative relationship. 
c. The partner is the alleged spouse and there is evidence of an exploitative relationship. 
Reportable Sexual Activity if the Child is under 18 years: 
a. Sodomy, oral copulation, penetration of a genital or anal opening by a foreign object, even  if consensual, with a partner of any 
age. 
Not Reportable Sexual Activity: 
a. Child is 14 years or younger and partner is younger than 14 years and of similar age or maturational age. Sexual behavior is 
voluntary and consensual. There are no indications of intimidation, coercion, bribery, or other indications of an exploitative 
relationship. 
b. Unlawful sexual intercourse of a child 14 to 15 years old with a partner older than 14 and less than 21 years of age and there is no 
indication of abuse or evidence of an exploitative relationship. 
c. Unlawful sexual intercourse with a child 16 or 17 years with a partner older than 14 and there is no indication of an exploitative 
relationship. 
Mandated reports of sexual activity must be reported to either the Department of Family & Children’s Services (DFCS) or to the 
appropriate police jurisdiction. This information will then be cross reported to the other legal agency.  
 
D. Failure to Report Known or Suspected Child Abuse 
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a misdemeanor. Mandated reporters are 
provided with immunity from civil or criminal liability as a result of making a mandated report of child abuse. 
 
E. Child Abuse Reporting 
 
a. As well as the Education Code employees are answerable to Fremont Unified School  Board Policies 5141.4 and 5141.41 (see 
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Appendices pp.112-119) 
 
b. Child Abuse Reporting Number: (510) 259-1800 
 
F. Staff Training 
a. Personnel new to the District receive Child Abuse Identification and Reporting Procedure   training as a routine part of their new-
teacher orientation held in August of each School   Year and also receive a handbook with an outline of the procedure. 
 
b. All Adult School personnel review the Child Abuse Reporting Procedure annually at the   annual orientation each September at the 
beginning of the new School Year. 
 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
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Disaster Plan (See Appendix C-F) 
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Levels of Response 
Check with the local police department; these may be in reverse order for your community. 
Response Levels are used to describe the type of event:  
The area(s) affected the extent of coordination or assistance needed, and the degree of participation expected from the School 
District. Response Levels are closely tied to Emergency Proclamations issued by the head of local government. 
Response Level 0 - Readiness & Routine Phase 
On-going routine response by the School District to daily emergencies or incidents: Stand-by and alert procedures issued in advance 
of an anticipated or planned event. 
 
 
Response Level 3 - Local Emergency 
A minor to moderate incident in which local resources are adequate and available; This level of emergency response occurs when an 
emergency incident, e.g., gas leak, sewer back-up, assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A 
Level 3 response requires School/Site Coordinators to implement guidelines in the Emergency Standard Operating Procedures and 
interact with public agencies. 
Response Level 2 - Local Disaster 
A moderate to severe emergency in which resources are not adequate and mutual aid may be required on a regional, even 
statewide basis with coordination with local police and fire departments of the affected are working in concert with Maple Creek 
School District to respond. The County of Humboldt will proclaim a local emergency. Then, the State of California may declare a state 
of emergency.  
Response Level 1 - Major Disaster 
Resources in or near the impacted areas are overwhelmed and extensive State and Federal resources are required. The County of 
Humboldt will proclaim a local emergency. Then, the State of California will declare a State of Emergency. A Presidential Declaration 
of an Emergency or Major Disaster is requested by the State. Examples of major disasters are the Loma Prieta Earthquake of 1989 or 
the Oakland Hills Firestorm of 1991. When local jurisdictions declare a State of Emergency, the district board can declare the same. 
 
Emergency Phases 
Some emergencies will be preceded by a build-up or warning period, providing sufficient time to warn the population and 
implement mitigation measures designated to reduce loss of life and property damage. Other emergencies occur with little or no 
advance warning, thus requiring immediate activation of the emergency operations plan and commitment of resources. All 
employees must be prepared to respond promptly and effectively to any foreseeable emergency, including the provision and use of 
mutual aid. 
Emergency management activities during peacetime and national security emergencies are often associated with the phases 
indicated below. However, not every disaster necessarily includes all indicated phases. 
Prevention/Mitigation Phase 
Prevention/Mitigation is perhaps the most important phase of emergency management. However, it is often the least used and 
generally the most cost effective. Mitigation is often thought of as taking actions to strengthen facilities, abatement of nearby 
hazards, and reducing the potential damage either to structures or their contents, while prevention is taking steps to avoid potential 
problems. Both of these elements require education of parents, students and teachers. While it is not possible to totally eliminate 
either the destructive force of a potential disaster or its effects, doing what can be done to minimize the effects may create a safer 
environment that will result in lower response costs, and fewer casualties. 
Preparedness Phase 
The preparedness phase involves activities taken in advance of an emergency. These activities develop operational capabilities and 
responses to a disaster. Those identified in this plan as having either a primary or support mission relative to response and recovery 
review Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, policies, notification procedures, and 
resource lists. Personnel are acquainted with these SOPs and checklists and periodically are trained in activation and execution. 
Response Phase 
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to save lives and protect property. Warning 
systems may be activated and resources may be mobilized, EOCs may be activated and evacuation may begin.  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and minimizing the effects of the disaster. Incident 
Command Posts and EOCs may be activated, and emergency instructions may be issued. 
Sustained: As the emergency continues, assistance is provided to victims of the disaster and efforts are made to reduce secondary 
damage. Response support facilities may be established. The resource requirements change to meet the needs of the incident. 
Recovery Phase 
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, if possible. Therefore, mitigation for 
future hazards plays an important part in the recovery phase for many emergencies. There is no clear time separation between 
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response and recovery. In fact, planning for recovery should be a part of the response phase. 
 
Emergency Response Procedures  
Basic Actions 
Most emergency responses are covered by the following Basic Actions: 
A. Action: STAND BY 
Action: STAND BY consists of bringing students into the classroom or holding them in the classroom pending further instruction. 
B. Action: LEAVE BUILDING 
LEAVE BUILDING consists of the orderly movement of students and staff from inside the school building to outside areas of safety or 
planned evacuation site. 
Action: LEAVE BUILDING is appropriate for—but not limited to—the following emergencies: 
a. Fire 
b. Peacetime Bomb Threat 
c. Chemical Accident 
d. Explosion or Threat of an Explosion 
e. Following an Earthquake 
f. Other similar occurrences that might make the building uninhabitable 
g. At the onset of a Code Red/Lockdown Alert, when teacher/supervisor has ascertained that leaving is the best option.  
C. Action: TAKE COVER 
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering in place as appropriate to the situation. 
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, engine block of car, cement wall), in the event 
of a sniper attack, armed intruder, rabid animal, or moving immediately to a location which is upwind and uphill in the event of a 
chemical or biological threat  
Action TAKE COVER is appropriate for, but not limited to, the following: 
a. Severe Windstorm (short warning) 
b. Biological or Chemical Threat 
c. Sniper Attack 
d. Rabid Animal on School Grounds 
 
D. Action: DROP 
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
Action: DROP consists of: 
a. Inside school buildings 

• Immediately TAKE COVER under desks or tables and turn away from all windows 
• Remain in a sheltered position for one minute silent and listening for instructions 

b. Outside of School Buildings 
• Earthquake: move away from buildings 
• Take a protective position, if possible 

c. Explosion/Nuclear Attack: 
• Take protective position, OR, 
• Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from light or blast; cover head, face, and as 

much of the skin surface as possible; close eyes, and cover ears with forearms. 
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E. Action: DIRECTED MAINTENANCE 
a. No school personnel/students are allowed to re-enter a school facility until inspected by  and authorized by 
appropriate school personnel: Maintenance and School Administrators,  and if applicable, Police, Fire, or City Inspectors.  
b. Search teams shall be sent to search for missing persons if the situation is determined  safe for the Search team. 
c. In the event that drinking water is unsafe, water valves will be turned off and the drinking  fountains sealed. 
d. Water, gas, and electrical shut off valves will be shut off for each applicable building  under the joint authorization of the 
administration and head custodian. 
F. Action: DIRECTED TRANSPORTATION 
WARNING: Under certain disaster conditions, authorized officials may attempt to move an entire community, or portion thereof, 
from an area of danger to another area of safety.  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school buses, cars and other means of 
transportation, and taking them from a danger area to a designated safety area. 
Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the Superintendent or designee, Site 
Administrator, Police, Fire, or OES. It may be appropriate for, but not limited to, movement away from: 
a. Fire 
b. Chemical & Biological Alert 
c. Flood 
d. Fallout Area 
e. Blast Area 
f. Chemical & Biological Alert 
g. Specific Man Made Emergency (shooting, fire, etc.) 
 
G. Action: GO HOME 
Action: GO HOME consists of: 
a. Dismissal of all classes 
b. Return of students to their homes by the most expeditious means homes and if buses or other transportation are available 
for students who live at a distance from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested.  
H. Action: CONVERT SCHOOL 
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City officials. 
 
 
 
Adaptations for Students with Disabilities 
The following are steps that cover the evacuation procedure of student(s) with disabilities: 1. Review all paths of travel and potential 
obstacles, 2. Know the facility, grounds, paths, exits and potential obstacles 3. Determine the primary and secondary paths of exit to 
be used during emergencies 4. Individuals with mobility impairments will need a smooth, solid and level walking surface, an exit that 
avoids barriers such as stairs, narrow doors, elevators and guardrails that protect open sides of the path 5. Compile and distribute 
evacuation route information to be used during emergency operations 6. Include alternative evacuation route information, should 
the primary route be inaccessible due to damage or danger 7. Install appropriate signage and visual alarms. 8. Place evacuation 
information indicating primary and secondary exits in all offices, rooms, hallways, lobbies, bathrooms and cafeterias. For passages 
and doorways that might be mistaken for an exit, place visible sings that proclaim "NOT AN EXIT" 
9. Place emergency notification devices appropriate for each student  10. Post signage with the name and location of each area so 
that the students will know exactly where they are, in order to comply with ADA Accessibility. 
 
 
Public Agency Use of School Buildings for Emergency Shelters 
 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
Suspension and Expulsion Policies 
 
Grounds for suspension which fall under Education Code 48900 
a. Caused, attempted to cause, or threatened to cause physical injury to another person. 
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b. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession 
of any object of this type, the pupil had obtained written permission to possess the item from a certificated school employee, which 
is concurred in by the principal or the designee of the principal. 
c. Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of any controlled substance. 
d. Unlawfully offered, arranged, or negotiated to sell any controlled substance. 
e. Committed or attempted to commit robbery or extortion. 
f. Caused or attempted to cause damage to school property or private property. 
g. Stolen or attempted to steal school or private property. 
h. Possessed or used tobacco, or any products containing tobacco or nicotine products, including, but not limited to, cigarettes, 
cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. However, this section does not prohibit 
use or possession by a pupil of his or her prescription medications. 
i. Committed an obscene act or engaged in habitual profanity or vulgarity. 
j. Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any drug paraphernalia. 
k. Disrupted school activities or otherwise willfully defied the valid authority supervisors, teachers, administrators, school officials, or 
other school personnel engaged in the performance of their duties. 
l. Knowingly received stolen school property or private property. 
m. Possessed an imitation firearm. As used in this section, “imitation firearm” means a replica of a firearm as to substantially similar 
in physical properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm. 
n. Committed or attempted to commit sexual assault. 
o. Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school disciplinary proceeding for the 
purpose of either preventing that pupil from being a witness or retaliating against that pupil for being a witness, or both. 
 
A pupil may not be suspended or expelled for any of the acts listed above unless that act is related to school activity or school 
attendance occurring within a school under the jurisdiction of the superintendent or principal or occurring within any other school 
district. A pupil may be suspended or expelled for acts which are enumerated in this section and related to school activity or 
attendance that occur at any time, including but not limited to, any of the following: 
a. While on school grounds. 
b. While going to or coming from school. 
c. During the lunch period, whether on or off the campus. 
d. During, or in route to and from, a school sponsored activity. 
Expulsion Policies under Education Code 48915: 
The principal shall recommend the expulsion of a pupil for any of the following committed at school or school activity off school 
grounds, unless the principal or superintendent finds an expulsion is inappropriate, due to the particular circumstance: 
a. Causing serious physical injury to another person, except in self defense. 
b. Possession of any knife, explosive, or other dangerous object of no reasonable use to  the pupil. 
c. Unlawful possession of any controlled substance, as defined under Ed. Code. 
d. Robbery or extortion. 
e. Assault or battery on any school employee, as defined in Sections 240 and 242 of the  Penal Code. 
Mandatory Recommendation for Expulsion 
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 48911, and shall recommend expulsion 
of a pupil that he or she determines has committed any of the following acts at school or at a school activity off school grounds: 
a. Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply  to an act of possessing a firearm if the pupil 
has obtained prior written permission to  possess the firearm from a certificated school employee, which is concurred in by the  
principal or the designee of the principal. This subdivision applies to an act of  possessing a firearm only if an employee of a school 
district verifies the possession. 
b. Brandishing a knife at another person 
c. Unlawfully selling a controlled substance as defined by Education Code 
d. Committing or attempting to commit a sexual assault as defined in the Education  Code 
Staff Training 
 
a. Personnel new to the District receive training on the Suspension and Expulsion Policies as  a routine part of their new-teacher 
orientation held in August of each School Year and  also receive a handbook with an outline of the procedure. 
 
b. All Adult School personnel review the Suspension and Expulsion Policies annually at the   annual orientation each September at 
the beginning of the new School Year. 
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(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
Staff Notification of Dangerous Students 
 
A. California Education Code Section 49079 requires that information the District receives about  its pupils from a law enforcement 
agency must be shared with his/her teachers.  Students who  have or who are reasonably suspected of having violated Section 
48900 [except (h)],  48900.2, 48900.3, 48900.4, or 48900.7 fall into this category.  At Maple Creek School,  teachers receive copies of 
all school suspensions and have access to student records for  events at other sites. 
B.  Staff Training 
a. Personnel new to the District receive Student  Discipline training as a routine part of their new- teacher orientation held in August 
of each School Year and also receive a handbook with an  outline of the procedures. 
CA Codes (edc:48900-48926) EDUCATION CODE 
SECTION 48900-48926 
48900.  A pupil may not be suspended from school or recommended for expulsion unless the superintendent or the principal of the 
school in which the pupil is enrolled determines that the pupil has committed an act as defined pursuant to one or more of 
subdivisions (a) to (o), inclusive: 
a. (1) Caused, attempted to cause, or threatened to cause physical injury to another person; or 
(2) Willfully used force or violence upon the person of another, except in self-defense. 
b. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other Dangerous object, unless, in the case of possession 
of any object of this type, the pupil had obtained written permission to possess the item from a certificated school employee, which 
is concurred in by the principal or the designee of the principal. 
c. Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, any controlled substance listed in 
Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of 
any kind. 
d. Unlawfully offered, arranged, or negotiated to sell any controlled substance listed in Chapter 2 (commencing with Section 11053) 
of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind, and then either sold, delivered, or 
otherwise furnished to any person another liquid, substance, or material and represented the liquid, substance, or material as a 
controlled substance, alcoholic beverage, or intoxicant. 
e. Committed or attempted to commit robbery or extortion. 
f. Caused or attempted to cause damage to school property or private property. 
g. Stolen or attempted to steal school property or private property. 
i. Committed an obscene act or engaged in habitual profanity or vulgarity. 
j. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Section 11014.5 
of the Health and Safety Code. 
k. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school officials, 
or other school personnel engaged in the performance of their duties. 
l. Knowingly received stolen school property or private property. 
m. Possessed an imitation firearm.  As used in this section, “imitation firearm” means a replica of a firearm that is substantially 
similar in physical properties to an existing firearm as to lead a reasonable person to conclude that the replica is a Firearm. 
n. Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 286, 288, 288a, or 289 of the Penal Code or 
committed a sexual battery as defined in Section 243.4 of the Penal Code. 
o. Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school disciplinary proceeding for the 
purpose of either preventing that pupil from being a witness or retaliating against that pupil for being a witness, or both. 
p. A pupil may not be suspended or expelled for any of the acts enumerated unless that act is related to school activity or school 
attendance occurring within a school under the jurisdiction of the superintendent or principal or occurring within any other school 
district.  A pupil may be suspended or expelled for acts that are enumerated in this section and related to school activity or 
attendance that occur at any time, including, but not limited to, any of the following: 
1) While on school grounds. 
2) While going to or coming from school. 
3) During the lunch period whether on or off the campus. 
4) During, or while going to or coming from, a school sponsored activity. 
q. It is the intent of the Legislature that alternatives to suspensions or expulsion be imposed against any pupil who is truant, tardy, or 
otherwise absent from school activities. 
48900.2. 
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In addition to the reasons specified in Section 48900, a pupil may be suspended from school or recommended for expulsion if the 
superintendent or the principal of the school in which the pupil is enrolled determines that the pupil has committed sexual 
harassment as defined in Section 212.5. 
For the purposes of this chapter, the conduct described in Section 212.5 must be considered by a reasonable person of the same 
gender as the victim to be sufficiently severe or pervasive to have a negative impact upon the individual’s academic performance or 
to create an intimidating, hostile, or offensive educational environment.  This section shall not apply to pupils enrolled in 
kindergarten and grades 1 to 3, inclusive. 
48900.3. 
In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of grades 4 to 12, inclusive, may be suspended from 
school or recommended for expulsion if the superintendent or the principal of the school in which the pupil is enrolled determines 
that the pupil has caused, attempted to cause, threatened to cause, or participated in an act of, hate violence, as defined in 
subdivision (e) of Section 233. 
 
48900.4. 
In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled in any of grades 4 to 12, inclusive, may be 
suspended from school or recommended for expulsion if the superintendent or the principal of the school in which the pupil is 
enrolled determines that the pupil has intentionally engaged in harassment, threats, or intimidation, directed against a pupil or 
group of pupils, that is sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting 
class work, creating substantial disorder, and invading the rights of that pupil or group of pupils by creating an intimidating or hostile 
educational environment. 
48900.7. 
a) In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and 48900.4, a pupil may be suspended from school or 
recommended for expulsion if the superintendent or the principal of the school in which the pupil is enrolled determines that the 
pupil has made terrorist threats against school officials or school property, or both. 
(b) For the purposes of this section, “terrorist threat” shall include any statement, whether written or oral, by a person who willfully 
threatens to commit a crime which will result in death, great bodily injury to another person, or property damage in excess of one 
thousand dollars ($1,000), with the specific intent that the statement is to be taken as a threat, even if there is no intent of actually 
carrying it out, which, on its face and under the circumstances in which it is made, is so unequivocal, unconditional, immediate, and 
specific as to convey to the person threatened, a gravity of purpose and an immediate prospect of execution of the threat, and 
thereby causes that person reasonably to be in sustained fear for his or her own safety or for his or her immediate family’s safety, or 
for the protection of school district property, or the personal property of the person threatened or his or her immediate family. 
 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
Sexual Harassment Policy 
A.   Definition 
“Sexual Harassment includes ‘unwelcome sexual advances, requests for sexual favors, sexually motivated physical contact, or other 
verbal or physical conduct or communication of a sexual nature,’ when any of four conditions are met: 
Submission to the conduct or communication is made a term or condition, either explicitly or implicitly, of obtaining education; 
Submission or rejection of the conduct or communication is used as a factor in decisions affecting that person’s education; 
The conduct or communication has either the purpose or effect of ‘substantially interfering’ with a person’s education; 
The conduct or communication creates an ‘intimidating, hostile, or offensive’ educational environment.” 
B.  Policies Pertaining to Sexual Harassment 
Board Policies 4119, 5114.1(See BP & AR pp.128-135) 
1. Student vs. Student 
2.  Student vs. Staff Member 
3.  Staff Member vs. Student 
4.  Staff Member vs. Staff member 
5.  Knowledge of Student to Student or Staff to Student Sexual Harassment 
C.   Staff Training 
a. Personnel new to the District receive training on the Sexual Harassment Policies as a routine part of their new-teacher orientation 
held in August of each School Year and also receive a handbook with an outline of the procedure. 
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(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
AR 5132 Students 
The following guidelines shall apply to all regular school activities: 
 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, 
profane, or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 
 
2. Appropriate shoes must be worn at all times. 
 
4. Clothes shall be sufficient to conceal undergarments. See-through tops are prohibited. 
 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or 
other circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education classes, athletic activities, and other 
extracurricular and cocurricular activities. 
(cf. 3260 - Fees and Charges) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear 
standardized physical education apparel because of circumstances beyond the student's control.  (Education Code 49066) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day.  
(Education Code 35183.5) 
(cf. 5141.7 - Sun Safety) 
 
Gang-Related Apparel 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 
parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were 
worn or displayed on a school campus.  (Education Code 32282) 
Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each 
semester and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement 
agencies to update definitions of gang-related apparel. 
 
 
 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
Procedures for Safe Ingress and Egress 
Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools must plan for assisting students, staff and 
visitors with disabilities.   Under the Americans with Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially 
sighted, mobility impaired and/or cognitively/emotionally impaired must be assisted. 
A.  Schools must include plans for: 
Identifying the population of people with disabilities 
Determining proper signage and equipment 
Training staff to assist individuals with disabilities 
Coordinating with emergency response personnel 
B.  Planning 
It is recommended that schools identify the location of potential evacuation sites based on the potential circumstances that may 
cause movement/relocation of the school population in the event of an emergency. 
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On-Campus Evacuation/Assembly Location 
See site map p. 148 
Off-Campus Evacuation/Assembly Location 
The following sites have been identified as sites that could potentially house the Maple Creek School staff and students during an 
emergency: 
1.  Blue Lake Elementary 
2. Carlene Coglaiti 
 
Provide the addresses of at least two off-campus locations that have agreed to provide an assembly area for your school population. 
 
In the event of an airborne chemical or biological release, it is safest for students and staff to remain indoors at the school site. 
Follow the “Shelter-in-Place” procedures outlined on page 123 
C.  Staff Training 
a. Personnel new to the District receive training on the emergency procedures as  a routine part of their new-teacher orientation 
held in August of each School Year and  also receive a handbook with an outline of the procedure. 
 
D. Daily Ingress/Egress Routes 
A map of the daily ingress/egress routes is located next to exits. 
E. Emergency Evacuation Route. A map is located next to exits. 
 
 
 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
Staff shall consistently enforce Board policies and regulations which establish rules for appropriate student conduct, including 
prohibitions against bullying, cyberbullying, harassment of students, hazing, other violence or threats of violence against students 
and staff, and drug, alcohol, and tobacco use. 
 
 
 
Element: 
Maple Creek shall promote nonviolent conflict resolution techniques in order to encourage attitudes and behaviors that foster 
harmonious relations. As part of this effort, students shall be taught the skills necessary to reduce violence, including 
communication skills, anger management, bias reduction, and mediation skills. 
 
 
 
Opportunity for Improvement: 
 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
 
Component: 
Students shall have opportunities to voice their concerns about school policies and practices and to share responsibility for solving 
problems that affect their school. 
 
Element: 
 
 
Opportunity for Improvement: 
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Objectives Action Steps Resources Lead Person Evaluation 

     
 
 
Component: 
 
 
Element: 
Maple Creek shall promote nonviolent conflict resolution techniques in order to encourage attitudes and behaviors that foster 
harmonious relations. As part of this effort, students shall be taught the skills necessary to reduce violence, including 
communication skills, anger management, bias reduction, and mediation skills. 
 
Opportunity for Improvement: 
 
 

Objectives Action Steps Resources Lead Person Evaluation 

     
 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Maple Creek Elementary Student Conduct Code 
School Discipline 
A.   Statement of Rules and Procedures on School Discipline 
Education Code 44807: 
“Every teacher in the public schools shall hold pupils to a strict account for their conduct on the way to and from school, on the 
playgrounds, or during recess. A teacher, vice principal, principal, or any other certificated employee of a school district, shall not be 
subject to criminal prosecution or criminal penalties for the exercise, during the performance of his duties, of the same degree of 
physical control over a pupil that a parent would be legally privileged to exercise but which in no event shall exceed the amount of 
physical control reasonably necessary to maintain order, protect property, or protect the health and safety of pupils, or to maintain 
proper and appropriate conditions conducive to learning.” 
B. Notification to Students and Parents 
Education Code 35291: 
a. Parents and students shall be notified of the District and school site rules pertaining to student discipline at the beginning of the 
first semester, and at the time of enrollment for students who enroll thereafter. 
 
b. The discipline policy shall be reviewed annually with input from the discipline team, site administrators, campus security, staff, 
students, and parents. 
 
C.  Site Discipline 
For Site and District Discipline Policies see pp. 120-127 
 
D.  Staff Training 
a. Personnel new to the District receive training on the District Discipline Policies as  a routine part of their new-teacher orientation 
held in August of each School Year and  also receive a handbook with an outline of the procedure 
 
 
 
 
Conduct Code Procedures 
See board policies: 
Suspension And Expulsion/Due Process BP and AR 5144.1 
Students Discipline BP and AR 5144 
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(K) Hate Crime Reporting Procedures and Policies 
See board policy Hate-Motivated Behavior BP 5145.9 
 
 
 
(J) Procedures to Prepare for Active Shooters 
 
 
Procedures for Preventing Acts of Bullying and Cyber-bullying 
See board policies Bullying BP and AR 5131.2 
 
 
 
 
Opioid Prevention and Life-Saving Response Procedures 
 
 
Response Procedures for Dangerous, Violent, or Unlawful Activities 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
Each year, the Maple Creek School Site Council will review the Comprehensive School Safety Plan for needed updates and accuracy. 
Upon completion of the review, the District School Board will review and accept modifications at a regularly scheduled board 
meeting. Copies of the Comprehensive School Safety Plan will be available on the district web site and in the district office. Copies 
will also be sent to the local Volunteer Fire Department and law enforcement. 
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Safety Plan Appendices 
 
  



 

Comprehensive School Safety Plan 21 of 36 3/5/24 
 

 
Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Law 
Enforcement/Fire/Paramed
ic 

Humboldt County Sheriff 707-445-7251  

Local Hospitals Mad River Hospital 707-822-3621  

Law 
Enforcement/Fire/Paramed
ic 

CDF 707-725-4412  

Other Superintendent of Schools 707-445-7022 HCOE 
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
School Site Council review and/or adoption  School Site Council Meeting: 15933 Maple 

Creek Rd. Korbel, CA 
Maple Creek School Board review and/or adoption 3/8/2024 Maple Creek School Board:15933 Maple 

Creek Rd. Korbel, CA 
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Maple Creek Elementary Incident Command System 
 

--------     Incident Commander     

--------     Superintendent--------     

--------           

--------   Safety Officer   Public Information Officer   

--------   Maintenance Engineer--------   Superintendent--------   

--------           

--------   Scribe       

--------   Lead Teacher--------       

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

Maintenance Engineer-------- ------- Superintendent--------  Lead Teacher--------  Superintendent-------- 

--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  

First Aid 
Lead Teacher 

Search & Rescue 
Maintenance Engineer 

-------- 

       

--------           

--------  
Student Release & 

Accountability 
TeacherB 

       

--------  Lead Teacherr--------        
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
Incident Command System 
Responsibilities for a School Disaster 
Everyone at a school will have some responsibilities in an emergency based on their job, and some people will have additional 
responsibilities.  Below is a short discussion of how the Standard Emergency Management System (SEMS) and the Incident 
Command System (ICS) can be adapted to your school. 
 
Major Concepts and Components 
 
Every emergency, no matter how large or small, requires that certain tasks be performed.  In ICS, these tasks are called 
Management, Planning, Operations, Logistics, and Finance/Administration. 
 
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the immediate needs. One person can do 
more than one function. 
 
Every incident needs a person in charge.  In SEMS and ICS, this person is called the Incident Commander or School Commander. 
 
No one person should supervise more than seven people (the optimum number is five).  This does not apply to the Student 
Supervision Team under Operations, however. 
 
Common terminology: 
All teachers and staff in the school should use the same words to refer to the same actions.  The terminology should be known 
before a disaster.  SEMS is a system that, when used properly, affords common terminology. 
 
If the fire department or other responding agencies come on campus, they will coordinate better with the site’s command structure 
if similar situations and actions are described with similar wording 
 
How ICS Functions 
This system provides for an effective and coordinated response to multi-agency and multi-jurisdictional emergencies, to include 
multi-disciplines and 
1. Facilitates the flow of information within and between all levels of the system. 
2. Facilitates interaction and coordination among all responding agencies. 
3. Improves the processes of mobilization, deployment, tracking, and demobilization of  needed mutual aid resources. 
4. Reduces the incidence of ineffective coordination and communications, and avoid  duplication of resource ordering in multi-
agency and multi-jurisdiction response actions. 
 
Primary Incident Command System Functions: 
 
Incident/School Commander (The “leader”) 
The Management Section is responsible for overall policy, direction, and coordination of the emergency response effort in the 
Emergency Operations Center (EOC) throughout the Fremont Unified School District. The Management Section Staff is also 
responsible for interacting with each other and others within the EOC to ensure the effective function of the EOC organization. 
 
Operations Section (The “doers”) 
The Operations Section is responsible for coordinating all operations in support of the emergency response and for implementing 
action plans.  This section includes response teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
 
Planning/Intelligence Section (The ‘thinkers”) 
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The Planning and Intelligence Section is responsible for collecting, evaluating, and disseminating information; maintaining 
documentation; and evaluating incoming information to determine the potential situation in the not-too-distant future.  This section 
also develops District EOC/Field action plans for implementation by the Operations Section. 
 
Logistics Section (The “getters”) 
The Logistics Section is responsible for providing all types of support for the emergency response operation.  This section orders all 
resources from off-site locations and provides facilities, services, personnel, equipment, transportation, and materials. 
 
Finance and Administration Section (The “collectors”) 
The Finance and Administration Section is responsible for accounting and financial activities such establishing contracts with 
vendors, keeping pay records, and accounting for expenditures.  This section is also responsible for all other administrative 
requirements and acts as the clearinghouse for documentation during the recovery phase. 
 
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations as they evolve.  The key to ICS is 
remembering to focus on the functions and where possible, delegate authority to staff essential functions to distribute the 
workload. 
 
Unified Command Structure 
 
Unified Command is a procedure used at incidents that allows all agencies with geographical, legal or functional responsibility to 
establish a common set of incident objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 
valuable tool to help ensure a coordinated multi-agency response. Unified Command procedures assure agencies that they do not 
lose their individual responsibility, authority, or accountability. 
Unified Command is highly flexible. As the incident changes over time with different disciplines moving into primary roles, the 
Unified Command structure and personnel assignments can change to meet the need. 
Advantages of using Unified Command 
1. One set of objectives is developed for the entire incident 
2. All agencies with responsibility for the incident have an understanding and are fully aware  of joint priorities and restrictions. 
3. Duplicative efforts are reduced or eliminated, thus reducing cost and chances for  frustration and conflict. 
Pre-Designated Incident Facilities: 
1. Staging Areas 
2. Command Posts 
3. Mass Care Centers 
4. Evacuation Centers 
 
 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 



 

Comprehensive School Safety Plan 26 of 36 3/5/24 
 

Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
 
 
 
Step Two: Identify the Level of Emergency 
 
 
 
Step Three: Determine the Immediate Response Action 
 
 
 
Step Four: Communicate the Appropriate Response Action 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
This procedure addresses situations involving an Aircraft Crash on or in proximity to school property. If a crash results in a fuel or 
chemical spill on school property, refer Biological or Chemical Release. If a crash results in a utility interruption, refer to Loss or 
Failure of Utilities. Procedure 1. The School Administrator will initiate appropriate Immediate Response Actions, which may include 
DROP, COVER and HOLD ON, SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION. 2. If the School Administrator 
issues the EVACUATE BUILDING action, staff and students will evacuate the buildings using prescribed routes or other safe routes to 
the Assembly Area. 3. In the event of an evacuation, teachers will bring their student roster and take attendance at the Assembly 
Area to account for students. Teachers will notify the Assembly Area Team of missing students. 4. The School Administrator will call 
“911” and Humboldt County Sheriff (707) 445-7251 and provide the exact location (e.g., building or area) and nature of emergency. 
5. If on school property, the Security/Facilities Team will secure the crash area to prevent unauthorized access. 6. The School 
Administrator will direct the Fire Suppression and HazMat Team to organize fire suppression activities until the Fire Department 
arrives. 7. The First Aid/Medical Team will check injuries to provide appropriate first aid. 8. Any affected areas will not be reopened 
until the Fire Department or County HazMat or appropriate agency provides clearance and the School Administrator issues 
authorization to do so. 9. The Psychological First Aid Team will convene onsite and begin the process of counseling and recovery as 
appropriate. 10. If it is unsafe to remain on campus, the School Administrator will initiate an OFF-SITE EVACUATION, if warranted by 
changes in conditions. 
 
Animal Disturbance 
Air horn will be deployed. Students will be moved to a safe location. The School Administrator will call animal control and/or “911” 
and Humboldt County Sheriff (707) 445-7251 and provide the exact location (e.g., building or area) and nature of emergency. 
 
Armed Assault on Campus 
Intruder on Campus 
The campus intruder is defined as a non-student or a student on suspension who loiters or creates disturbances on school property. 
Intruders are committing the crime of Criminal Trespass. Dangerous and/or concealed weapons are forbidden on school premises 
unless carried by law enforcement officers. 
Low Level: 

• Have the person(s) under suspicion kept under constant covert surveillance. 
• Approach and greet the intruder in a polite and non-threatening manner. 
• Identify yourself as a school official. 
• Ask the intruder for identification. 
• Ask them what their purpose is for being on campus. 
• Advise intruder of the trespass laws. 
• Ask the intruder to quietly leave the campus or invite him/her to accompany you to the office. 
• If the intruder refuses to respond to your requests, inform him/her of your intention to summon law enforcement 

officers. 
• If the intruder gives no indication of voluntarily leaving the premises, notify Police and Administration. 

 
If Intruder(s) are on playground or grounds at brunch or lunch time: 

• Outdoor Supervisors should notify the office by radio and move all students into cafeteria/gym/classrooms unless 
otherwise directed. 

• Lock exit doors to cafeteria/gym. 
• Spread LOCKDOWN/Code Red alarm throughout rest of school as appropriate. 
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Hostage Situation 
Staff and students should sit quietly if they are in this situation. TRY to remain calm. Staff should set the example if the armed 
intruder is in their presence by doing anything possible for the staff member and students to survive. If gun fire starts, staff and 
students should seek cover or begin rapid movement procedures. 
Do not engage in a conversation or try to persuade the intruder to leave your classroom or school. Remember, you are in an illogical 
situation so any logical argument may go unheard. The intruder is probably aware of the potential danger that he/she would be 
facing if he/she left the classroom. The intruder may perceive himself/ herself as being sane. 
If the intruder speaks to you or to your students, answer him or her. Do not provoke him or her. Don’t try to take matters into your 
own hands. Students should be told not to whisper to one another, laugh, or to make fun of the intruder. Remember, the intruder is 
disturbed and possibly mentally ill, and more than likely paranoid. Whispering or laughter may be perceived by the intruder as being 
directed at him or her. 
Students should be taught to respond by themselves when threatened. Incidents can occur which leave no time for signals. If 
students are outside unable to find access a room, they should, depending on the situation, initiate Action “TAKE COVER” position or 
run in a zigzag fashion to the staging areas and STAY CALM. 
 
If and when possible, call 9-1-1 and then Administration.  
 
 
 
Biological or Chemical Release 
Poisoning, Chemical Spills, Hazardous Materials POISONING: 
If a student ingests a poisonous substance: 

• Call 9-1-1 
• Poison Control Center Link Line 1-800-222-1222. 
• Take appropriate first aid measures. 
• Call parents 
• Notify the Health Services Office 

CHEMICAL SPILL ON SITE: The following are guidelines for Chemical Spills: 
• Evacuate the immediate area of personnel 
• Call 911 and report the incident 
• Determine whether to initiate Shelter In Place Protocol 
• Secure the area (block points of entry) 
• Identify the chemical and follow the procedures for that particular chemical. 
• Notify the Superintendent’s Office and Maintenance 

CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
• Call 9-1-1 
• Report the emergency and then notify the Superintendent’s Office and Maintenance with the following information: 
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1. Date, time, and exact location of the release or threatened release 
2. Name and telephone number of person reporting 
3. Type of chemical involved and the estimated quantity 
4. Description of potential hazards presented by the spill 
5. Document time and date notification made 
6. Other emergency responders (Highway Patrol, CALTRANS, etc.) 
7. Locate a fire extinguisher and have present, should the need arise 
 8. Place reflective triangles or traffic cones if in street or highway.  
DO NOT LIGHT FLARES! 
If spill response equipment is available use it to take the necessary measures to prevent the spill from spreading 
 
Reporting Chemical Spills 
Once an emergency spill response has been completed, the person reporting the initial spill must complete a SPILL RESPONSE 
EVALUATION and submit it to the Superintendent WITHIN 24 HOURS OF THE SPILL.  
 
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the FUSD On-duty Supervisor at 510-657-0761. The cleanup will be 
coordinated through a designated contractor. 
HAZARDOUS SUBSTANCES 
Hazardous Substances include the following, but are not limited to the following: 
 Gasoline Lacquer Thinner 
Solvents Paint 
Motor Oil Agricultural Spray 
Diesel Fuel Paint Thinner 
Kerosene Stain 
Anti-Freeze Break Fluid 
Airborne Gases/Fumes 
Always call for assistance and: 
1. Extinguish all ignition sources 
2. Shut off main emergency switch to fuel pump, if appropriate 
3. Move appropriate fire extinguishing equipment to area 
4. If possible, contain the spill to prevent further contamination 
5. Move people/personnel away or evacuate from contamination area 
 
Move uphill or upwind 
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, upstream if possible. Notify the 
Superintendent’s Office. 
VEHICLE FUEL SPILL 
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow these steps: 
1. Shut off emergency switch 
2. Avoid skin contact 
3. Isolate the spill from people and vehicles by blocking all points of entry 
4. If the spill is unmanageable, call 9-1-1 to report the emergency and report: 
a. Date, time, and exact location of the release 
b. Name and telephone number of persons reporting the release 
c. The type of fuel spilled and the estimated quantity 
d. Description of potential hazards presented by the fuel spill 
5. Document the time and date notification was made and the information provided 
6. Stop and evaluate any hazards  
7. Prevent discharge into storm drains. Divert the flow by sealing off areas with  absorbents. Prevent runoff. Use absorbent 
“socks” or “booms” to contain the  spill. Identify the source, estimated quantity spilled and stop further release(s)  
– IF IT CAN BE DONE SAFELY - 
8. Take care of any injured 
9. Notify the Superintendent’s Office 
A written report to the appropriate office of the California Department of Health Services is required within 15 days after the 
incident. Contact the Risk Management at 510-659-2588 for assistance with this report. 



 

Comprehensive School Safety Plan 31 of 36 3/5/24 
 

 
 
 
 
Bomb Threat/ Threat Of violence 
Most likely, threats of a bomb or other explosive device will be made by telephone. 
 
THE PERSON RECEIVING THE BOMB THREAT WILL: 

• Attempt to gain as much information as possible when the threat is received. Do not hang up on the caller. 
• Use the “bomb threat checklist” form as a guide to collect the information needed. Don’t be bashful about asking direct, 

specific questions about the threat. Keep the caller on the phone as long as possible. If the threat is received by phone, 
attempt to gain more information. 

• The most important information: When will the bomb explode and where is it located? 
• Immediately after receiving the bomb threat, the person receiving the call will verbally notify the building administrator 

of the threat received. Complete the “bomb threat checklist” form (attached). 
• Turn off cellular phones and/or walkie-talkie radios (radio waves—could trigger a bomb). 

 
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

• Call 911. Give the following information: 
1. Your name and call back phone number 
2. Exact street location with the nearest cross street 
3. Nature of incident 
4. Number and location of people involved and/or injured 

• Notify Superintendent’s Office 
• Evacuate involved buildings using fire drill procedures. Principal must have Superintendent’s permission to evacuate the 

entire site. 
• Implement a systematic inspection of the facilities to determine if everyone is out and for the presence of suspicious 

objects. Fire Department or Police Officers may organize a search team to check for suspicious objects; a bomb can be 
disguised to look like any common object. Site employees should be ready to assist as needed. 

• Maintain an open telephone line for communications. 
• Secure all exits to prevent re-entry to buildings during the search period. 
• Be certain people stay clear of all buildings; a bomb(s) may be planted against an outside wall. The blast will be directed 

in large part away from the building. 
• Re-occupy buildings only when proper authorities give clearance 

 
 
 
Bus Disaster 
Maple Creek School District does not currently have a working bus, Please refer to the Emergency Response Guidelines on Page 27. 
 
Disorderly Conduct 
 
 
Earthquake 
DROP, COVER, and HOLD 
Earthquake procedures in the classroom or office 
At the first indication of ground movement, all personnel should DROP to the ground.  It will soon be impossible to stand upright 
during the earthquake.  Getting to the ground will prevent being thrown to the ground. 
All personnel should seek protective COVER under or near desks, tables, or chairs in a kneeling or sitting position. 
All personnel should HOLD onto the table or chair legs.  Holding onto the legs will prevent it from moving away from you during the 
quake.  All personnel should protect their eyes from flying glass and debris with an arm covering your eyes. 
All personnel should remain in the DROP position until ground movement ends.  They should be prepared to DROP, COVER and 
HOLD during aftershocks. 
After ground movement ends, check for injuries and safely evacuate the building.  Move to a safe, open area, away from power lines 
and other overhead hazards. 
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Earthquake procedures in other parts of the building 
At the first indication of ground movement, all personnel should DROP to the ground. 
Take COVER under any available desk, table, or bench.  If in a hallway, drop next to an inside wall in a kneeling position and cover 
the back of the neck with hands. 
After ground movement ends, check for injuries and safely evacuate the building.  Move to a safe, open area, away from power lines 
and other overhead hazards. 
Earthquake procedures while outside 
 
At the first indication of ground movement, move away from overhead hazards such as power lines, trees, and buildings.  DROP to 
the ground and COVER the back of the neck with your hands.  Be aware of aftershocks.  Do not enter buildings until it is determined 
safe to do so. If walking to or from school, DO NOT RUN.  Stay in the open.  If the students are going to school, they should continue 
to the school.  If going home, the students should continue to go home. 
While in a vehicle or school bus, pull over to the side of the road and stop.  If on a bridge, overpass, or under power lines, continue 
on until the vehicle is away from the overhead dangers.  Wait until the ground movement stops and check for injuries.  Be aware of 
after shocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible for the welfare of student riders. 
 
 
 
Explosion or Risk Of Explosion 
This section addresses four possible scenarios involving an Explosion/Risk of Explosion: Scenario 1 - Explosion on school property; 
Scenario 2 – Risk of explosion on or near school property. It is necessary to first determine which scenario applies and then 
implement the appropriate response procedures. 
 
Procedure Scenario 1: Explosion on school property. 1. In the event of an explosion, all persons should initiate DROP, COVER and 
HOLD ON. 2. The School Administrator will consider the possibility of another imminent explosion and take appropriate action. 3. 
After the explosion, the School Administrator will initiate appropriate Immediate Response Actions, which may include SHELTERIN-
PLACE, EVACUATE BUILDING or OFF-SITE EVACUATION. Evacuation may be warranted in some buildings and other buildings may be 
used as shelter. 4. In the event of an evacuation, staff and students will use prescribed routes or other safe routes and proceed to 
the Assembly Area. 5. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly 
Area to account for students. Teachers will notify the Assembly Area Team of missing students. 6. The School Administrator will call 
“911” and provide the exact location (e.g., building, room, area) and nature of emergency. 7. The First Aid/Medical Team will check 
for injuries and provide appropriate first aid. 8. Staff should attempt to suppress fires with extinguishers. Note: Ensure the use of 
proper type of extinguishers, i.e. Class A, B or C for ordinary combustibles; Class B or C for fires involving flammable liquids; or Class 
C only for fires involving electrical equipment. 9. The Security/Facilities Team Chief will notify the appropriate utility company of any 
damages to water lines, sewers, power lines and other utilities. 10. The Security/Facilities Team Chief will post guard a safe distance 
away from the building entrance to prevent persons entering the school buildings. 11. When it is determined safe to enter affected 
areas, the School Administrator will advise the Search and Rescue Team to initiate search and rescue activities. 12. The School 
Administrator will contact the Director of Maintenance and Operations to ensure buildings are safe for re-entry. When safe to do so, 
the Fire Suppression and HazMat Team will conduct an inspection of school buildings. The Fire Suppression and HazMat Team will 
maintain a log of their findings, by building, and provide a periodic report to the Incident Commander. 13. Any areas affected by the 
explosion will not be reopened until appropriate agency provides clearance and the School Administrator gives authorization to do 
so. 15. The School Administrator will initiate an OFF-SITE EVACUATION if warranted by changes in conditions 
 
Scenario 2: Risk of Explosion on or Near School Property 1. The School Administrator will initiate appropriate Immediate Response 
Actions, which may include DROP, COVER and HOLD ON, SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION. 2. If 
the School Administrator issues EVACUATE BUILDING action, staff and students will evacuate the building using prescribed routes or 
other safe routes to the Assembly Area. 3. In the event of an evacuation, Teachers will bring their student roster and take 
attendance at the Assembly Area to account for students. Teachers will notify the Assembly Area Team of missing students. 4. The 
School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of emergency. 5. Staff 
should attempt to suppress fires with extinguishers. Note: Ensure the use of proper type of extinguishers, i.e. Class A, B or C for 
ordinary combustibles; Class B or C for fires involving flammable liquids; or Class C only for fires involving electrical equipment. 6. 
The School Administrator will advise the Search and Rescue Team to initiate rescue operations. 7. The Security/Facilities Team Chief 
will notify the appropriate utility company of any damages to water lines, sewers, power lines and other utilities. 8. All affected 
areas will not be reopened until the appropriate agency provides clearance and the School Administrator issues authorization to do 
so. 9. In the event of an explosion on campus, refer to procedures listed under Scenario 1 above. 10. The School Administrator will 
initiate an OFF-SITE EVACUATION, if warranted by changes in conditions 
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Fire in Surrounding Area 
The School Administrator will call “911” and provide the exact location and nature of emergency.The School Administrator will 
initiate appropriate Immediate Response Actions, which may include SHELTER IN-PLACE, EVACUATE BUILDING or OFF-SITE 
EVACUATION. Evacuation may be warranted in some buildings and other buildings may be used as shelter. 4. In the event of an 
evacuation, staff and students will use prescribed routes or other safe routes and proceed to the Assembly Area. 5. In the event of 
an evacuation, Teachers will bring their student roster and take attendance at the Assembly Area to account for students. Teachers 
will notify the Assembly Area Team of missing students. 
The School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of emergency. 
 
 
 
Fire on School Grounds 
All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in a prominent location. 
Fire Within A School Building: 
 
In the event that a fire is detected within a school building, use the following procedures: 
The Principal or Designee will: 
 
a. Order an evacuation if the fire alarm doesn’t work 
b. Call 911 
c. Notify the superintendent 
d. Teachers will supervise the evacuation of the classrooms to the designated areas  according to the Emergency Exit Plan posted in 
every classroom and office. 
e.  Teachers will close doors upon evacuating. 
f.  Teachers will take their roll books to the evacuation site and take roll. Teachers will report  any missing student(s) to their Team 
Supervisor/ Administrator. 
g. The custodian or designee(s) shall assist by shutting off gas valves, electricity, etc., or  other if necessary for evacuating, putting 
out the fire, etc. 
h.  The custodian or designee shall open necessary gates for fire truck and other emergency  vehicle access when appropriate. The 
custodian or designee will also keep access  entrances open for emergency vehicles. 
i.  Notify students and staff when it is safe to return to the school site under the direction of  the Fire Department and in 
consultation with the Superintendent or designee. 
 
Fire Near School 
The Principal or designee shall: 
 
a. Determine the need to execute an evacuation if nearby fire poses an immediate threat to the students or the building. 
b. Notify the Fire Department by calling 911. 
c. Notify the Superintendent’s office. 
d. Notify students and staff when it is safe to return to the school site under the direction of the Fire Department and in consultation 
with the Superintendent or designee. 
 
 
 
Flooding 
This procedure applies whenever storm water or other sources of water inundate or threaten to inundate school grounds or 
buildings. Procedure 1. The School Administrator will initiate appropriate Immediate Response Actions, which may include SHELTER-
IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION. 2. The School Administrator will notify “911” and describe the nature and 
extent of the flooding. 3. If the School Administrator issues the EVACUATE BUILDING or OFF-SITE EVACUATION action, staff and 
students will evacuate affected buildings using prescribed routes or other safe routes to the Assembly Area.4 . In the event of an 
evacuation, Teachers will bring their student roster and take attendance at the Assembly Area to account for students. Teachers will 
notify the Assembly Area Team of missing students. 5. The School Administrator will initiate an OFF-SITE EVACUATION if warranted 
by changes in conditions 
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Loss or Failure Of Utilities 
Power Outage / Rolling Blackouts  
IT IS THE DISTRICT’S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER OUTAGE.  
There are several stages of alerts that are being broadcast over the radio: 
STAGE 1 EMERGENCY indicates that the operating reserves in the real-time market is forecasted to be less than the California 
Independent System Operator (CAISO) Minimum Operating Reserves criteria. 
STAGE 2 EMERGENCY indicates that the operating reserves in the real-time market is forecasted to be less than five (5) percent. 
STAGE 3 EMERGENCY indicates that the operating reserves in the real-time market is forecasted to be less than 1.5 percent. 
If the District is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted as soon as practicable. Once notified, 
turn off PCs, monitors, printers, copiers, and lights when not in use or not needed. If you cannot turn off the whole computer, turn 
off the monitor and the printer. Shut off lights in unoccupied rooms. In spite of everyone’s best effort to communicate, it is possible 
that an outage will occur with no notice to the district.  
PREPARING FOR AN OUTAGE 

• Update each student’s emergency card. 
• Determine availability of portable lighting at site, i.e. flashlights & batteries. 
• Find out that when power is lost, are emergency exits visible? 
• Keep hallways and pathways clear of obstructions. 
• Check school district’s PG&E Block list to determine in which PG&E block your site is located. 
• Teachers should have alternative teaching methods/plans to be used at STAGE 3 only. 
• Conduct a survey of your site for the classrooms and offices with no windows and prepare relocation plans. 
• Plan alternative communication methods that suit your site, such as telephone, fax, radios, cell phones, and runners. 
• Develop a site plan such as a buddy system or chaperone, for restrooms or any other necessary leave during this period. 
• Have flashlights & replacement batteries available for the restrooms and other locations with no windows. 
• Ask your staff and students to have seasonal warm clothing available. 
• Use surge protectors for all computer equipment, major appliances and electronic devices. 
• If you have electric smoke detectors, use a battery-powered smoke detector as a back up. 

 
DURING AN OUTAGE 
CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY BY RADIO DURING A POWER OUTAGE. 
According to SBC (Telephone Company), phones connected directly to a phone jack will be operable. Phones that require power 
from an electrical outlet will not work. Most district telephones also have a 30-minute standby capability. 

• Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use or not needed. If you cannot turn 
off the whole computer, turn off the monitor and the printer. 

• Shut off lights in unoccupied rooms. 
• If an outage lasts more than 30 minutes, have pre-designated people walk through the campus and check on the status of 

individuals in each building. 
• Use a buddy system when going to the restrooms. 
• DO NOT USE barbeques, Coleman-type stoves, hibachis and other outdoor-cooking devices indoors. 
• DO NOT USE candles or gas lanterns. 
• Monitor generator use regularly 

 
The rolling outages should not last more than two hours and, with some preparation, business can be conducted as close to normal 
as possible.  
If a power outage is prolonged, the principal should contact the Superintendent for directions (release students/staff, evacuation to 
another site, etc.). 
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Motor Vehicle Crash 
This procedure addresses situations involving a motor vehicle crash on or immediately adjacent to school property. If a crash results 
in a fuel or chemical spill on school property, see section Biological or Chemical Release. If a crash results in a utility interruption, see 
section Loss or Failure of Utilities. Procedure 1. The School Administrator will initiate appropriate Immediate Response Actions, 
which may include DROP, COVER and HOLD ON, SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION. 2. If the School 
Administrator issues the EVACUATE BUILDING action, staff and students will evacuate the buildings using prescribed routes or other 
safe routes to the Assembly Area. 3. In the event of an evacuation, Teachers will bring their student roster and take attendance at 
the Assembly Area to account for students. Teachers will notify the Assembly Area Team of missing students. 4. The School 
Administrator will call “911” and provide the exact location (e.g., building, area) and nature of emergency. 5. The Security/Facilities 
Team will secure the crash area to prevent unauthorized access. 6. The School Administrator will direct the Fire Suppression and 
HazMat Team to organize fire suppression activities until the Fire Department arrives. 7. The First Aid/Medical Team will check for 
injuries to provide appropriate first aid. 8. Any affected areas will not be reopened until the agency provides clearance and the 
School Administrator issues authorization to do so. 9. The School Administrator will initiate an OFF-SITE EVACUATION if warranted 
by changes in conditions. 
 
Pandemic 
Please refer to the Emergency Guidelines on page 27. Maple Creek will call the Public Health Officer and follow all appropriate 
directives. 
 
Psychological Trauma 
The Humboldt County Office of Education and Humboldt County Mental Heath will be contacted for support and guidance in the 
event of a psychological trauma. If the the trauma presents a danger to staff or students, the Humboldt County Sheriff will be 
notified immediately. 
 
Suspected Contamination of Food or Water 
This procedure should be followed if site personnel report suspected contamination of food or water. This procedure applies where 
there is evidence of tampering with food packaging, observation of suspicious individuals in proximity to food or water supplies, or if 
notified of possible food/water contamination by District staff or local agencies. Indicators of contamination may include unusual 
odor, color, taste, or multiple employees with unexplained nausea, vomiting, or other illnesses. Procedure 1. The School 
Administrator will isolate the suspected contaminated food/water to prevent consumption, and will restrict access to the area. 2. 
The School Administrator will notify the District Office, Director of Food and Nutrition Services and the District’s Nurse Coordinator. 
Administrator will determine if they need to call “911.” 3. The School Administrator will make a list of all potentially affected 
students and staff, and will provide the list to responding authorities. 4. The First Aid/Medical Team will assess the need for medical 
attention and provide first aid as appropriate. 5. The School Administrator will maintain a log of affected students and staff and their 
symptoms, the food/water suspected to be contaminated, the quantity and character of products consumed, and other pertinent 
information. 7. The District Superintendent will confer with the County Department of Health Services before the resumption of 
normal operations. 8. The School Administrator will notify parents of the incident, as appropriate. 
 
 
 
Tactical Responses to Criminal Incidents 
Maple Creek will call Humboldt County Sheriff and follow all appropriate directives. 
 
Unlawful Demonstration or Walkout 
A staff member will supervise any on campus protest to ensure the safety of the students. 
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Emergency Evacuation Map 
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