
 

Maple Creek Elementary School District Board of Trustees 
October 9, 2025 - 9:30 AM 

15933 Maple Creek Road - Korbel, CA 95550 
 

Regular Board Meeting Agenda 
 

1.​ CALL TO ORDER 
 

2.​ ADJUSTMENT OF THE AGENDA 
 

3.​ PUBLIC COMMENTS 
Members of the public may address the board on non-agenda items at this time. 
 

4.​ CONSENT AGENDA: 
The Board is asked to receive/approve these routine items. 
4.1.​ September 10, 2025 Regular Board Meeting Minutes 
4.2.​ Payroll September 2025  
4.3.​ Warrants September 2025  
4.4.​ Third Quarter Williams Quarterly Report 
4.5.​ Policy 1312.2 Complaints Concerning Instructional Materials, Administrative Regulation 

1312.2 Complaints Concerning Instructional Materials, Exhibit 1312.2 Complaints 
Concerning Instructional Materials  

4.6.​ Policy 1340 Access to District Records, Administrative Regulation 1340 Access to District 
Records  

4.7.​ Policy 3311 Bids, Administrative Regulation 3311 Bids 
4.8.​ Policy 3312 Contracts  
4.9.​ Policy 3516.5 Emergency Schedules  

4.10.​ Policy 3580 District Records, Administrative Regulation 3580 District Records  
4.11.​ Policy 4151 Employee Compensation, 
4.12.​ Policy 4251 Employee Compensation 
4.13.​ Policy 4351 Employee Compensation  
4.14.​ Policy 4158 Employee Security Administrative Regulation 4158 Employee Security 
4.15.​ Policy 4258 Employee Security Administrative Regulation 4258 Employee Security 
4.16.​ Policy 4358 Employee Security Administrative Regulation 4358 Employee Security  
4.17.​ Policy 5125 Student Records, Administrative Regulation 5125 Student Records  
4.18.​ Policy 5131.6 Ålcohol and Other Drugs, Administrative Regulation 5131.6 Alcohol and Other 

Drugs 
4.19.​ Policy 5131.8 Mobile Communication Devices  
4.20.​ Policy 5141.5 Mental Health  
4.21.​ Policy 5141.52 Suicide Prevention, Administrative Regulation 5141.52 Suicide Prevention 
4.22.​ Policy 5145.13 Response to Immigration Enforcement, Administrative Regulation 5145.13 

Response to Immigration Enforcement  
4.23.​ Policy 9142.93 Science Instruction  
4.24.​ Policy 6142.94 History-Social Science Instruction  



 

4.25.​ Policy 6159 Individualized Education Program, Administrative Regulation 6159 Individualized 
Education Program  

4.26.​ Policy 6159.2 Nonpublic, Nonsectarian School Agency for Special Education, Administrative 
Regulation for Nonpublic, Nonsectarian School Agency for Special Education 

4.27.​ Policy 9224 Oath of Affirmation  
4.28.​ Policy 9260 Legal Protection 

 
5.​ INFORMATION ITEMS: 

The Board is asked to receive/discuss; however, they may take action at their discretion. 
5.1.​ Superintendent’s Report 
5.2.​ Staff Report  

 
6.​ DISCUSSION/ACTION ITEMS:  

6.1.​ Public Hearing Instructional Materials Sufficiency  
Open _________ Close _________ 

6.2.​ Resolution on Instructions Materials Sufficiency  
6.3.​ Delegation of District Representative for County Committee on School District Organization 
6.4.​ Increase of full-time equivalency teacher and administrative assistant resulting in opening of 

custodial and bus driving positions.  
6.5.​ Approval of Stipend for Professional Development 
6.6.​ Appointment of Trustee Chris Edgar for a term ending in December 2026. Administration of 

Oath of Office if successfully appointed.  
 

7.​ BOARD MEMBER ANNOUNCEMENTS/COMMENTS/REPORTS 
 

8.​ ADJOURNMENT 
 
 

Notice:  Any writing, not exempt from public disclosure under Government Code Section 6253.5, 6254, 6254.3, 6254.7, 6254.15, 6254.16, or 
6254.22, which is distributed to all or a majority of the members of the governing board by any persons in connection with a matter subject to 
discussion or consideration at an open meeting of the board is available for public inspection at the District Office, 15933 Maple Creek Rd. Korbel, 
CA in compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact the 
Superintendent of the Maple Creek School District at (707)668-5596. Notification 48 hours prior to the meeting will enable the district to make 
reasonable arrangements to assure accessibility to this meeting. 



MAPLE CREEK ELEMENTARY SCHOOL  
October 9, 2025 

BOARD OF TRUSTEES MEETING  
 

4.0​ CONSENT AGENDA  
The Board is asked to receive/approve these routine items. 

 
4.1 September 10, 2025 Regularly Schedule Board Meeting Minutes  

4.2  Payroll September 2025  

4.3 Warrants September 2025  

4.4Third Quarter Williams Quarterly Report 

4.5 Policy 1312.2 Complaints Concerning Instructional Materials, Administrative 
Regulation 1312.2 Complaints Concerning Instructional Materials, Exhibit 1312.2 

Complaints Concerning Instructional Materials  

4.6 Policy 1340 Access to District Records, Administrative Regulation 1340 Access 
to District Records  

4.7 Policy 3311 Bids, Administrative Regulation 3311 Bids 

4.8 Policy 3312 Contracts  

4.9 Policy 3516.5 Emergency Schedules  

4.10 Policy 3580 District Records, Administrative Regulation 3580 District Records  

4.11 Policy 4151 Employee Compensation, 

4.12 Policy 4251 Employee Compensation 

4.13 Policy 4351 Employee Compensation  

4.14 Policy 4158 Employee Security Administrative Regulation 4158 Employee 
Security 

4.15 Policy 4258 Employee Security Administrative Regulation 4258 Employee 
Security 



4.16 Policy 4358 Employee Security Administrative Regulation 4358 Employee 
Security  

4.17 Policy 5125 Student Records, Administrative Regulation 5125 Student Records  

4.18 Policy 5131.6 Ålcohol and Other Drugs, Administrative Regulation 5131.6 
Alcohol and Other Drugs 

4.19 Policy 5131.8 Mobile Communication Devices  

4.20 Policy 5141.5 Mental Health  

4.21 Policy 5141.52 Suicide Prevention, Administrative Regulation 5141.52 Suicide 
Prevention 

4.22 Policy 5145.13 Response to Immigration Enforcement, Administrative 
Regulation 5145.13 Response to Immigration Enforcement  

4.23 Policy 9142.93 Science Instruction  

4.24 Policy 6142.94 History-Social Science Instruction  

4.25 Policy 6159 Individualized Education Program, Administrative Regulation 6159 
Individualized Education Program  

4.26 Policy 6159.2 Nonpublic, Nonsectarian School Agency for Special Education, 
Administrative Regulation for Nonpublic, Nonsectarian School Agency for Special 

Education 

4.27 Policy 9224 Oath of Affirmation  

4.28 Policy 9260 Legal Protection 

 



 

Maple Creek Elementary School District Board of Trustees 
September 10, 2025 - 9:30 AM 

15933 Maple Creek Road - Korbel, CA 95550 
 

Regular Board Meeting Minutes 
 

1.​ CALL TO ORDER 
9:50 
Board Members Present: Dan Murphy, Rama Zarcufsky  
Staff Present: Beth Wylie 

2.​ ADJUSTMENT OF THE AGENDA 
 

3.​ PUBLIC COMMENTS 
Members of the public may address the board on non-agenda items at this time. 
 

4.​ CONSENT AGENDA: 
The Board is asked to receive/approve these routine items. 
4.1.​ August 14, 2025 Regular Board Meeting Minutes 
4.2.​ Payroll August 2025  
4.3.​ Warrants August 2025  
4.4.​ Before and After School Policy and Administrative Regulation 5148.2 
4.5.​ Bylaw 9270: Conflict Of Interest, Exhibit Bylaw 9270 
4.6.​ Bylaw 9240 Board Training  
4.7.​ Policy 6174: Education For English Learners, Administrative Regulation 6174 
4.8.​ Policy 6170.1: Transitional Kindergarten 
4.9.​ Policy 6158: Independent Study, Administrative Regulation 6158 

4.10.​ Policy 5113.1: Chronic Absence And Truancy, Administrative Regulation 5113.1 
4.11.​ Policy 3540: Transportation 
4.12.​ Policy 3515.5: Sex Offender Notification, Administrative Regulation 3515.5 
4.13.​ Policy 3320: Claims And Actions Against The District 
4.14.​ Policy 3280: Sale Or Lease Of District-Owned Real Property, Regulation 3280 
4.15.​ Policy 3100: Budget, Administrative Regulation 3100 
4.16.​ Policy 1250: Visitors/Outsiders, Administrative Regulation 1250 
4.17.​ Policy 0460: Local Control And Accountability Plan, Administrative Regulation 0460 

 
Moved/seconded by Murphy/Zarcufsky to approve the consent agenda items. Ayes 2, noes 0 , 
abstain 0. Motion carried. 
 

5.​ INFORMATION ITEMS: 
The Board is asked to receive/discuss; however, they may take action at their discretion. 
5.1.​ Superintendent’s Report 
5.2.​ Staff Report  

 
​ Superintendent’s Report  

●​ Enrollment is steady at 10 



 

●​ Our IS student is coming to campus regularly and is no longer considered IS  
●​ Staffing is low for our needs, trying to figure out what to do, but options limited with no one 

interested in the jobs we have posted for ELOP.  
●​ School lunch increase in healthy foods 

​  
​ Staff Report 

●​ The greenhouse is rocking and kids are eating the food!  
●​ Commendations for Jackie taking on the new grade levels and doing a great job - kids are 

really making progress.  
●​ Commendation for Gijs - he is rocking the upper grades and involving lots of outdoor 

learning.  
 

6.​ DISCUSSION/ACTION ITEMS:  
6.1.​ Local Control Accountability Plan 2025 - revised 
Moved/seconded by Zarcufsky/Murphy to receive and approve the update Local Control 
Accountability Plan 2025. Ayes 2, noes 0 , abstain 0. Motion carried. 
6.2.​ Resolution To Adopt GANN Limit 2025-2026  
Moved/seconded by Murphy/ Zarcufsky to approve the Resolution to Adopt the GANN Limit 
2025-2026. Ayes 2, noes 0 , abstain 0. Motion carried. 
6.3.​ Adoption of Unaudited Actuals for 2024-2025 
Moved/seconded by Zarcufsky/Murphy to approve the Unaudited Actuals for 24-25. Ayes 2, 
noes 0 , abstain 0. Motion carried. 
6.4.​ Prop 28 Report and Plan2023-2024 and 2024-2025  
Moved/seconded by Murphy/Zarcufsky/ to approve the Prop 28 Report and Plan 24-25. Ayes 
2, noes 0 , abstain 0. Motion carried. 
6.5.​ Substitute Rate for the 2025-2026 school year  
Moved/seconded by Murphy/Zarcufsky/ to approve the Substitute Rate for the 2025-2026. 
Ayes 2, noes 0 , abstain 0. Motion carried. 

7.​ BOARD MEMBER ANNOUNCEMENTS/COMMENTS/REPORTS 
Commendations to the staff for all the hard work!  

 
8.​ ADJOURNMENT 

Adjourn at 10:40am 
 

Notice:  Any writing, not exempt from public disclosure under Government Code Section 6253.5, 6254, 6254.3, 6254.7, 6254.15, 6254.16, or 
6254.22, which is distributed to all or a majority of the members of the governing board by any persons in connection with a matter subject to 
discussion or consideration at an open meeting of the board is available for public inspection at the District Office, 15933 Maple Creek Rd. Korbel, 
CA in compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact the 
Superintendent of the Maple Creek School District at (707)668-5596. Notification 48 hours prior to the meeting will enable the district to make 
reasonable arrangements to assure accessibility to this meeting. 



Payroll Summary by OrgPay01a

Pay Date 09/30/2025 Fiscal Year 2025/26

Subject GrossesTotalEmployerEmployeeTAXESAdjustmentsIncomeEARNINGS by Earnings Code

19,021.49 1,164.45 1,164.45 20,171.64 Federal WithholdingRegular

19,021.49 722.54 722.54 State Withholding

9,265.09 1,148.88 574.44 574.44 Social Security

20,171.64 584.98 292.49 292.49 Medicare

20,171.64 10.08 10.08 SUI

20,171.64 473.16 473.16 Workers' Comp

SUBTOTALTOTAL 4,104.09 20,171.64 2,753.92 1,350.17 

Subject GrossesTotalEmployerEmployeeREDUCTIONSAdjustmentsIncomeEARNINGS by Group

5,833.34 1,972.25 1,563.92 408.33 19,545.62 PERSBase Pay

3,030.08 1,054.77 812.36 242.41 210.00 PERS / 62Overtime

4,872.28 1,430.02 930.61 499.41 191.67 STRS / 60Stipends

1,784.40 1,784.40 224.35 Health & WelfareVacation Pay

SUBTOTALTOTAL 6,241.44 20,171.64 1,150.15 5,091.29 

Subject GrossesTotalEmployerEmployeeDEDUCTIONSFemale EmployeesPerson TypeEARNINGS 

4,673.16 778.86 778.86 11,928.01  216,906.56  3 Summer SavingsCertificated

3,265.08  13,265.08  1Classified

778.86 .00 778.86 SUBTOTAL15,193.09  320,171.64  4TOTAL

TOTALS 11,124.39 4,682.93 6,441.46 

Cancel/Reissue for Process Date 09/30/2025Vendor Summary for Pay Date 09/30/2025

Vendor Checks

Vendor Liabilities

0 .00 

13 11,124.39 

11,124.39 13 

Cancel Checks

Void ACH

Reissued

NET

TOTAL

Zero Net

Negative Net

Checks

Direct Deposits

26,613.10 26,613.10 

6,441.46 6,441.46 

4,682.93 

Contributions

Deductions

Net Pay

District Liability

Gross Earnings

BALANCING DATA

15,488.71 4 

20,171.64 

Check Holds

4 15,488.71 

15,488.71 

Partial Net ACH

Selection Grouped by Org, Filtered by (Org = 29, Fiscal Year = 2026, Starting Pay Date = 9/1/2025, Ending Pay Date = 9/30/2025)

Page 1 of 1

Generated for Beth Wylie (BWYLIE), Oct  2 2025  2:10PM029 - Maple Creek Elementary School District



Board ReportReqPay12c

Checks Dated 09/01/2025 through 09/30/2025

Check 
AmountPay to the Order of

Check 
Number

Check 
Date

Expensed 
AmountFund-Object Comment

3000287774 09/02/2025 UBEO BUSINESS SERVICES 01-5637 Estimated copier costs for 25-26 111.99 

3000288433 09/08/2025 BDJTECH 01-5884 Adobe Acrobat Professional 407.76 

3000288434 09/08/2025 P G & E 01-5520 Electric sump pump 25-26 26.64 

3000288435 09/08/2025 PACIFIC PAPER CO 01-4351 OPEN PO for Office Supplies 25-26 331.92 

01-4421 File Cabinet 531.79 863.71 

3000288436 09/08/2025 VALLEY PACIFIC PETROLEUM 01-4364 Gas for Van 319.80 

3000288788 09/11/2025 Muizelaar, Zoe T 01-4710 Food for lunch 14.93 

01-5560 start up dump run 102.00 116.93 

3000288789 09/11/2025 TINYEYE TECHNOLOGIES CORP 01-5800 Speech and Language Services 411.60 

3000289823 09/22/2025 AT&T 01-5909 Phone and Internet 25-26 90.55 

3000289824 09/22/2025 INFINITY COMMUNICATIONS & COMPLIANCE INC 01-5800 E-Rate Consulting Servicer Fee FY26 

Cat.One

1,000.00 

3000289825 09/22/2025 PACIFIC PAPER CO 01-4351 OPEN PO for Office Supplies 25-26 50.38 

3000289826 09/22/2025 PIERSON BLDG CENTER 01-4381 ELOP Greenhouse Maint Exp 60.60 

M&O repairs 246.42 

01-4391 ELOP Greenhouse Education Supplies 45.25 352.27 

3000289827 09/22/2025 Revolving Cash Fund 01-4396 Estimate for Supplies for Food Program 

25/26

475.56 

01-4710 Estimate for Supplies for Food Program 

25/26

472.64 948.20 

3000290646 09/29/2025 ACSA 01-5300 Annual Dues 525.00 

3000290647 09/29/2025 Johnson, Jacklyn D 01-4310 ELOP supplies 85.65 

Instructional Materials 110.24 

Lego Table ELOP 97.43 293.32 

3000290648 09/29/2025 Wylie, Beth A 01-4310 Storage bins for ELOP 67.27 

01-4710 Winco food for lunch 77.46 144.73 

Total Number of Checks 15 5,662.88 

Fund Summary

Fund Description Check Count Expensed Amount

GENERAL FUND 15 5,662.88 01

Net (Check Amount)

Less Unpaid Sales Tax Liability

Total Number of Checks 15 5,662.88 

.00 

5,662.88 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 1 of 1

Generated for Beth Wylie (BWYLIE), Oct  2 2025  2:12PM029 - Maple Creek Elementary School District



Regulation 1312.2: Complaints Concerning Instructional Materials Status: DRAFT

Original Adopted Date: 12/13/2024

Step 1:  Informal Complaint

If a staff member, district resident, or parent/guardian of a student enrolled in a district school has a complaint
regarding the content or use of any specific instructional material, such individual shall informally discuss the material
in question with the principal.  (Education Code 35160)

Step 2: Formal Complaint

If the complainant is not satisfied with the principal's initial response, the complainant shall present a written
complaint to the principal. Complaints regarding printed material shall name the author, title, and publisher and shall
identify the objection by page and item numbers. In the case of nonprinted material, written information specifying
the precise nature of the objection and location of such material shall be given. In order for the district to reply
appropriately, complainants shall sign all complaints and provide identifying information. Anonymous complaints will
not be accepted.

Upon receiving a complaint, the principal shall provide the complainant with a written acknowledgement of its
receipt and respond to any procedural questions the complainant may have. The principal shall then notify the
Superintendent or designee, the teacher(s), and other staff as appropriate.

During the investigation of the complaint, the challenged material may remain in use until a final decision has been
reached.

Step 3: Review Committee

The Superintendent or designee shall determine whether to convene a review committee to review the complaint.

If the Superintendent or designee determines that a review committee is necessary, the Superintendent or designee
shall appoint a committee composed of administrators and staff members selected from relevant instructional and
administrative areas. The Superintendent or designee may also appoint parents/guardians, students, and community
members, as appropriate, to serve on the committee.

The Superintendent or designee may provide training to the review committee to ensure that the review committee
is informed regarding its responsibilities, the criteria to follow when reviewing instructional materials, and applicable
laws, Board policy(ies), and administrative regulation(s).

Within 30 days of being convened, the review committee shall summarize its findings in a written report. The
Superintendent or designee shall notify the complainant in writing of the committee's decision within 15 days of
receiving the committee's report.

Step 4:  Superintendent Determination

If the Superintendent or designee determines that a review committee is not necessary, the Superintendent or
designee shall, in a timely manner, issue a decision regarding the complaint.

Step 5:  Appeal to the Governing Board

If the complainant remains unsatisfied, the complainant may appeal the Superintendent's or review committee's
decision to the Governing Board. The Board's decision shall be final.

Board Policy Manual
Maple Creek ESD
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Exhibit 1312.2-E(1): Complaints Concerning Instructional Materials Status: DRAFT

Original Adopted Date: 12/13/2024

REQUEST FOR RECONSIDERATION OF EXISTING
INSTRUCTIONAL MATERIALS

This form is only for use by district employees, district residents, or parents/guardians of students enrolled in a district school to challenge
the content or use of any existing textbook, instructional material, supplemental instructional material, or other curriculum for classroom
instruction, or any book or other resource in a school library.

Date:__________________ Name of person filing complaint (Required): __________________________________________________________________

Group represented (if any):_____________________________________________________________________________________

Phone:___________________________________________________________________________________________________________

E-mail address:__________________________________________________________________________________________________

Address:_________________________________________________________________________________________________________

Instructional Material Being Challenged:

Title:_____________________________________________________________________________________________________________

Author:__________________________________________________________________________________________________________

Publisher:_______________________________________________________________________________________________________

Date of Edition:_________________________________________________________________________________________________

Name of school/classroom instructional material was used:__________________________________________________

1. Please specifically state the nature of your concern or objection and identify your objection by page, website, webpage and/or link,
recording or digital sequence, video frame, or words, as appropriate. You may use additional pages if necessary.

 

2. Was the instructional material of concern read/heard/viewed in isolation or was the entire selection read/heard/viewed? If the entire
selection was not read/heard/viewed, what is your estimate regarding the percentage of the amount read/heard/viewed?

 

3. What is your concern regarding the consequence if a student reads/hears/views the instructional material? In your assessment, is the
instructional material appropriate for the age of the students being taught?

 

4. What would you like the school to do about the instructional material?

 

___________________________________________________________________
Signature of complainant

For District Use:
Request received by:___________________________________________________________________
Date:___________________________________________________________________
Title:___________________________________________________________________
Action taken:___________________________________________________________________
Date:___________________________________________________________________

Board Policy Manual
Maple Creek ESD
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Policy 1340: Access To District Records Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board recognizes the right of members of the public to have access to public records of the district.
The district shall provide any person reasonable access to the public records of the schools and district during normal
business hours and within the requirements of law. Public access shall not be given to records listed as exempt from
public disclosure in the California Public Records Act and other state or federal law.

In response to a public records request, the Superintendent or designee shall make reasonable efforts to locate the
requested records, including, but not limited to, any electronic communication substantively related to the records,
such as email, text messages, instant messages, and other electronic communications, regardless of whether they are
transmitted through a district-provided device or account or through an employee's or Board member's personal
device or account.

The district may charge for copies of public records or other materials requested by individuals or groups, in
accordance with law and as specified in the accompanying administrative regulation.

In order to help maintain the security of district records, members of the public granted access shall examine records
in the presence of a district staff member.

Board Policy Manual
Maple Creek ESD
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Regulation 1340: Access To District Records Status: DRAFT

Original Adopted Date: 12/13/2024

This administrative regulation is a non-exhaustive list of records that may be defined as either public or exempt
and/or confidential. Other records which fall into these definitions may exist and may be identified in the future.

Definitions

Public records include any writing containing information relating to the conduct of the district's business prepared,
owned, used, or retained by the district regardless of physical form or characteristics.  (Government Code 7920.530)

Writing means any handwriting, typewriting, printing, photostating, photographing, photocopying, transmitting by
electronic mail or facsimile, and every other means of recording upon any tangible thing any form of communication
or representation, including letters, words, pictures, sounds, or symbols or combinations thereof, and any record
thereby created, regardless of the manner in which the record has been stored.  (Government Code 7920.545)

Member of the public means any person, except a member, agent, officer, or employee of the district or a federal,
state, or other local agency acting within the scope of such membership, agency, office, or employment. 
(Government Code 7920.515)

Public Records

Unless otherwise exempt from disclosure, public records to which members of the public shall have access include,
but are not limited to:

1. Proposed and approved district budgets and annual audits  (Education Code 41020, 42103)
 

2. Statistical compilations
 

3. Reports and memoranda
 

4. Notices and bulletins
 

5. Minutes of public meetings  (Education Code 35145)
 

6. Meeting agendas  (Government Code 54957.5)
 

7. Official communications between the district and other government agencies

8. District and school plans, and the information and data relevant to the development and evaluation of such
plans, unless otherwise prohibited by law
 

9. Initial proposals of exclusive employee representatives and of the district, once presented at a district
Governing Board meeting  (Government Code 3547)

10. Records pertaining to claims and litigation against the district which have been adjudicated or settled 
(Government Code 7927.200, 7927.205)
 

11. Statements of economic interests required by the Conflict of Interest Code  (Government Code 81008)

12. Documents containing names, salaries, and pension benefits of district employees
 

13. Employment contracts and settlement agreements  (Government Code 53262)
 

14. Instructional materials including, but not limited to, textbooks  (Education Code 49091.10)

15. Executed contracts for the purchase of goods or services, even if the contract contains provisions specifying

Board Policy Manual
Maple Creek ESD
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that the contract is confidential or a proprietary record of the vendor  (Government Code 7928.801)

Access to public records of the district shall be granted to Board members on the same basis as any other member of
the public. When Board members are authorized to access public records in the administration of their duties, the
Superintendent or designee shall not discriminate among any of the Board members as to which record, or portion of
the record, will be made available, or when it will be made available.  (Government Code 7921.305, 7921.310)

Exempt and Confidential Public Records

Records exempt from disclosure under the California Public Records Act (CPRA) include, but are not limited to:

1. Preliminary drafts, notes, and interagency or intradistrict memoranda that are not retained by the district in the
ordinary course of business, provided that the public interest in withholding these records clearly outweighs
the public interest in disclosure  (Government Code 7927.500)
 

2. Records specifically generated in connection with or prepared for use in litigation to which the district is a
party or to respond to claims made against the district pursuant to the Tort Claims Act, until the litigation or
claim has been finally adjudicated or otherwise settled, or beyond, if the records are protected by some other
provision of law  (Government Code 7927.200, 7927.205)

3. Personnel records, medical records, or similar materials, the disclosure of which would constitute an
unwarranted invasion of personal privacy  (Government Code 7927.700)

The home addresses, home telephone numbers, personal cell phone numbers, or birth date of employees shall
only be disclosed as follows:  (Government Code 7928.300)
 

a. To an agent or a family member of the employee
 

b. To an officer or employee of a state agency or another school district or county office of education
when necessary for the performance of official duties
 

c. To an employee organization pursuant to regulations and decisions of the Public Employment Relations
Board, except that the home address and any telephone number for an employee who performs law
enforcement-related functions, or the birth date of any employee, shall not be disclosed
 

d. Upon written request of any employee, the district shall not disclose the employee's home address,
home telephone number, personal cell phone number, personal email address, or birth date, and the
district shall remove the home address, home telephone number, and personal cell phone number from
any mailing list of the district except a list used exclusively to contact the employee
 

e. To an agent or employee of a health benefit plan providing health services or administering claims for
health services to district employees and their enrolled dependents, for the purpose of providing the
health services or administering claims for employees and their enrolled dependents

4. The home address, telephone number, or both the name and assessor parcel number associated with the home
address of any elected or appointed official posted by the district online without first obtaining the written
permission of that individual  (Government Code 7928.205)
 

5. Student records, except directory information and other records to the extent permitted by law and district
policy  (Education Code 49073, 49076; 20 USC 1232g; 34 CFR 99.1-99.8)
 

6. Test questions, scoring keys, and other examination data except as provided by law  (Government Code
7929.605)
 

7. Without affecting the law of eminent domain, the contents of real estate appraisals or engineering or feasibility
estimates and evaluations made for or by the district relative to the acquisition of property, or to prospective
public supply and construction contracts, until all of the property has been acquired or all of the contract
agreement obtained  (Government Code 7928.705)
 

8. Information required from any taxpayer in connection with the collection of local taxes that is received in
confidence and the disclosure of the information to other persons would result in an unfair competitive
disadvantage to the person supplying the information  (Government Code 7925.000) 2



 
9. Library circulation and patron use records of a borrower or patron including, but not limited to, name, address,

telephone number, email address, borrowing information, or use of library information resources, except when
disclosure is to persons acting within the scope of their duties in the administration of the library; to persons
authorized in writing, by the individual to whom the records pertain, to inspect the records; or by court order 
(Government Code 7927.100, 7927.105)

10. Records for which the disclosure is exempted or prohibited pursuant to state or federal law, including, but not
limited to, provisions of the Evidence Code relating to privilege (Government Code 7927.705)
 

11. Documents prepared by or for the district to assess its vulnerability to terrorist attack or other criminal acts
intended to disrupt district operations and that are for distribution or consideration in closed session 
(Government Code 7929.200)

12. Information security record if disclosure of that record would reveal vulnerabilities to, or otherwise increase
the potential for an attack on, an information technology system of the district  (Government Code 7929.210)
 

13. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the reorganization of the
school district  (Government Code 7924.110)
 

14. Minutes of Board meetings held in closed session  (Government Code 54957.2)
 

15. Computer software developed by the district  (Government Code 7922.585)
 

16. Records that contain individually identifiable health information, including records that may be exempt
pursuant to physician-patient privilege, the Confidentiality of Medical Information Act, and the Health
Insurance Portability and Accountability Act  (Government Code 7926.400, 7930.000-7930.215)
 

17. Any other records listed as exempt from public disclosure in the CPRA or other statutes

18. Any other records for which the district can demonstrate that, based on the particular facts of the case, the
public interest served by not disclosing the record clearly outweighs the public interest served by disclosure of
the record  (Government Code 7922.000)

When disclosing to a member of the public any record that contains personal information, including, but not limited
to, an employee's home address, home telephone number, social security number, personal cell phone number, or
birth date, the Superintendent or designee shall ensure that such personal information is redacted from that record. 
(Government Code 7922.200, 7928.300)

Unless otherwise authorized or required by law, information regarding an individual's citizenship or immigration
status or religious beliefs, practices, or affiliation shall not be disclosed.  (Education Code 234.7; Government Code
8310.3)

Inspection of Records, Requests for Copies, and Recovery of Costs

Any person may request a copy or inspection of any district record that is not exempt from disclosure.  (Government
Code 7922.530)

Within 10 days of receiving any request to inspect or copy a district record, the Superintendent or designee shall
determine whether the request seeks release of a disclosable public record in the district's possession. The
Superintendent or designee shall promptly inform the person making the request of the determination and the
reasons for the decision.  (Government Code 7922.535)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up to 14 days by providing
written notice to the requester setting forth the reasons for the extension and the date on which a determination is
expected to be made. Unusual circumstances include the following, but only to the extent reasonably necessary to
properly process the request:  (Government Code 7922.535)

1. The need to search for and collect the requested records from field facilities or other establishments that are
separate from the office processing the request 3



 
2. The need to search for, collect, and appropriately examine a voluminous amount of separate and distinct

records which are demanded in a single request
 

3. The need for consultation, which shall be conducted with all practicable speed, with another agency (e.g., a
state agency or city) having a substantial interest in the determination of the request or among two or more
components of the district (e.g., two different school sites) with substantial interest in the request
 

4. In the case of electronic records, the need to compile data, write programming language or a computer
program, or construct a computer report to extract data

5. The need to search for, collect, and appropriately examine records during a state of emergency proclaimed by
the Governor pursuant to the California Emergency Services Act in the jurisdiction where the district is located
when the state of emergency currently affects, due to the state of emergency, the district's ability to timely
respond to staffing shortages or closure of facilities where the requested records are located  (Government
Code 8567)

If the Superintendent or designee determines that the request seeks disclosable public records, the determination
shall state the estimated date and time when the records will be made available.  (Government Code 7922.535)

Public records shall be open to inspection at all times during district office hours. If a portion of the requested
record(s) is exempt from disclosure, any non-exempt, reasonably segregable portion of the record shall be made
available for inspection after deletion of the portions exempted by law.  (Government Code 7922.525)

Upon request for a copy that reasonably describes an identifiable, non-exempt record, an exact copy shall be
promptly provided unless it is impracticable to do so.  (Government Code 7922.530)

If only a portion of the identified record is exempt from disclosure, the record's exempt material shall be redacted
prior to disclosure.

The Superintendent or designee shall charge an amount for copies that reflects the direct costs of duplication in
accordance with law. Written requests to waive the fee shall be submitted to the Superintendent or designee.

Without charging any fees or costs, the Superintendent or designee shall allow members of the public to use their
own equipment on district premises to photograph or otherwise copy or reproduce a disclosable record as long as
the means of copy or reproduction:  (Government Code 7922.530)

1. Do not require the equipment to make physical contact with the record
 

2. Will not result in damage to the record
 

3. Will not result in unauthorized access to the district's computer systems or secured networks by using
software, equipment, or any other technology capable of accessing, altering, or compromising the district's
electronic records

The Superintendent or designee may impose any reasonable limit on the use of personal equipment to photograph,
copy, or reproduce a disclosable record that is necessary to protect the safety of the records, or to prevent the
copying of records from being an unreasonable burden to the orderly function of the district and its employees. The
Superintendent or designee may also impose any limit that is necessary to maintain the integrity of, or ensure the
long-term preservation of, historic or high-value records.  (Government Code 7922.530)

In addition to maintaining public records for public inspection during district office hours, the district may comply
with public records requests by posting any public record on the district's website and, in response to a public
records request, directing the member of the public to the location on the website where the record can be found.
However, if the member of the public is unable to access or reproduce the record from the website, the district shall
promptly provide an exact copy of the public record upon payment of duplication fees, if applicable, unless it is
impracticable to provide an exact copy.  (Government Code 7922.545)

If any person requests that a public record be provided in an electronic format, the district shall make that record
available in any electronic format in which it holds the information. The district shall provide a copy of the electronic 4



record in the format requested as long as the requested format is one that has been used by the district to create
copies for its own use or for use by other agencies.  (Government Code 7922.570)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a copy of the record in
electronic format. However, the requester shall bear the cost of producing the copy of the electronic record,
including the cost to construct the record and the cost of programming and computer services necessary to produce
the copy, under the following circumstances:  (Government Code 7922.575)

1. The electronic record is one that is produced only at otherwise regularly scheduled intervals
 

2. The request would require data compilation, extraction, or programming to produce the record

Assistance in Identifying Requested Records

If the Superintendent or designee denies a request for disclosable records, the requester shall be assisted in making a
focused and effective request that reasonably describes an identifiable record. To the extent reasonable under the
circumstances, the Superintendent or designee shall do all of the following:  (Government Code 7922.600)

1. Assist in identifying records and information responsive to the request or the purpose of the request, if
specified

If, after making a reasonable effort to elicit additional clarifying information from the requester to help identify
the record, the Superintendent or designee is still unable to identify the information, this requirement shall be
deemed satisfied.
 

2. Describe the information technology and physical location in which the records exist
 

3. Provide suggestions for overcoming any practical basis for denying access to the records or information sought

Provisions of the CPRA shall not be construed so as to delay or obstruct the inspection or copying of public records.
Any notification denying a request for public records shall state the name and title of each person responsible for the
denial.  (Government Code 7922.500, 7922.540)
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Regulation 1340: Access To District Records Status: DRAFT

Original Adopted Date: 12/13/2024

This administrative regulation is a non-exhaustive list of records that may be defined as either public or exempt
and/or confidential. Other records which fall into these definitions may exist and may be identified in the future.

Definitions

Public records include any writing containing information relating to the conduct of the district's business prepared,
owned, used, or retained by the district regardless of physical form or characteristics.  (Government Code 7920.530)

Writing means any handwriting, typewriting, printing, photostating, photographing, photocopying, transmitting by
electronic mail or facsimile, and every other means of recording upon any tangible thing any form of communication
or representation, including letters, words, pictures, sounds, or symbols or combinations thereof, and any record
thereby created, regardless of the manner in which the record has been stored.  (Government Code 7920.545)

Member of the public means any person, except a member, agent, officer, or employee of the district or a federal,
state, or other local agency acting within the scope of such membership, agency, office, or employment. 
(Government Code 7920.515)

Public Records

Unless otherwise exempt from disclosure, public records to which members of the public shall have access include,
but are not limited to:

1. Proposed and approved district budgets and annual audits  (Education Code 41020, 42103)
 

2. Statistical compilations
 

3. Reports and memoranda
 

4. Notices and bulletins
 

5. Minutes of public meetings  (Education Code 35145)
 

6. Meeting agendas  (Government Code 54957.5)
 

7. Official communications between the district and other government agencies

8. District and school plans, and the information and data relevant to the development and evaluation of such
plans, unless otherwise prohibited by law
 

9. Initial proposals of exclusive employee representatives and of the district, once presented at a district
Governing Board meeting  (Government Code 3547)

10. Records pertaining to claims and litigation against the district which have been adjudicated or settled 
(Government Code 7927.200, 7927.205)
 

11. Statements of economic interests required by the Conflict of Interest Code  (Government Code 81008)

12. Documents containing names, salaries, and pension benefits of district employees
 

13. Employment contracts and settlement agreements  (Government Code 53262)
 

14. Instructional materials including, but not limited to, textbooks  (Education Code 49091.10)

15. Executed contracts for the purchase of goods or services, even if the contract contains provisions specifying
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that the contract is confidential or a proprietary record of the vendor  (Government Code 7928.801)

Access to public records of the district shall be granted to Board members on the same basis as any other member of
the public. When Board members are authorized to access public records in the administration of their duties, the
Superintendent or designee shall not discriminate among any of the Board members as to which record, or portion of
the record, will be made available, or when it will be made available.  (Government Code 7921.305, 7921.310)

Exempt and Confidential Public Records

Records exempt from disclosure under the California Public Records Act (CPRA) include, but are not limited to:

1. Preliminary drafts, notes, and interagency or intradistrict memoranda that are not retained by the district in the
ordinary course of business, provided that the public interest in withholding these records clearly outweighs
the public interest in disclosure  (Government Code 7927.500)
 

2. Records specifically generated in connection with or prepared for use in litigation to which the district is a
party or to respond to claims made against the district pursuant to the Tort Claims Act, until the litigation or
claim has been finally adjudicated or otherwise settled, or beyond, if the records are protected by some other
provision of law  (Government Code 7927.200, 7927.205)

3. Personnel records, medical records, or similar materials, the disclosure of which would constitute an
unwarranted invasion of personal privacy  (Government Code 7927.700)

The home addresses, home telephone numbers, personal cell phone numbers, or birth date of employees shall
only be disclosed as follows:  (Government Code 7928.300)
 

a. To an agent or a family member of the employee
 

b. To an officer or employee of a state agency or another school district or county office of education
when necessary for the performance of official duties
 

c. To an employee organization pursuant to regulations and decisions of the Public Employment Relations
Board, except that the home address and any telephone number for an employee who performs law
enforcement-related functions, or the birth date of any employee, shall not be disclosed
 

d. Upon written request of any employee, the district shall not disclose the employee's home address,
home telephone number, personal cell phone number, personal email address, or birth date, and the
district shall remove the home address, home telephone number, and personal cell phone number from
any mailing list of the district except a list used exclusively to contact the employee
 

e. To an agent or employee of a health benefit plan providing health services or administering claims for
health services to district employees and their enrolled dependents, for the purpose of providing the
health services or administering claims for employees and their enrolled dependents

4. The home address, telephone number, or both the name and assessor parcel number associated with the home
address of any elected or appointed official posted by the district online without first obtaining the written
permission of that individual  (Government Code 7928.205)
 

5. Student records, except directory information and other records to the extent permitted by law and district
policy  (Education Code 49073, 49076; 20 USC 1232g; 34 CFR 99.1-99.8)
 

6. Test questions, scoring keys, and other examination data except as provided by law  (Government Code
7929.605)
 

7. Without affecting the law of eminent domain, the contents of real estate appraisals or engineering or feasibility
estimates and evaluations made for or by the district relative to the acquisition of property, or to prospective
public supply and construction contracts, until all of the property has been acquired or all of the contract
agreement obtained  (Government Code 7928.705)
 

8. Information required from any taxpayer in connection with the collection of local taxes that is received in
confidence and the disclosure of the information to other persons would result in an unfair competitive
disadvantage to the person supplying the information  (Government Code 7925.000) 2



 
9. Library circulation and patron use records of a borrower or patron including, but not limited to, name, address,

telephone number, email address, borrowing information, or use of library information resources, except when
disclosure is to persons acting within the scope of their duties in the administration of the library; to persons
authorized in writing, by the individual to whom the records pertain, to inspect the records; or by court order 
(Government Code 7927.100, 7927.105)

10. Records for which the disclosure is exempted or prohibited pursuant to state or federal law, including, but not
limited to, provisions of the Evidence Code relating to privilege (Government Code 7927.705)
 

11. Documents prepared by or for the district to assess its vulnerability to terrorist attack or other criminal acts
intended to disrupt district operations and that are for distribution or consideration in closed session 
(Government Code 7929.200)

12. Information security record if disclosure of that record would reveal vulnerabilities to, or otherwise increase
the potential for an attack on, an information technology system of the district  (Government Code 7929.210)
 

13. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the reorganization of the
school district  (Government Code 7924.110)
 

14. Minutes of Board meetings held in closed session  (Government Code 54957.2)
 

15. Computer software developed by the district  (Government Code 7922.585)
 

16. Records that contain individually identifiable health information, including records that may be exempt
pursuant to physician-patient privilege, the Confidentiality of Medical Information Act, and the Health
Insurance Portability and Accountability Act  (Government Code 7926.400, 7930.000-7930.215)
 

17. Any other records listed as exempt from public disclosure in the CPRA or other statutes

18. Any other records for which the district can demonstrate that, based on the particular facts of the case, the
public interest served by not disclosing the record clearly outweighs the public interest served by disclosure of
the record  (Government Code 7922.000)

When disclosing to a member of the public any record that contains personal information, including, but not limited
to, an employee's home address, home telephone number, social security number, personal cell phone number, or
birth date, the Superintendent or designee shall ensure that such personal information is redacted from that record. 
(Government Code 7922.200, 7928.300)

Unless otherwise authorized or required by law, information regarding an individual's citizenship or immigration
status or religious beliefs, practices, or affiliation shall not be disclosed.  (Education Code 234.7; Government Code
8310.3)

Inspection of Records, Requests for Copies, and Recovery of Costs

Any person may request a copy or inspection of any district record that is not exempt from disclosure.  (Government
Code 7922.530)

Within 10 days of receiving any request to inspect or copy a district record, the Superintendent or designee shall
determine whether the request seeks release of a disclosable public record in the district's possession. The
Superintendent or designee shall promptly inform the person making the request of the determination and the
reasons for the decision.  (Government Code 7922.535)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up to 14 days by providing
written notice to the requester setting forth the reasons for the extension and the date on which a determination is
expected to be made. Unusual circumstances include the following, but only to the extent reasonably necessary to
properly process the request:  (Government Code 7922.535)

1. The need to search for and collect the requested records from field facilities or other establishments that are
separate from the office processing the request 3



 
2. The need to search for, collect, and appropriately examine a voluminous amount of separate and distinct

records which are demanded in a single request
 

3. The need for consultation, which shall be conducted with all practicable speed, with another agency (e.g., a
state agency or city) having a substantial interest in the determination of the request or among two or more
components of the district (e.g., two different school sites) with substantial interest in the request
 

4. In the case of electronic records, the need to compile data, write programming language or a computer
program, or construct a computer report to extract data

5. The need to search for, collect, and appropriately examine records during a state of emergency proclaimed by
the Governor pursuant to the California Emergency Services Act in the jurisdiction where the district is located
when the state of emergency currently affects, due to the state of emergency, the district's ability to timely
respond to staffing shortages or closure of facilities where the requested records are located  (Government
Code 8567)

If the Superintendent or designee determines that the request seeks disclosable public records, the determination
shall state the estimated date and time when the records will be made available.  (Government Code 7922.535)

Public records shall be open to inspection at all times during district office hours. If a portion of the requested
record(s) is exempt from disclosure, any non-exempt, reasonably segregable portion of the record shall be made
available for inspection after deletion of the portions exempted by law.  (Government Code 7922.525)

Upon request for a copy that reasonably describes an identifiable, non-exempt record, an exact copy shall be
promptly provided unless it is impracticable to do so.  (Government Code 7922.530)

If only a portion of the identified record is exempt from disclosure, the record's exempt material shall be redacted
prior to disclosure.

The Superintendent or designee shall charge an amount for copies that reflects the direct costs of duplication in
accordance with law. Written requests to waive the fee shall be submitted to the Superintendent or designee.

Without charging any fees or costs, the Superintendent or designee shall allow members of the public to use their
own equipment on district premises to photograph or otherwise copy or reproduce a disclosable record as long as
the means of copy or reproduction:  (Government Code 7922.530)

1. Do not require the equipment to make physical contact with the record
 

2. Will not result in damage to the record
 

3. Will not result in unauthorized access to the district's computer systems or secured networks by using
software, equipment, or any other technology capable of accessing, altering, or compromising the district's
electronic records

The Superintendent or designee may impose any reasonable limit on the use of personal equipment to photograph,
copy, or reproduce a disclosable record that is necessary to protect the safety of the records, or to prevent the
copying of records from being an unreasonable burden to the orderly function of the district and its employees. The
Superintendent or designee may also impose any limit that is necessary to maintain the integrity of, or ensure the
long-term preservation of, historic or high-value records.  (Government Code 7922.530)

In addition to maintaining public records for public inspection during district office hours, the district may comply
with public records requests by posting any public record on the district's website and, in response to a public
records request, directing the member of the public to the location on the website where the record can be found.
However, if the member of the public is unable to access or reproduce the record from the website, the district shall
promptly provide an exact copy of the public record upon payment of duplication fees, if applicable, unless it is
impracticable to provide an exact copy.  (Government Code 7922.545)

If any person requests that a public record be provided in an electronic format, the district shall make that record
available in any electronic format in which it holds the information. The district shall provide a copy of the electronic 4



record in the format requested as long as the requested format is one that has been used by the district to create
copies for its own use or for use by other agencies.  (Government Code 7922.570)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a copy of the record in
electronic format. However, the requester shall bear the cost of producing the copy of the electronic record,
including the cost to construct the record and the cost of programming and computer services necessary to produce
the copy, under the following circumstances:  (Government Code 7922.575)

1. The electronic record is one that is produced only at otherwise regularly scheduled intervals
 

2. The request would require data compilation, extraction, or programming to produce the record

Assistance in Identifying Requested Records

If the Superintendent or designee denies a request for disclosable records, the requester shall be assisted in making a
focused and effective request that reasonably describes an identifiable record. To the extent reasonable under the
circumstances, the Superintendent or designee shall do all of the following:  (Government Code 7922.600)

1. Assist in identifying records and information responsive to the request or the purpose of the request, if
specified

If, after making a reasonable effort to elicit additional clarifying information from the requester to help identify
the record, the Superintendent or designee is still unable to identify the information, this requirement shall be
deemed satisfied.
 

2. Describe the information technology and physical location in which the records exist
 

3. Provide suggestions for overcoming any practical basis for denying access to the records or information sought

Provisions of the CPRA shall not be construed so as to delay or obstruct the inspection or copying of public records.
Any notification denying a request for public records shall state the name and title of each person responsible for the
denial.  (Government Code 7922.500, 7922.540)
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Policy 3311: Bids Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board is committed to promoting public accountability and ensuring prudent use of public funds.
When leasing, purchasing, or contracting for equipment, materials, supplies, or services for the district, including
when contracting for public projects involving district facilities, the Board shall explore lawful opportunities to obtain
the greatest possible value for its expenditure of public funds. When required by law, or if the Board determines that
it is in the best interest of the district, such contracts shall be made using competitive bidding.

No work, project, service, or purchase shall be split or separated into smaller work orders or projects for the purpose
of evading legal requirements for competitive bidding.  (Public Contract Code 20116)

The Superintendent or designee shall establish comprehensive bidding procedures for the district in accordance with
Government Code 54202, and that meet the requirements for bidding procedures specified in law. The procedures
shall include a process for advertising bids, instructions and timelines for submitting and opening bids, and other
relevant requirements.

For award of contracts which, by law or Board policy, require prequalification, the procedures shall identify a uniform
system for rating bidders on the basis of a completed questionnaire and financial statements.

When calling for bids, the Superintendent or designee shall ensure that the bid specifications clearly describe in
appropriate detail the quality, delivery, service required, and include all information of which the district knows, or
has in its possession, that is relevant to the work to be performed or that may impact the cost of performing the
work.

Award of Contract

Contracts shall be let to the lowest responsible bidder who shall give such security as the Board requires, or else all
bids shall be rejected.  (Public Contract Code 20111)

However, the Board may let contracts to other than only the lowest responsible bidder in the following
circumstances:

1. When the contract is for the procurement and/or maintenance of electronic data processing systems and
supporting software, in which case the Board may contract with any one of the three lowest responsible
bidders  (Public Contract Code 20118.1)
 

2. When the contract is for any transportation service which involves an expenditure of more than $10,000 and
which will be made with any person or corporation other than a common carrier, municipally owned transit
system, or a parent/guardian of a student who is to be transported, in which case the Board may contract with
other than the lowest bidder  (Education Code 39802)

3. When the contract is one for which the Board has established goals and requirements relating to participation
of disabled veteran or small business enterprises in accordance with Public Contract Code 2000-2002, in
which case the Board may contract with the lowest responsible bidder who submits a responsive bid and
complies or makes a good faith effort to comply with the goals and requirements  (Public Contract Code 2000-
2002)
 

4. When procuring a lease-leaseback contract, in which case the Board shall award the contract based on
objective criteria for determining the best combination of price and qualifications in accordance with Education
Code 17400 and 17406

5. When procuring a design-build contract for a public works project in excess of $1,000,000 in accordance with
Education Code 17250.20, in which case the Board may award the contract to either the low bid or the best
value to the district, taking into consideration, at a minimum, price, technical design and construction expertise,
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and life-cycle costs  (Education Code 17250.20, 17250.25)

6. When procuring an alternative design-build contract for a public works project in excess of $5,000,000 in
accordance with Education Code 17250.62, in which case the Board may award the contract to either the low
bid or the best value, taking into consideration, at a minimum, design cost, general conditions, overhead, and
profit as a component of the project price; technical design and construction expertise; and life-cycle costs 
(Education Code 17250.61, 17250.62)

Protests by Bidders

If the bidder believes that the award is not in compliance with law, Board policy, administrative regulation, or the bid
specification, the bidder may protest the award. A protest must be filed in writing with the Superintendent or
designee within five working days after receipt of notification of the contract award and shall include all documents
supporting or justifying the protest. A bidder's failure to file the protested documents in a timely manner shall
constitute a waiver of the right to protest the award of the contract.

The Superintendent or designee shall review the documents submitted with the bidder's claims and render a decision
in writing within 30 working days. The Superintendent or designee may also convene a meeting with the bidder in
order to attempt to resolve the problem.

The bidder may appeal the Superintendent or designee's decision to the Board. The Superintendent or designee shall
provide notice to the bidder of the date and time for Board consideration of the protest at least three business days
before the Board meeting. The Board's decision shall be final.

Bids Not Required

When the Board has determined that it is in the best interest of the district, the district may piggyback onto the
contract of another public agency or corporation to lease or purchase any personal property, including the lease of
data-processing equipment or the purchase of materials, supplies, equipment, automotive vehicles, tractors, and
other personal property for the district in the manner that the other public corporation or agency is authorized to
make the leases or purchases from a vendor.  (Public Contract Code 20118)

Alternatively, if the public corporation or agency has an existing contract with a vendor for the lease or purchase of
personal property, the district may authorize the lease or purchase of personal property directly from the vendor and
make payments under the same terms that are available to the public corporation or agency under the contract. 
(Public Contract Code 20118)

Without advertising for bids, the Board may enter into an energy service contract and any related facility ground
lease, when it determines that the terms of the contract and lease are in the best interest of the district and meet the
cost effectiveness requirements specified in Government Code 4217.12. The Board's determination shall be made at
a regularly scheduled public hearing of which notice is given to the public at least two weeks in advance and shall be
based on a cost and saving comparison finding specified in Government Code 4217.12.  (Government Code 4217.12)

In an emergency when any repairs, alterations, work, or improvement to any school facility is necessary to permit the
continuance of existing school classes or to avoid danger to life or property, the Board may, by unanimous vote and
with the approval of the County Superintendent of Schools, contract for labor and materials or supplies without
advertising for or inviting bids or may authorize the use of day labor or force account for the emergency purpose. 
(Public Contract Code 1102, 20113)
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Regulation 3311: Bids Status: DRAFT

Original Adopted Date: 12/13/2024

Advertised/Competitive Bids

The district shall advertise for any of the following:  (Public Contract Code 20111)

1. A public project contract that involves an expenditure of $15,000 or more, including a contract for
construction, reconstruction, erection, alteration, renovation, improvement, painting, repainting, demolition, or
repair work involving a district owned, leased, or operated facility

2. A contract that exceeds the amount specified in law, as annually adjusted by the Superintendent of Public
Instruction, for any of the following:
 

a. The purchase of equipment, materials, or supplies to be furnished, sold, or leased to the district
 

b. Services, not including construction services or special services and advice in accounting, financial, legal,
or administrative matters
 

c. Repairs that are not a public project, including maintenance

Maintenance means routine, recurring, and usual work for preserving, protecting, and keeping a district facility
operating in a safe, efficient, and continually usable condition for the intended purpose for which it was designed,
improved, constructed, altered, or repaired. Maintenance includes, but is not limited to, carpentry, electrical,
plumbing, glazing, and other craft work designed to preserve the facility, as well as repairs, cleaning, and other
operations on machinery and other permanently attached equipment. Maintenance also includes landscape
maintenance, including mowing, watering, trimming, pruning, planting, replacement of plants, and servicing of
irrigation and sprinkler systems. Maintenance does not include painting, repainting, or decorating, other than minor
repainting; janitorial or custodial services; and protection provided by security forces.  (Public Contract Code 20115,
22002)

Instructions and Procedures for Advertised Bids

The Superintendent or designee shall call for bids by placing a notice at least once a week for two weeks in a local
newspaper of general circulation published in the district, or if no such newspaper exists, then in some newspaper of
general circulation that is circulated in the county. Additionally, the Superintendent or designee may post the notice
on the district's website or through an electronic portal. The notice shall state the work to be done or materials or
supplies to be furnished and the time and place and website where bids will be opened.  (Public Contract Code
20112)

The notice shall contain the time, date, and location of any mandatory prebid conference, site visit, or meeting and
details regarding when and where project documents, including the final plan and specifications, are available. Any
such mandatory visit or meeting shall occur not less than five calendar days after the publication of the initial notice. 
(Public Contract Code 6610)

For lease-leaseback, design-build, and alternative design-build projects, the notice shall additionally specify that the
project is subject to skilled and trained workforce requirements.  (Education Code 17250.25, 17250.62, 17407.5;
Public Contract Code 2600, 6610)

Bid instructions and specifications shall include the following requirements and information:

1. All bidders shall certify in writing the minimum, if not exact, percentage of post-consumer materials in
products, materials, goods, or supplies offered or sold  (Public Contract Code 22152)
 

2. All bids for construction work shall be presented under sealed cover  (Public Contract Code 20111)

The district may accept a bid that has been submitted electronically or on paper.  (Public Contract Code
20111, 20112)
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The bid shall be accompanied by a form of bidder's security, including either cash, a cashier's check payable to
the district, a certified check made payable to the district, or a bidder's bond executed by an admitted surety
insurer and made payable to the district. The security of unsuccessful bidders shall be returned in a reasonable
period of time, but in no event later than 60 days after the bid is awarded.  (Public Contract Code 20111,
20112)
 

3. When a standardized proposal form is provided by the district, bids not presented on the standard form shall
be disregarded  (Public Contract Code 20111.5)
 

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether the bids are actually
opened at that time  (Public Contract Code 20112)
 

5. When two or more identical lowest or highest bids are received, the Governing Board may determine by lot
which bid shall be accepted  (Public Contract Code 20117)

6. If the district requires that the bid includes prices for items that may be added to or deducted from the scope
of work in the contract, the bid solicitation shall specify which one of the following methods will be used to
determine the lowest bid  (Public Contract Code 20103.8)

In the absence of such a specification, only the method provided in Item #6a below shall be used.  (Public
Contract Code 20103.8)
 

a. The lowest bid shall be the lowest total of the bid prices on the base contract without consideration of
the prices on the additive or deductive items
 

b. The lowest bid shall be the lowest total of the bid prices on the base contract and those additive or
deductive items that were specifically identified in the bid solicitation as being used for the purpose of
determining the lowest bid price
 

c. The lowest bid shall be the lowest total of the bid prices on the base contract and those additive or
deductive items that, when taken in order from a specifically identified list of those items in the
solicitation, and added to or subtracted from the base contract, are less than or equal to a funding
amount publicly disclosed by the district before the first bid is opened  (Public Contract Code 20103.8)

The lowest bid shall be determined in a manner that prevents any information that would identify any of
the bidders or proposed subcontractors or suppliers from being revealed to the district before the
ranking of all bidders from lowest to highest has been determined.  (Public Contract Code 20103.8)

7. In determining the lowest bid, the district shall consider only responsive bids that conform to bid specifications
and are submitted by responsible bidders who have demonstrated trustworthiness, quality, fitness, capacity,
and experience to satisfactorily perform the public works contract
 

a. When a bid is determined to be nonresponsive, the Superintendent or designee shall notify the bidder
and give the bidder an opportunity to respond to the determination
 

b. When the lowest bidder is determined to be nonresponsible, the Superintendent or designee shall notify
the bidder of the right to present evidence of the bidder's responsibility at a hearing before the Board
 

8. After being opened, all submitted bids become public records pursuant to Government Code 7920.530 and
shall be made available for public review pursuant to law, Board policy, and administrative regulation

Prequalification Procedure

When required by law or the Board, the Superintendent or designee shall establish a uniform system for rating
bidders on the basis of completed questionnaires and financial statements in order to determine the size of contracts
on which each bidder is qualified to bid. For this purpose, the Superintendent or designee shall furnish prospective
bidders a standardized prequalification questionnaire and financial record which, when completed, shall indicate a
bidder's statement of financial ability and experience in performing public works. The bidder's information shall be
verified under oath in the manner in which civil law pleadings are verified. The questionnaires and financial
statements shall not be public records and shall not be open to public inspection.  (Code of Civil Procedure 446;
Public Contract Code 20111.5, 20111.6) 2



When any public project involves an expenditure of $1,000,000 or more and is funded or reimbursed wholly or
partly by state general funds, the School Facilities Program funds, or other future state school bond, the district shall
prequalify prospective bidders either quarterly or annually. The prequalification shall be valid for one year and the
following requirements shall apply:  (Public Contract Code 20111.6)

1. Prospective bidders, including, but not limited to, prime, general engineering, and general building contractors
and electrical, mechanical, and plumbing subcontractors, as defined in Public Contract Code 4113 or Business
and Professions Code 7056 or 7057, as applicable, shall submit a standardized questionnaire and financial
statement 10 or more business days, as determined by the district, before the date fixed for the public opening
of sealed bids
 

2. Prospective bidders shall be prequalified by the district five or more business days, as determined by the
district, before the date fixed for the public opening of sealed bids

If the project includes electrical, mechanical, or plumbing components that will be performed by electrical,
mechanical, or plumbing contractors, the Superintendent or designee shall make available to all bidders a list of
prequalified general contractors and electrical, mechanical, and plumbing subcontractors five or more business days,
as determined by the district, before the date fixed for the public opening of sealed bids.  (Public Contract Code
20111.6)

For all other contracts requiring competitive bidding, the district may establish a procedure for prequalifying bidders
on a quarterly basis and may authorize that prequalification be considered valid for up to one calendar year following
the date of the initial prequalification. Prospective bidders for such contracts shall submit the questionnaire and
financial statement at least five days before the date fixed for public opening of sealed bids and shall be prequalified
by the district at least one day before the fixed bid-opening date.  (Public Contract Code 20111.5)

Limitation on Use of Sole Sourcing

In any contract for the construction, alteration, or repair of school facilities, the Superintendent or designee shall
ensure that the bid specification:  (Public Contract Code 3400)

1. Does not directly or indirectly limit bidding to any one specific concern
 

2. Does not call for a designated material, product, thing, or service by a specific brand or trade name, unless the
specification is followed by the words "or equal," so that bidders may furnish any equal material, product, thing,
or service

In any such case, the bid specification shall provide a time period, before and/or after the award of the
contract, for the contractor to submit data substantiating the request for substituting the designated material,
product, thing, or service. If no such time period is specified, the contractor may submit the data within 35
days after the award of the contract.

When the bid is for a roof project, a material, product, thing, or service is considered "equal" to that designated if it is
equal in quality, durability, design, and appearance; will perform the intended function equally well; and conforms
substantially to the detailed requirements in the bid specification.  (Public Contract Code 3002)

However, the Superintendent or designee may designate a specific material, product, thing, or service by brand or
trade name, also known as sole sourcing, if the Board has made a finding, described in the invitation for bids or
request for proposals (RFP), that a particular material, product, thing, or service is designated for any of the following
purposes:  (Public Contract Code 3400)

1. To conduct a field test or experiment to determine its suitability for future use
 

2. To match others in use on a particular public improvement that has been completed or is in the course of
completion
 

3. To obtain a necessary item that is only available from one source
 

4. To respond to the Board's declaration of an emergency, so long as the declaration has been approved by four-
3



fifths of the Board when issuing the invitation for bid or RFP

Bids Not Required

Without taking estimates or advertising for bids, supplementary textbooks, library books, educational films,
audiovisual materials, test materials, workbooks, instructional computer software packages, or periodicals may be
purchased in any amount.  (Public Contract Code 20118.3)

Perishable foodstuffs and seasonal commodities needed in the operations of cafeterias may be purchased through
bid or on the open market.  (Education Code 38083)

Bids shall not be required for day labor under circumstances specified in Public Contract Code 20114. Day labor shall
include the use of maintenance personnel employed on a permanent or temporary basis.  (Public Contract Code
20114)

The district may purchase any surplus property from the federal government or any of its agencies in any quantity
needed for the operation of its schools without taking estimates or advertising for bids.  (Education Code 17602)
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Policy 3312: Contracts Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board recognizes its responsibility to enter into contracts on behalf of the district for the acquisition
of equipment, supplies, services, and other resources necessary for the achievement of district goals. In exercising
this authority to enter into a contract, the Board shall ensure that the district's interests are protected and that the
terms of the contract conform to any applicable legal standards, including, but not limited to, bidding requirements in
Public Contract Code 20111.

Board members and district employees involved in the making of contracts on behalf of the district shall comply with
applicable law and the district's conflict of interest policy, as specified in Board Bylaw 9270 - Conflict of Interest.

The Board may, by a majority vote, delegate to the Superintendent or designee the authority to enter into contracts
on behalf of the district. To be valid or to constitute an enforceable obligation against the district, all such contracts
must be approved and/or ratified by the Board.  (Education Code 17604, 17605, 35161)

Unless otherwise exempt from disclosure under state or federal law, executed contracts for the purchase of goods or
services, even if the contract contains provisions specifying that the contract is confidential or a proprietary record
of the vendor, are public records to which members of the public shall have access.  (Government Code 7928.801)

No contract shall prohibit a district employee from disparaging the goods or services of any contracting party. 
(Education Code 35182.5)

If the district utilizes a private labor compliance entity, the Superintendent or designee shall verify that the entity
does not have a conflict of interest.  (Labor Code 1771.8)

A private labor compliance entity is a third-party company hired by a district to perform labor compliance and
enforcement activities on public works projects on the district's behalf.  (Labor Code 1771.8)

A conflict of interest is a situation in which a private labor compliance entity performs labor compliance work under
contract for both the district and a contractor who is bidding a public works project for the district.  (Labor Code
1771.8)

If the district's private labor compliance entity seeks to respond to an alleged conflict of interest, the Superintendent
or designee shall confer with the entity and/or the contractor regarding the applicable contracts and relevant public
works law.  (Labor Code 1771.8)

Contracts for Non-Nutritious Foods or Beverages

The district shall not enter into or renew a contract for the sale of foods or beverages that do not meet applicable
nutritional standards specified in Education Code 49431-49431.7, 5 CCR 15500-15501 or 15575-15578, or 7 CFR
210.11 or 220.12, unless the contract specifies that such sale will occur off campus or outside the time restriction
specified in applicable law.

Before the district enters into or renews a contract that grants exclusive or nonexclusive advertising or sale of
carbonated beverages, non-nutritious beverages, or non-nutritious foods as defined in law, the Board shall ensure
that the district has sufficient internal controls in place to protect the integrity of public funds and to ensure that
funds raised as a result of the contract benefit public education.  (Education Code 35182.5)

The Superintendent or designee shall develop the district's internal control procedures to protect the integrity of
public funds. Such internal controls may include, but are not limited to, the following:

1. Procedures that produce accurate and reliable financial statements and, at the same time, safeguard the assets,
financial resources, and integrity of every employee responsible for handling money or property

Control systems shall be systematically evaluated and revised to keep pace with the changing responsibilities
of management.
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2. Procedures to ensure that district personnel do not handle cash or product at the school site

The contract shall specify that the vendor stock the machines and shall provide cash accounting, along with a
check, for district proceeds directly to the control office.

To ensure that funds raised by the contract benefit district schools and students:

1. The Superintendent or designee may invite parents/guardians, students, staff, and interested community
members to make recommendations regarding the contract, including recommendations as to how the funds
will be spent in a manner that benefits public education
 

2. Prior to ratifying the contract, the Board shall designate the specific programs and activities that will be funded
by the proceeds of the contract and consider how the contract reflects the district's vision and goals
 

3. The contract shall specify that the contractor report, on a quarterly basis, to the Superintendent or designee
the number of food items or beverages sold within the district and the amount of money raised by the sales

The Superintendent or designee shall report these amounts to the Board on a regular basis.
 

4. The Superintendent or designee shall ensure that the contract does not limit the ability of student and parent
organizations to plan and operate fundraising activities

Any contract for the sale or advertisement of non-nutritious foods or carbonated or non-nutritious beverages shall
be entered into on a competitive bid basis pursuant to Public Contract Code 20111 or through the issuance of a
Request for Proposal.  (Education Code 35182.5)

The Board shall hold an annual public hearing to review and discuss all existing and potential contracts for the sale of
foods and beverages on campus, including those sold as full meals or through competitive sales, fundraisers, or
vending machines. The Board shall hold a public meeting for any contract not discussed at the annual public hearing. 
(Education Code 35182.5)

The public hearing shall include, but not be limited to, a discussion of the nutritional value of foods and beverages
sold within the district; the availability of fresh fruit, vegetables, and grains in school meals and snacks, including
locally grown and organic produce; the amount of fat, sugar, and additives in the foods and beverages discussed; and
barriers to student participation in school breakfast and lunch programs.  (Education Code 35182.5)

The contract shall be a public record and shall be accessible to the public. The district may not include a
confidentiality clause that would prevent the district or a district school from making any part of the contract public
and may not enforce any such clause included by a contracting party.  (Education Code 35182.5; Government Code
7928.801)

Contracts for Electronic Products or Services

The Board shall not enter into a contract for electronic products or services that requires the dissemination of
advertising to students, unless the Board:  (Education Code 35182.5)

1. Enters into the contract at a noticed public hearing of the Board
 

2. Makes a finding that the electronic product or service is or would be an integral component of the education of
students
 

3. Makes a finding that the district cannot afford to provide the electronic product or service unless it contracts
to permit dissemination of advertising to students
 

4. As part of the district's normal, ongoing communication to parents/guardians, provides written notice that the
advertising will be used in the classroom or other learning centers
 

5. Offers parents/guardians the opportunity to request in writing that the student not be exposed to the program
that contains the advertising

A request shall be honored for the school year in which it is submitted, or longer if specified, but may be
withdrawn by the parents/guardians at any time.

2



Contracts for Digital Storage and Maintenance of Student Records

The district may enter into or renew a contract with a third party for the purpose of providing services, including
cloud-based services, for the digital storage, management, and retrieval of student records and/or to provide digital
educational software that authorizes a third-party provider of digital educational software to access, store, and use
student records. For these purposes, student records include any information maintained by the district that is
directly related to a student and any information acquired directly from the student through the use of instructional
software or applications assigned to the student by a teacher or other district employee, and do not include de-
identified information.  (Education Code 49073.1)

Any such contract shall contain all of the following:  (Education Code 49073.1)

1. A statement that student records continue to be the property of and under the control of the district
 

2. If applicable, a description of the means by which students may retain possession and control of their own
student-generated content, as defined in Education Code 49073.1, including options by which a student may
transfer student-generated content to a personal account
 

3. A prohibition against the third party using any information in the student record for any purpose other than
those required or specifically permitted by the contract
 

4. A description of the procedures by which a parent/guardian or a student age 18 years or older may review
personally identifiable information in the student's records and correct erroneous information
 

5. A description of the actions the third party will take, including the designation and training of responsible
individuals, to ensure the security and confidentiality of student records
 

6. A description of the procedures for notifying the affected parent/guardian, or the affected student if age 18
years or older, in the event of an unauthorized disclosure of the student's records
 

7. A certification that a student's records shall not be retained or available to the third party upon completion of
the terms of the contract and a description of how that certification will be enforced, except that these
requirements shall not apply to student-generated content if the student chooses to establish or maintain an
account with the third party for the purpose of storing that content
 

8. A description of how the district and the third party will jointly ensure compliance with the federal Family
Educational Rights and Privacy Act, 20 USC 1232g
 

9. A prohibition against the third party using personally identifiable information in student records to engage in
targeted advertising

Contracts for Personal Services

In order to achieve cost savings, the district may enter into or renew a contract for any personal service that is
currently or customarily performed by classified employees if the contract does not displace district employees and
meets other conditions specified in Education Code 45103.1. To enter into or renew such a contract, the Board shall
ensure that the district meets the conditions specified in Education Code 45103.1.

In addition, the district may enter into or renew any contract for personal service without meeting the conditions
described above, if any of the following conditions exist:  (Education Code 45103.1)

1. The contract is for new district functions and the Legislature has specifically mandated or authorized the
performance of the work by independent contractors
 

2. The services contracted are not available within the district, cannot be performed satisfactorily by district
employees, or are of such a highly specialized or technical nature that the necessary expert knowledge,
experience, and ability are not available through the district
 

3. The services are incidental to a contract for the purchase or lease of real or personal property, including, but
not be limited to, agreements to service or maintain office equipment or computers that are leased or rented
 

4. The district's policy, administrative, or legal goals and purposes cannot be accomplished through the utilization 3



of persons selected pursuant to the regular or ordinary district hiring process
 

5. The nature of the work is such that the criteria for emergency appointments, as defined in Education Code
45103.1, apply
 

6. The contractor will provide equipment, materials, facilities, or support services that could not feasibly be
provided by the district in the location where the services are to be performed
 

7. The services are of such an urgent, temporary, or occasional nature that the delay that would result from using
the district's regular or ordinary hiring process would frustrate their very purpose

4



Policy 3516.5: Emergency Schedules Status: DRAFT

Original Adopted Date: 12/13/2024

In order to provide for the safety of students and staff, the Governing Board authorizes the Superintendent or
designee to close a school site, change the regular school day schedule, or take any necessary action when hazardous
environmental, health, or weather conditions, or other emergencies, warrant.

When an emergency condition causes a school closure, reduction in attendance, or change in schedule pursuant to
Education Code 41422 or 46392, thereby preventing the district from complying with the minimum number of
instructional days or minutes required by law, the Superintendent or designee shall complete and submit to the
Superintendent of Public Instruction (SPI) the necessary forms and/or affidavits for obtaining approval of
apportionment credit for the days of the closure, reduction in attendance, or change in schedule. The Superintendent
or designee shall submit other relevant district records as may be required.

For school closures or material decreases in attendance due to emergency events that occur between September 2,
2021 and June 30, 2026, the Superintendent or designee shall certify in the affidavit submitted to the SPI that the
district has a plan for offering independent study within 10 instructional days of the school closure to any student
impacted by the emergency condition. The plan shall address the establishment, within a reasonable time, of
independent study master agreements as specified in Board Policy 6158 - Independent Study, and require reopening
in person as soon as possible once allowable under the direction from the city or county health officer.   (Education
Code 46393)

For school closures or material decreases in attendance due to emergency events occurring on or after July 1, 2026,
the Superintendent or designee shall certify in the affidavit submitted to the SPI that the district's comprehensive
safety plan includes an instructional continuity plan, and that the district offered student engagement and instruction
consistent with the instructional continuity plan, or that it did not do so due to extenuating circumstances. 
(Education Code 46393)

The Superintendent or designee shall establish a system for informing students and parents/guardians with timely
notice in advance of any changes to the school day, a school closure, or if school buses are not operating as
scheduled. The district's notification system shall include, but is not limited to, notifying local television, streaming
services, and/or radio stations; posting on district website(s) and/or social media account(s); sending email and text
messages; and/or making telephone calls.

When the district makes any notification to students and/or parents/guardians utilizing an automatic dialing-
announcing device, the device shall be operated by a person who shall follow all procedures required by law prior to
operating the device, and disconnect the device from the telephone line upon the termination of the call.  (Public
Utilities Code 2874)

Whenever the school day schedule changes after students have arrived at school, the Superintendent or designee
shall ensure that students are supervised in accordance with the procedures specified in Board Policy/Administrative
Regulation 3516 - Emergencies and Disaster Preparedness Plan.

The Superintendent or designee may provide a means to make up lost instructional time later during the year.
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Policy 3580: District Records Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board recognizes the importance of securing and retaining district documents. The Superintendent or
designee shall ensure that district records are developed, maintained, and disposed of in accordance with law, Board
policy, and administrative regulation.

The Superintendent or designee shall consult with district legal counsel, site administrators, district information
technology staff, personnel department staff, and others as necessary to develop a secure document management
system that provides for the storage, retrieval, archiving, and destruction of district documents, including
electronically stored information such as email. This document management system shall be designed to comply with
state and federal laws regarding security of records, record retention and destruction, response to "litigation hold"
discovery requests, and the recovery of records in the event of a disaster or emergency.

The Superintendent or designee shall ensure the confidentiality of records as required by law and shall establish
regulations to safeguard data against damage, loss, or theft, including damage, loss, or theft which may be caused by
cybersecurity breaches.

The Superintendent or designee shall ensure that employees receive information about the district's document
management system, including retention and confidentiality requirements and an employee's obligations in the event
of a litigation hold or California Public Records Act request established on the advice of legal counsel. Additionally,
the Superintendent or designee shall ensure that employees receive information and training about cybersecurity,
including ways to protect district records from breaches to the district's digital infrastructure.

If the district discovers or is notified that a breach in the security of district records has resulted in the release of
personal information, the Superintendent or designee shall notify every individual whose personal information was,
or is reasonably believed to have been, acquired by an unauthorized person, if that information was either
unencrypted or encrypted under the circumstances specified in Civil Code 1798.29. "Personal information" includes,
but is not limited to, a social security number, driver's license or identification card number, medical information,
health insurance information, or an account number in combination with an access code or password that would
permit access to a financial account.  (Civil Code 1798.29)

The Superintendent or designee shall provide the notice in a timely manner either in writing or electronically, unless
otherwise provided in law. The notice shall include the material specified in Civil Code 1798.29, be formatted as
required, and be distributed in a timely manner, consistent with the legitimate needs of law enforcement to conduct
an uncompromised investigation or any measures necessary to determine the scope of the breach and restore
reasonable integrity of the data system.  (Civil Code 1798.29)

If the district experiences a cyberattack that impacts more than 500 students or personnel, the Superintendent or
designee shall report the cyberattack to the California Cybersecurity Integration Center.  (Education Code 35266)

Safe at Home Program

District public records shall not include the actual addresses of students, parents/guardians, or employees when a
substitute address is designated by the Secretary of State pursuant to the Safe at Home program.  (Government
Code 6206, 6207)

When a substitute address card is provided pursuant to this program, the confidential, actual address may be used
only to establish district residency requirements for enrollment and for school emergency purposes.

Records containing a participant's confidential address information shall be kept in a confidential location and not
shared with the public.
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Regulation 3580: District Records Status: DRAFT

Original Adopted Date: 12/13/2024

Classification of Records

Records means all records, maps, books, papers, and documents of a school district required by law to be prepared or
retained as necessary or convenient to the discharge of official duty.  (5 CCR 16020)

Before January 1, the Superintendent or designee shall review the prior year's records and shall classify them as
either a Class 1 (Permanent), Class 2 (Optional), or Class 3 (Disposable) record.  (5 CCR 16022)

Records of a continuing nature, such as documents that are active and useful for administrative, legal, fiscal, or other
purposes over a period of years, shall not be classified until such usefulness has ceased.  (5 CCR 16022)

Any historical inventory of equipment shall be a continuing record and shall not be classified until the inventory is
superseded or until the equipment is removed from district ownership.  (5 CCR 16022)

A student's cumulative record, if not transferred, is a continuing record until the student ceases to be enrolled in the
district.  (5 CCR 16022)

When an electronic or photographed copy of a Class 1 (Permanent) record has been made, the copy may be
classified as Class 1 (Permanent) and the original classified as either Class 2 (Optional) or Class 3 (Disposable).
However, no original record that is basic to any required audit may be destroyed prior to the second July 1st
succeeding the completion of the audit.  (Education Code 35254; 5 CCR 16022)

Class 1 - Permanent Records

The original of each of the following records, or one exact copy of it when the original is required by law to be filed
with another agency, is a Class 1 (Permanent) record and shall be retained indefinitely unless microfilmed in
accordance with 5 CCR 16022:  (5 CCR 16023)

1. Annual Reports
 

a. Official budget
 

b. Financial reports of all funds, including cafeteria and student body funds
 

c. Audit of all funds
 

d. Average daily attendance, including Period 1 and Period 2 reports
 

e. Other major annual reports, including:
 

i. Those containing information relating to property, activities, financial condition, or transactions
 

ii. Those declared by Governing Board minutes to be permanent
 

2. Official Actions
 

a. Minutes of the Board or Board committees, including the text of rules, regulations, policies, or
resolutions not set forth verbatim in the minutes, but included by reference only
 

b. The call for and the result of any elections called, conducted, or canvassed by the Board
 

c. Records transmitted by another agency pertaining to its action with respect to district reorganization
 

3. Personnel Records
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Class 1 (Permanent) records include all detailed records relating to employment; assignment; amounts and
dates of service rendered; termination or dismissal of an employee in any position; sick leave record; rate of
compensation, salaries, or wages paid; and deductions or withholdings made and the person or agency to
whom such amounts were paid.

In lieu of the detailed records, a complete proven summary payroll record for each employee containing the
same data may be classified as a Class 1 (Permanent) record and the detailed records may then be classified as
Class 3 (Disposable) records.

Information of a derogatory nature as defined in Education Code 44031 shall be retained as a Class 1
(Permanent) record only when the time for filing a grievance has passed or the document has been sustained
by the grievance process.
 

4. Student Records

The records of enrollment and scholarship for each student required by 5 CCR 432 and all records pertaining
to any accident or injury involving a minor for which a claim for damages had been filed as required by law shall
be classified as Class 1 (Permanent) records.

These include any related policy of liability insurance, except that these records cease to be Class 1
(Permanent) records one year after the claim has been settled or the statute of limitations has expired.
 

5. Property Records

Class 1 (Permanent) records include all detailed records relating to land, buildings, and equipment.

In lieu of detailed records, a complete property ledger may be classified as a Class 1 (Permanent) record. The
detailed records may then be classified as Class 3 (Disposable) records if the property ledger includes all fixed
assets; an equipment inventory; and, for each piece of property, the date of acquisition, name of previous
owner, a legal description, amount paid, and comparable data if the unit is disposed of.

Class 2 - Optional Records

Any records considered temporarily worth keeping, but which are not Class 1 records, may be classified as Class 2
(Optional) records and shall be retained until reclassified as Class 3 (Disposable) records. If, by agreement of the
Board and Superintendent or designee, classification of the prior year records has not been made before January 1 as
specified in 5 CCR 16022, all records of the prior year may be classified as Class 2 (Optional) records pending further
review and classification within one year.  (5 CCR 16024)

Class 3 - Disposable Records

All records not classified as Class 1 (Permanent) or as Class 2 (Optional) records shall be classified as Class 3
(Disposable) records. These include, but are not limited to, detailed records basic to audit, including those relating to
attendance, average daily attendance, or business or financial transactions; detailed records used in preparing
another report; teachers' registers if all information required by 5 CCR 432 is retained in other records or if the
General Records pages are removed from the register and classified as Class 1 (Permanent) records; and periodic
reports, including daily, weekly, and monthly reports, bulletins, and instructions.  (5 CCR 16025)

All Class 3 (Disposable) records shall be destroyed during the third school year after the school year in which the
records originated. In addition, Class 3 (Disposable) records shall not be destroyed until after the third school year
following the completion of any legally required audit or the retention period required by any agency other than the
State of California, whichever is later. A continuing record shall not be destroyed until the fourth year after it has
been classified as a Class 3 (Disposable) record.  (5 CCR 16026, 16027)

Electronically Stored Information

All electronically stored information related to the conduct of district business, including information created, saved,
sent, or received on a district employee's or Board member's personal account or device, shall be saved as an
electronic file to a district-provided account or device and retained in accordance with the section "Classification of
Records" above. Such information includes, but is not limited to, email, text messages, messages sent via apps, 2



computer files, and other electronic communications related to district business. All records, including electronic
documents, should be organized and filed for easy retrieval based on information contained in, and the purpose of,
the record.

Employees shall be required to regularly purge their email accounts and district-issued computers, cell phones, and
other communication devices of personal electronically stored information and other information unrelated to
district business. The Superintendent or designee may check for appropriate use of any district-owned equipment at
any time.

Any person to whom a district-owned computer, cell phone, or other electronic communication device is provided
shall be notified about the district's electronic information management system and, as necessary, provided training
on the effective use of the device.
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Policy 4151: Employee Compensation Status: DRAFT

Original Adopted Date: 12/13/2024

In order to recruit and retain employees committed to the district's goals for student learning, the Governing Board
recognizes the importance of offering a competitive compensation package that includes salaries and health and
welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and administrative
personnel that comply with law and applicable collective bargaining agreements.  (Education Code 45022, 45160,
45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be classified on
the salary schedule on the basis of uniform allowance for education level and years of experience, unless the Board
and employee organization negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid different salaries, solely on the
basis of the grade levels at which they teach.  (Education Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The salary schedules adopted by the Board shall be printed and made available for review at the district office. 
(Education Code 45023)

Additionally, by January 31, 2026, and annually thereafter, the Superintendent or designee shall complete the Salary
and Benefit Schedule for Bargaining Units (Form J-90) for classified and certificated staff assigned to a district school
site and report the Form J-90 to the California Department of Education.  (Education Code 42238.016)

Unless otherwise provided for in any applicable collective bargaining agreement, district employees shall be paid
monthly and in 10 equal payments over the year. However, if the district participates in the Classified School
Employee Summer Assistance Program, eligible classified employees may elect to have up to 10 percent of the
employee's monthly salary withheld and paid out during the summer recess in either one or two payments. 
(Education Code 45038, 45039, 45048, 45165, 45500)

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site.  (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of pay for
any hours worked in excess of eight hours in one day and/or 40 hours in one work week. However, teachers, school
administrators, and other employees in positions established by the Board as executive, administrative, or
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.204,
541.303, 541.600 , 553.27, 553.32)

If the district requires a classified employee in an exempt position to work on a holiday designated in law or by the
Board, the employee shall be paid the regular pay for that day plus compensation or compensatory time off at a rate
not less than the employee's normal rate of pay.  (Education Code 45130)

When authorized in a collective bargaining agreement or other agreement between the district and employees, an
employee may take compensatory time off in lieu of overtime compensation, provided the employee has not accrued
compensatory time in excess of the limits specified in 29 USC 207. An employee who has requested the use of
compensatory time shall be allowed to use such time within 12 calendar months following the month the overtime
was worked if the use of the compensatory time does not unduly disrupt district operations.  (Education Code
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45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's wages,
hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of the
overpayment, afford the employee an opportunity to respond before commencing any recoupment actions, and
inform the employee of the employee's rights to dispute the existence or amount of the claimed overpayment. If the
employee agrees there was an overpayment in the claimed amount, reimbursement shall be made to the district
through one of the methods described in Education Code 44042.5, as mutually agreed upon by the employee and
the district.  (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee verifying the
overpayment amount, the district shall recoup the overpayment through payroll deductions in accordance with
Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district's claimed overpayment, the
district may only recover the overpayment after pursuing appropriate legal action.  (Education Code 44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall withhold the
remaining balance due from any money owed to the employee upon separation, provided that the state minimum
wage is still paid to the employee as required by Education Code 44042.5. The Superintendent or designee may
consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district may exercise any legal means to recover the
remaining amount owed by the employee.  (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the date of the
overpayment, which for leave credits is the date that the employee receives compensation in exchange for leave
erroneously credited to the employee.  (Education Code 44042.5)
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Policy 4158: Employee Security Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board desires to provide a safe and orderly work environment for all employees. As part of the
district's comprehensive safety plan, the Superintendent or designee shall develop strategies for protecting
employees from potentially dangerous persons and situations and for providing necessary assistance and support
when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent or
designee in accordance with Administrative Regulation 3515.2 - Disruptions.

Any employee against whom harassment, violence, or any threat of violence has been directed in the workplace shall
notify the Superintendent or designee immediately. As appropriate, the Superintendent or designee shall initiate
legal and security measures to protect the employee and others in the workplace. Such measures may include
seeking a temporary restraining order (TRO) on behalf of the employee pursuant to Code of Civil Procedure 527.8
and/or a gun violence restraining order pursuant to Penal Code 18150 and 18170.

Additionally, a collective bargaining representative may seek a TRO on behalf of a district employee against whom
harassment, violence, or credible threat of violence has been directed in the workplace, if the collective bargaining
representative serves that employee in employment or labor matters at the employee's workplace.  (Code of Civil
Procedure 527.8)

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the Superintendent or
designee shall provide reasonable accommodations in accordance with Government Code 12945.8 and the
accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the student's
parent/guardian to recover damages for injury to the employee's person or property caused by the student's willful
misconduct that occurred on district property, at a school or district activity, or in retaliation for lawful acts of the
employee in the performance of the employee's duties.  (Education Code 48904, 48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention techniques,
which may include training in classroom management, effective communication techniques, procedures for
responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or counselors of
crimes and offenses committed by students who may pose a danger in the classroom.  (Education Code 48201,
49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to, district
and school offices, gyms, and classrooms, communication devices that would enable two-way communication with
law enforcement and others when emergencies occur.

Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities, except when authorized
by the Superintendent or designee for self-defense purposes. When allowed, an employee may only possess pepper
spray in accordance with Board policy, administrative regulation, and Penal Code 22810. Any employee authorized
to carry or possess pepper spray on school property who is negligent or careless in the possession or handling of
pepper spray is acting outside of the scope of employment and shall be subject to appropriate disciplinary measures.

Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon or
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unauthorized injurious object on district property or at a district related or school-sponsored activity. Employees
shall exercise their best judgment as to the potential danger involved and do one of the following:

1. Confiscate the object and deliver it to the principal immediately
 

2. Immediately notify the principal or supervisor, who shall take appropriate action
 

3. Immediately call 911 and the principal or supervisor

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee shall
report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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Regulation 4158: Employee Security Status: DRAFT

Original Adopted Date: 12/13/2024

An employee may use reasonable and necessary force for self-defense or defense of another person, to quell a
disturbance threatening physical injury to others or damage to property, or to obtain possession of weapons or other
dangerous objects within the control of a student.  (Education Code 44807, 49001)

An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical
threat made against the employee by a student or by any other individual in relation to the performance of the
employee's duties, and any action the employee took in response.

Additionally, the employee and the principal or other immediate supervisor shall promptly report to local law
enforcement authorities an attack, assault, or physical threat made against the employee by a student. Reports of an
attack, assault, or physical threat shall be forwarded immediately to the Superintendent or designee.  (Education
Code 44014)

Notice Regarding Student Offenses

When a student commits certain offenses that may endanger staff or others, the following procedures shall be
implemented to notify staff members as appropriate:

1. Acts That Are Grounds for Suspension or Expulsion

a. The Superintendent or designee shall inform the teacher(s) of each student who, during the previous
three school years, has engaged in or is reasonably suspected to have engaged in any act, except the
possession or use of tobacco products, that would constitute a ground for suspension or expulsion as
specified in Administrative Regulation 5144.1 - Suspension and Expulsion/Due Process  (Education Code
49079)

This information shall be based upon district records maintained in the ordinary course of business or
records received from a law enforcement agency.  (Education Code 49079)

b. Upon receiving a transfer student's record regarding acts committed by the student that resulted in
suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s) that the
student was suspended from school or expelled from the former district and of the act that resulted in
the suspension or expulsion  (Education Code 48201)
 

c. Information received by teacher(s) shall be received in confidence for the limited purpose for which it
was provided and shall not be further disseminated by the teacher  (Education Code 48201, 49079)
 

2. Offenses Reported to the District by a Court

a. When informed by a court that a minor student has been found by the court to have committed any
felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of
weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the
Superintendent or designee shall expeditiously notify the school principal or designee  (Welfare and
Institutions Code 827)
 

b. The principal or designee shall expeditiously disseminate this information to any counselor who directly
supervises or reports on the student's behavior or progress and to any teacher or administrator directly
supervising or reporting on the student's behavior or progress whom the principal or designee thinks
may need the information in order to work with the student appropriately, to avoid being needlessly
vulnerable, or to protect others from vulnerability  (Welfare and Institutions Code 827)
 

c. Any court-initiated information that a teacher, counselor, or administrator receives shall be kept
confidential and used only to rehabilitate the student and protect other students and staff  (Welfare and
Institutions Code 827)
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The information shall be further disseminated only when communication with the student,
parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the student or
to protect students and staff.  (Welfare and Institutions Code 827)
 

d. When a student is removed from school as a result of an offense, the Superintendent shall hold the
court's information in a separate confidential file until the student is returned to the district  (Welfare
and Institutions Code 827)

If the student is returned to a different district, the Superintendent shall transmit the information
provided by the student's parole or probation officer to the superintendent of the new district of
attendance.  (Welfare and Institutions Code 827)
 

e. Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates
from high school, or is released from juvenile court jurisdiction, whichever occurs first, and shall then be
destroyed  (Welfare and Institutions Code 827)

In order to maintain confidentiality when providing information about student offenses to a counselor or teacher, the
principal or designee shall send the staff member a written notification that a student has committed an offense that
requires review of a student's file in the school office. This notice shall not name or otherwise identify the student.
The staff member shall initial the notification and shall also initial the student's file when reviewing it in the school
office.

Accommodations for Victims of Domestic Violence, Sexual Assault, Stalking, or Other Qualifying Acts of Violence

When requested by an employee who is a victim of domestic violence, sexual assault, stalking, or other qualifying
acts of violence, the district shall provide the employee reasonable accommodations which may include the
implementation of safety measures, including, but not limited to:  (Government Code 12945.8)

1. A transfer, reassignment, or modified schedule
 

2. A changed work telephone or work station, including the permission to carry a telephone at work
 

3. An installed lock
 

4. Assistance in documenting domestic violence, sexual assault, stalking, or other qualifying act of violence that
occurs in the workplace
 

5. Referral to a victim assistance organization
 

6. Another safety procedure or adjustment to a job structure, workplace facility, or work requirement in response
to domestic violence, sexual assault, stalking, or other qualifying act of violence

The Superintendent or designee shall engage in a timely, good faith, and interactive process with the employee to
determine effective reasonable accommodations that do not pose an undue hardship on the district. In determining
whether an accommodation is reasonable, the Superintendent or designee shall consider any exigent circumstance or
danger facing the employee or their family member.  (Government Code 12945.8)

Upon the request of the Superintendent or designee, an employee requesting a reasonable accommodation shall
provide a written statement, signed by the employee or an individual acting on the employee's behalf, certifying that
the accommodation is for an authorized purpose. The Superintendent or designee may also request that the
employee provide certification of the employee's status as a victim of domestic violence, sexual assault, stalking, or
other qualifying act of violence. Such certification may include:  (Government Code 12945.8)

1. A police report indicating that the employee, or a family member of the employee, was a victim
 

2. A court order protecting or separating the employee, or family member of the employee, from the perpetrator
of the crime or abuse, or other evidence from the court or prosecuting attorney that the employee has
appeared in court
 

3. Documentation from a licensed medical professional or health care provider, domestic violence or sexual
2



assault counselor, victim advocate, or counselor that the employee, or family member of the employee, was
undergoing treatment or receiving services for physical or mental injuries or abuse resulting in victimization
from the crime or abuse
 

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf

Any verbal or written statement, police or court record, or other documentation identifying an employee, or a family
member of the employee, as a victim shall be confidential and shall not be disclosed by the district except as required
by federal or state law or as necessary to protect the employee's safety in the workplace. The employee shall be
notified before any authorized disclosure.  (Government Code 12945.8)

Every six months after the date of the certification, the Superintendent or designee may request recertification of
the employee's status as a victim of domestic violence, sexual assault, stalking, other specified offense, or ongoing
circumstances related to the crime or abuse. The employee shall notify the Superintendent or designee if, due to
changing circumstances, the employee needs a new accommodation or no longer needs an accommodation. If a new
accommodation is needed, the Superintendent or designee shall follow the procedures described above when
making the initial determination regarding effective reasonable accommodations.  (Government Code 12945.8)

The district shall not discharge or retaliate against an employee because of the employee's status as a victim of crime
or abuse or for requesting a reasonable accommodation, regardless of whether the request was granted. 
(Government Code 12945.8)

Use of Pepper Spray

The Superintendent or designee shall notify employees of the district's policy prohibiting the possession of pepper
spray on school property or at school-related activities without prior approval of the Superintendent or designee.
Employees wishing to carry pepper spray shall submit to the Superintendent or designee a written request setting
forth the need to carry or possess pepper spray and for how long the need is anticipated to last. The Superintendent
or designee shall notify the employee in writing as to whether the request was approved or denied.

When approving an employee's request, the Superintendent or designee shall inform the employee of the following
conditions:

1. The pepper spray shall be used only in self-defense pursuant to Penal Code 22810
 

2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the
district and, in accordance with law, a fine and/or imprisonment
 

3. The pepper spray must be stored in a secure place and not be accessible to students or other individuals

Negligent storage or use of the pepper spray may subject the employee to disciplinary action.
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Policy 4151: Employee Compensation Status: DRAFT

Original Adopted Date: 12/13/2024

In order to recruit and retain employees committed to the district's goals for student learning, the Governing Board
recognizes the importance of offering a competitive compensation package that includes salaries and health and
welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and administrative
personnel that comply with law and applicable collective bargaining agreements.  (Education Code 45022, 45160,
45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be classified on
the salary schedule on the basis of uniform allowance for education level and years of experience, unless the Board
and employee organization negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid different salaries, solely on the
basis of the grade levels at which they teach.  (Education Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The salary schedules adopted by the Board shall be printed and made available for review at the district office. 
(Education Code 45023)

Additionally, by January 31, 2026, and annually thereafter, the Superintendent or designee shall complete the Salary
and Benefit Schedule for Bargaining Units (Form J-90) for classified and certificated staff assigned to a district school
site and report the Form J-90 to the California Department of Education.  (Education Code 42238.016)

Unless otherwise provided for in any applicable collective bargaining agreement, district employees shall be paid
monthly and in 10 equal payments over the year. However, if the district participates in the Classified School
Employee Summer Assistance Program, eligible classified employees may elect to have up to 10 percent of the
employee's monthly salary withheld and paid out during the summer recess in either one or two payments. 
(Education Code 45038, 45039, 45048, 45165, 45500)

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site.  (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of pay for
any hours worked in excess of eight hours in one day and/or 40 hours in one work week. However, teachers, school
administrators, and other employees in positions established by the Board as executive, administrative, or
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.204,
541.303, 541.600 , 553.27, 553.32)

If the district requires a classified employee in an exempt position to work on a holiday designated in law or by the
Board, the employee shall be paid the regular pay for that day plus compensation or compensatory time off at a rate
not less than the employee's normal rate of pay.  (Education Code 45130)

When authorized in a collective bargaining agreement or other agreement between the district and employees, an
employee may take compensatory time off in lieu of overtime compensation, provided the employee has not accrued
compensatory time in excess of the limits specified in 29 USC 207. An employee who has requested the use of
compensatory time shall be allowed to use such time within 12 calendar months following the month the overtime
was worked if the use of the compensatory time does not unduly disrupt district operations.  (Education Code
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45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's wages,
hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of the
overpayment, afford the employee an opportunity to respond before commencing any recoupment actions, and
inform the employee of the employee's rights to dispute the existence or amount of the claimed overpayment. If the
employee agrees there was an overpayment in the claimed amount, reimbursement shall be made to the district
through one of the methods described in Education Code 44042.5, as mutually agreed upon by the employee and
the district.  (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee verifying the
overpayment amount, the district shall recoup the overpayment through payroll deductions in accordance with
Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district's claimed overpayment, the
district may only recover the overpayment after pursuing appropriate legal action.  (Education Code 44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall withhold the
remaining balance due from any money owed to the employee upon separation, provided that the state minimum
wage is still paid to the employee as required by Education Code 44042.5. The Superintendent or designee may
consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district may exercise any legal means to recover the
remaining amount owed by the employee.  (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the date of the
overpayment, which for leave credits is the date that the employee receives compensation in exchange for leave
erroneously credited to the employee.  (Education Code 44042.5)

2



Policy 4258: Employee Security Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board desires to provide a safe and orderly work environment for all employees. As part of the
district's comprehensive safety plan, the Superintendent or designee shall develop strategies for protecting
employees from potentially dangerous persons and situations and for providing necessary assistance and support
when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent or
designee in accordance with Administrative Regulation 3515.2 - Disruptions.

Any employee against whom harassment, violence, or any threat of violence has been directed in the workplace shall
notify the Superintendent or designee immediately. As appropriate, the Superintendent or designee shall initiate
legal and security measures to protect the employee and others in the workplace. Such measures may include
seeking a temporary restraining order (TRO) on behalf of the employee pursuant to Code of Civil Procedure 527.8
and/or a gun violence restraining order pursuant to Penal Code 18150 and 18170.

Additionally, a collective bargaining representative may seek a TRO on behalf of a district employee against whom
harassment, violence, or credible threat of violence has been directed in the workplace, if the collective bargaining
representative serves that employee in employment or labor matters at the employee's workplace.  (Code of Civil
Procedure 527.8)

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the Superintendent or
designee shall provide reasonable accommodations in accordance with Government Code 12945.8 and the
accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the student's
parent/guardian to recover damages for injury to the employee's person or property caused by the student's willful
misconduct that occurred on district property, at a school or district activity, or in retaliation for lawful acts of the
employee in the performance of the employee's duties.  (Education Code 48904, 48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention techniques,
which may include training in classroom management, effective communication techniques, procedures for
responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or counselors of
crimes and offenses committed by students who may pose a danger in the classroom.  (Education Code 48201,
49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to, district
and school offices, gyms, and classrooms, communication devices that would enable two-way communication with
law enforcement and others when emergencies occur.

Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities, except when authorized
by the Superintendent or designee for self-defense purposes. When allowed, an employee may only possess pepper
spray in accordance with Board policy, administrative regulation, and Penal Code 22810. Any employee authorized
to carry or possess pepper spray on school property who is negligent or careless in the possession or handling of
pepper spray is acting outside of the scope of employment and shall be subject to appropriate disciplinary measures.

Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon or

Board Policy Manual
Maple Creek ESD

1



unauthorized injurious object on district property or at a district related or school-sponsored activity. Employees
shall exercise their best judgment as to the potential danger involved and do one of the following:

1. Confiscate the object and deliver it to the principal immediately
 

2. Immediately notify the principal or supervisor, who shall take appropriate action
 

3. Immediately call 911 and the principal or supervisor

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee shall
report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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Regulation 4258: Employee Security Status: DRAFT

Original Adopted Date: 12/13/2024

An employee may use reasonable and necessary force for self-defense or defense of another person, to quell a
disturbance threatening physical injury to others or damage to property, or to obtain possession of weapons or other
dangerous objects within the control of a student.  (Education Code 44807, 49001)

An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical
threat made against the employee by a student or by any other individual in relation to the performance of the
employee's duties, and any action the employee took in response.

Additionally, the employee and the principal or other immediate supervisor shall promptly report to local law
enforcement authorities an attack, assault, or physical threat made against the employee by a student. Reports of an
attack, assault, or physical threat shall be forwarded immediately to the Superintendent or designee.  (Education
Code 44014)

Notice Regarding Student Offenses

When a student commits certain offenses that may endanger staff or others, the following procedures shall be
implemented to notify staff members as appropriate:

1. Acts That Are Grounds for Suspension or Expulsion

a. The Superintendent or designee shall inform the teacher(s) of each student who, during the previous
three school years, has engaged in or is reasonably suspected to have engaged in any act, except the
possession or use of tobacco products, that would constitute a ground for suspension or expulsion as
specified in Administrative Regulation 5144.1 - Suspension and Expulsion/Due Process  (Education Code
49079)

This information shall be based upon district records maintained in the ordinary course of business or
records received from a law enforcement agency.  (Education Code 49079)

b. Upon receiving a transfer student's record regarding acts committed by the student that resulted in
suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s) that the
student was suspended from school or expelled from the former district and of the act that resulted in
the suspension or expulsion  (Education Code 48201)
 

c. Information received by teacher(s) shall be received in confidence for the limited purpose for which it
was provided and shall not be further disseminated by the teacher  (Education Code 48201, 49079)
 

2. Offenses Reported to the District by a Court

a. When informed by a court that a minor student has been found by the court to have committed any
felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of
weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the
Superintendent or designee shall expeditiously notify the school principal or designee  (Welfare and
Institutions Code 827)
 

b. The principal or designee shall expeditiously disseminate this information to any counselor who directly
supervises or reports on the student's behavior or progress and to any teacher or administrator directly
supervising or reporting on the student's behavior or progress whom the principal or designee thinks
may need the information in order to work with the student appropriately, to avoid being needlessly
vulnerable, or to protect others from vulnerability  (Welfare and Institutions Code 827)
 

c. Any court-initiated information that a teacher, counselor, or administrator receives shall be kept
confidential and used only to rehabilitate the student and protect other students and staff  (Welfare and
Institutions Code 827)
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The information shall be further disseminated only when communication with the student,
parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the student or
to protect students and staff.  (Welfare and Institutions Code 827)
 

d. When a student is removed from school as a result of an offense, the Superintendent shall hold the
court's information in a separate confidential file until the student is returned to the district  (Welfare
and Institutions Code 827)

If the student is returned to a different district, the Superintendent shall transmit the information
provided by the student's parole or probation officer to the superintendent of the new district of
attendance.  (Welfare and Institutions Code 827)
 

e. Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates
from high school, or is released from juvenile court jurisdiction, whichever occurs first, and shall then be
destroyed  (Welfare and Institutions Code 827)

In order to maintain confidentiality when providing information about student offenses to a counselor or teacher, the
principal or designee shall send the staff member a written notification that a student has committed an offense that
requires review of a student's file in the school office. This notice shall not name or otherwise identify the student.
The staff member shall initial the notification and shall also initial the student's file when reviewing it in the school
office.

Accommodations for Victims of Domestic Violence, Sexual Assault, Stalking, or Other Qualifying Acts of Violence

When requested by an employee who is a victim of domestic violence, sexual assault, stalking, or other qualifying
acts of violence, the district shall provide the employee reasonable accommodations which may include the
implementation of safety measures, including, but not limited to:  (Government Code 12945.8)

1. A transfer, reassignment, or modified schedule
 

2. A changed work telephone or work station, including the permission to carry a telephone at work
 

3. An installed lock
 

4. Assistance in documenting domestic violence, sexual assault, stalking, or other qualifying act of violence that
occurs in the workplace
 

5. Referral to a victim assistance organization
 

6. Another safety procedure or adjustment to a job structure, workplace facility, or work requirement in response
to domestic violence, sexual assault, stalking, or other qualifying act of violence

The Superintendent or designee shall engage in a timely, good faith, and interactive process with the employee to
determine effective reasonable accommodations that do not pose an undue hardship on the district. In determining
whether an accommodation is reasonable, the Superintendent or designee shall consider any exigent circumstance or
danger facing the employee or their family member.  (Government Code 12945.8)

Upon the request of the Superintendent or designee, an employee requesting a reasonable accommodation shall
provide a written statement, signed by the employee or an individual acting on the employee's behalf, certifying that
the accommodation is for an authorized purpose. The Superintendent or designee may also request that the
employee provide certification of the employee's status as a victim of domestic violence, sexual assault, stalking, or
other qualifying act of violence. Such certification may include:  (Government Code 12945.8)

1. A police report indicating that the employee, or a family member of the employee, was a victim
 

2. A court order protecting or separating the employee, or family member of the employee, from the perpetrator
of the crime or abuse, or other evidence from the court or prosecuting attorney that the employee has
appeared in court
 

3. Documentation from a licensed medical professional or health care provider, domestic violence or sexual
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assault counselor, victim advocate, or counselor that the employee, or family member of the employee, was
undergoing treatment or receiving services for physical or mental injuries or abuse resulting in victimization
from the crime or abuse
 

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf

Any verbal or written statement, police or court record, or other documentation identifying an employee, or a family
member of the employee, as a victim shall be confidential and shall not be disclosed by the district except as required
by federal or state law or as necessary to protect the employee's safety in the workplace. The employee shall be
notified before any authorized disclosure.  (Government Code 12945.8)

Every six months after the date of the certification, the Superintendent or designee may request recertification of
the employee's status as a victim of domestic violence, sexual assault, stalking, other specified offense, or ongoing
circumstances related to the crime or abuse. The employee shall notify the Superintendent or designee if, due to
changing circumstances, the employee needs a new accommodation or no longer needs an accommodation. If a new
accommodation is needed, the Superintendent or designee shall follow the procedures described above when
making the initial determination regarding effective reasonable accommodations.  (Government Code 12945.8)

The district shall not discharge or retaliate against an employee because of the employee's status as a victim of crime
or abuse or for requesting a reasonable accommodation, regardless of whether the request was granted. 
(Government Code 12945.8)

Use of Pepper Spray

The Superintendent or designee shall notify employees of the district's policy prohibiting the possession of pepper
spray on school property or at school-related activities without prior approval of the Superintendent or designee.
Employees wishing to carry pepper spray shall submit to the Superintendent or designee a written request setting
forth the need to carry or possess pepper spray and for how long the need is anticipated to last. The Superintendent
or designee shall notify the employee in writing as to whether the request was approved or denied.

When approving an employee's request, the Superintendent or designee shall inform the employee of the following
conditions:

1. The pepper spray shall be used only in self-defense pursuant to Penal Code 22810
 

2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the
district and, in accordance with law, a fine and/or imprisonment
 

3. The pepper spray must be stored in a secure place and not be accessible to students or other individuals

Negligent storage or use of the pepper spray may subject the employee to disciplinary action.
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Policy 4351: Employee Compensation Status: DRAFT

Original Adopted Date: 12/13/2024

In order to recruit and retain employees committed to the district's goals for student learning, the Governing Board
recognizes the importance of offering a competitive compensation package that includes salaries and health and
welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and administrative
personnel that comply with law and applicable collective bargaining agreements.  (Education Code 45022, 45160,
45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be classified on
the salary schedule on the basis of uniform allowance for education level and years of experience, unless the Board
and employee organization negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid different salaries, solely on the
basis of the grade levels at which they teach.  (Education Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The salary schedules adopted by the Board shall be printed and made available for review at the district office. 
(Education Code 45023)

Additionally, by January 31, 2026, and annually thereafter, the Superintendent or designee shall complete the Salary
and Benefit Schedule for Bargaining Units (Form J-90) for classified and certificated staff assigned to a district school
site and report the Form J-90 to the California Department of Education.  (Education Code 42238.016)

Unless otherwise provided for in any applicable collective bargaining agreement, district employees shall be paid
monthly and in 10 equal payments over the year. However, if the district participates in the Classified School
Employee Summer Assistance Program, eligible classified employees may elect to have up to 10 percent of the
employee's monthly salary withheld and paid out during the summer recess in either one or two payments. 
(Education Code 45038, 45039, 45048, 45165, 45500)

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site.  (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of pay for
any hours worked in excess of eight hours in one day and/or 40 hours in one work week. However, teachers, school
administrators, and other employees in positions established by the Board as executive, administrative, or
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.204,
541.303, 541.600 , 553.27, 553.32)

If the district requires a classified employee in an exempt position to work on a holiday designated in law or by the
Board, the employee shall be paid the regular pay for that day plus compensation or compensatory time off at a rate
not less than the employee's normal rate of pay.  (Education Code 45130)

When authorized in a collective bargaining agreement or other agreement between the district and employees, an
employee may take compensatory time off in lieu of overtime compensation, provided the employee has not accrued
compensatory time in excess of the limits specified in 29 USC 207. An employee who has requested the use of
compensatory time shall be allowed to use such time within 12 calendar months following the month the overtime
was worked if the use of the compensatory time does not unduly disrupt district operations.  (Education Code
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45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's wages,
hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of the
overpayment, afford the employee an opportunity to respond before commencing any recoupment actions, and
inform the employee of the employee's rights to dispute the existence or amount of the claimed overpayment. If the
employee agrees there was an overpayment in the claimed amount, reimbursement shall be made to the district
through one of the methods described in Education Code 44042.5, as mutually agreed upon by the employee and
the district.  (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee verifying the
overpayment amount, the district shall recoup the overpayment through payroll deductions in accordance with
Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district's claimed overpayment, the
district may only recover the overpayment after pursuing appropriate legal action.  (Education Code 44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall withhold the
remaining balance due from any money owed to the employee upon separation, provided that the state minimum
wage is still paid to the employee as required by Education Code 44042.5. The Superintendent or designee may
consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district may exercise any legal means to recover the
remaining amount owed by the employee.  (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the date of the
overpayment, which for leave credits is the date that the employee receives compensation in exchange for leave
erroneously credited to the employee.  (Education Code 44042.5)
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Policy 4358: Employee Security Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board desires to provide a safe and orderly work environment for all employees. As part of the
district's comprehensive safety plan, the Superintendent or designee shall develop strategies for protecting
employees from potentially dangerous persons and situations and for providing necessary assistance and support
when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent or
designee in accordance with Administrative Regulation 3515.2 - Disruptions.

Any employee against whom harassment, violence, or any threat of violence has been directed in the workplace shall
notify the Superintendent or designee immediately. As appropriate, the Superintendent or designee shall initiate
legal and security measures to protect the employee and others in the workplace. Such measures may include
seeking a temporary restraining order (TRO) on behalf of the employee pursuant to Code of Civil Procedure 527.8
and/or a gun violence restraining order pursuant to Penal Code 18150 and 18170.

Additionally, a collective bargaining representative may seek a TRO on behalf of a district employee against whom
harassment, violence, or credible threat of violence has been directed in the workplace, if the collective bargaining
representative serves that employee in employment or labor matters at the employee's workplace.  (Code of Civil
Procedure 527.8)

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the Superintendent or
designee shall provide reasonable accommodations in accordance with Government Code 12945.8 and the
accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the student's
parent/guardian to recover damages for injury to the employee's person or property caused by the student's willful
misconduct that occurred on district property, at a school or district activity, or in retaliation for lawful acts of the
employee in the performance of the employee's duties.  (Education Code 48904, 48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention techniques,
which may include training in classroom management, effective communication techniques, procedures for
responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or counselors of
crimes and offenses committed by students who may pose a danger in the classroom.  (Education Code 48201,
49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to, district
and school offices, gyms, and classrooms, communication devices that would enable two-way communication with
law enforcement and others when emergencies occur.

Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities, except when authorized
by the Superintendent or designee for self-defense purposes. When allowed, an employee may only possess pepper
spray in accordance with Board policy, administrative regulation, and Penal Code 22810. Any employee authorized
to carry or possess pepper spray on school property who is negligent or careless in the possession or handling of
pepper spray is acting outside of the scope of employment and shall be subject to appropriate disciplinary measures.

Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon or
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unauthorized injurious object on district property or at a district related or school-sponsored activity. Employees
shall exercise their best judgment as to the potential danger involved and do one of the following:

1. Confiscate the object and deliver it to the principal immediately
 

2. Immediately notify the principal or supervisor, who shall take appropriate action
 

3. Immediately call 911 and the principal or supervisor

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee shall
report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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Policy 5125: Student Records Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board recognizes the importance of keeping accurate, comprehensive student records as required by
law. The Superintendent or designee shall establish administrative regulations governing the identification, collection,
retention, disclosure, and security of student records. These regulations shall ensure the rights of authorized persons
to have timely access to student records while maintaining the confidentiality of student records in accordance with
state and federal law.

The Superintendent or designee shall designate a certificated employee to serve as custodian of records with
responsibility for student records at the district level. At each school, the principal or a certificated employee shall be
designated as custodian of records for students enrolled at that school. The custodian of records shall be responsible
for implementing Board policy and administrative regulation regarding student records.  (5 CCR 431)

If student records containing covered information which is not subject to the California Consumer Privacy Act are
under the control of the operator of a website, online service or application, or mobile application, and the student's
parent/guardian or the student, if 18 years of age or older, requests deletion of such records, the Superintendent or
designee shall provide documentation to the operator that the student has not been enrolled in the district for at
least 60 days.  (Business and Professions Code 22584)

All appropriate personnel shall receive training regarding district policies and procedures for gathering and handling
sensitive student information, including which information should not be solicited.

The district shall not collect or solicit social security numbers or the last four digits of social security numbers of
students or their parents/guardians, unless otherwise required to do so by state or federal law.  (Education Code
49076.7)

No information or documents regarding the citizenship or immigration status of students or their family members
shall be collected, except as required by state or federal law or as required to administer a state or federally
supported educational program. In accordance with Board Policy 5145.13 - Response to Immigrant Enforcement, the
Superintendent or designee shall not disclose student records to a person, agency, or organization for immigration
enforcement purposes without parental consent, a court order, or a judicial subpoena/warrant. If a district employee
receives such a request, the employee shall respond in accordance with Board Policy 5145.13 - Response to
Immigrant Enforcement. The Superintendent shall report the request to the Board in a timely manner that ensures
the confidentiality and privacy of any potentially identifying information.  (Education Code 234.7)

The district or any district employee shall not compile a list, registry, or database based on students' national origin,
ethnicity, or religious belief, practice, or affiliation, or disclose student information to federal government authorities
for the purpose of compiling such a list, registry, or database for purposes of immigration enforcement. This
prohibition does not apply to information that is aggregated and is not personally identifiable.  (Government Code
8310.3)

The Superintendent or designee shall develop protocols to comply with a court's restraining order that prohibits a
party from accessing specified records and information pertaining to a student.  (Family Code 6323.5)

Student Records from Social Media

The Superintendent or designee may gather and maintain information from the social media of any district student,
provided that the district first notifies students and parents/guardians about the proposed program, offers an
opportunity for public comment at a regularly scheduled Board meeting, and gathers only information that directly
pertains to school safety or student safety.  (Education Code 49073.6)

Retention, Disclosure, and Security of Student Records
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The Superintendent or designee shall ensure the confidentiality of student records as required by law and shall
establish processes and procedures to safeguard data against damage, loss, or theft, including damage, loss, or theft,
which may be caused by the use of technology, including artificial intelligence and breaches to the district's digital
infrastructure, in the retention or disclosure of student records. Additionally, in accordance with Board Policy
5145.13 - Response to Immigration Enforcement, all district staff shall avoid the disclosure of information that may
indicate a student's or family's citizenship or immigration status if the disclosure is not authorized by law.

The Superintendent or designee shall ensure that employees receive information and training about cybersecurity,
including ways to protect student records from breaches to the district's digital infrastructure.

If the district experiences a cyberattack that impacts more than 500 students or personnel, the Superintendent or
designee shall report the cyberattack to the California Cybersecurity Integration Center.  (Education Code 35266)

The Superintendent or designee may enter into a contract with a third party for the digital storage, management, and
retrieval of student records and/or to authorize a third party provider of digital software to access, store, and use
student records, provided that the contract meets the requirements of Education Code 49073.1 and other applicable
state and federal laws.
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Regulation 5125: Student Records Status: DRAFT

Original Adopted Date: 12/13/2024

Definitions

Access means a personal inspection and review of a record or an accurate copy of a record, or receipt of an accurate
copy of a record or an oral description or communication of a record, and a request to release a copy of any record.
 (Education Code 49061)

Adult student is a person who is or was enrolled in school and who is at least 18 years of age.  (5 CCR 430)

Attendance includes, but is not limited to, attendance in person or by paper correspondence, videoconference,
satellite, Internet, or other electronic information and telecommunication technologies for students who are not
physically present in the classroom, and the period during which a person is working under a work-study program.
 (34 CFR 99.3)

Contractor or consultant is anyone with a formal written agreement or contract with the district regarding the
provision of services or functions outsourced by the district. Contractor or consultant shall not include a volunteer or
other party.  (Education Code 49076)

County placing agency means the county social service department or county probation department.  (Education
Code 49061)

Custodian of records is the employee responsible for the security of student records maintained by the district and for
devising procedures for assuring that access to such records is limited to authorized persons.  (5 CCR 433)

Disclosure means to permit access to, or the release, transfer, or other communication of, personally identifiable
information contained in student records to any party, except the party that provided or created the record, by any
means including oral, written, or electronic.  (34 CFR 99.3)

Legitimate educational interest is an interest held by any school official, employee, contractor, or consultant whose
official duties, responsibilities, or contractual obligations to the district, whether routine or as a result of special
circumstances, require access to information contained in student records.

Mandatory interim student records are those records which the schools are directed to compile and maintain for
specified periods of time and are then destroyed in accordance with state law, regulation, or administrative directive.
 (5 CCR 430)

Mandatory permanent student records are those records which are maintained in perpetuity and which schools have
been directed to compile by state law, regulation, or administrative directive.  (5 CCR 430)

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or foster parent.
 (Education Code 49061, 56050, 56055)

Permitted student records are those records having clear importance only to the current educational process of the
student.  (5 CCR 430)

Personally identifiable information includes, but is not limited to:  (34 CFR 99.3)

1. The student's name
 

2. The name of the student's parent/guardian or other family members
 

3. The address of the student or student's family

4. A personal identifier, such as the student's social security number, student number, or biometric record (e.g.,
fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial characteristics, and handwriting)
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5. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden name
 

6. Other information that, alone or in combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal knowledge of the relevant
circumstances, to identify the student with reasonable certainty
 

7. Information requested by a person who the district reasonably believes knows the identity of the student to
whom the student record relates

School officials and employees are officials or employees, including teachers, whose duties and responsibilities to the
district, whether routine or as a result of special circumstances, require access to student records.  (34 CFR 99.31)

Student means any individual who is or has been in attendance at the district and regarding whom the district
maintains student records.  (34 CFR 99.3)

Student records are any items of information (in handwriting, print, tape, film, computer, or other medium) gathered
within or outside the district that are directly related to an identifiable student and maintained by the district,
required to be maintained by an employee in the performance of the employee's duties, or maintained by a party
acting for the district. Any information maintained for the purpose of second-party review is considered a student
record. Student records include the student's health record.  (Education Code 49061, 49062; 5 CCR 430; 34 CFR
99.3)

Student records do not include:  (Education Code 49061, 49062; 34 CFR 99.3)

1. Directory information
 

2. Informal notes compiled by a school officer or employee which remain in the sole possession of the maker, are
used only as a personal memory aid, and are not accessible or revealed to any other person except a substitute
employee

3. Records of the law enforcement unit of the district, as specified in 34 CFR 99.8
 

4. Records created or received by the district after an individual is no longer a student and that are not directly
related to the individual's attendance as a student
 

5. Grades on peer-graded papers before they are collected and recorded by a teacher

Persons Granted Absolute Access

In accordance with law, absolute access to any student records shall be granted to:

1. Parents/guardians of students younger than age 18 years, including the parent who is not the student's
custodial parent  (Education Code 49069.7; Family Code 3025)

However, the district shall not disclose student records to a party, including a parent/guardian, who is legally
prohibited from accessing records and information of a student pursuant to a restraining order.  (Family Code
6323.5)
 

2. An adult student, or a student under the age of 18 years who attends a postsecondary institution, in which
case the student alone shall exercise rights related to the student's records and grant consent for the release of
records  (34 CFR 99.3, 99.5)

3. Parents/guardians of an adult student with exceptional needs who is age 18 years or older and has been
declared incompetent under state law  (Education Code 56041.5)

Access for Limited Purpose/Legitimate Educational Interest

The following persons or agencies shall have access to those particular records that are relevant to their legitimate
educational interest or other legally authorized purpose:
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1. Parents/guardians of a student 18 years of age or older who is a dependent child as defined in 26 USC 152
 (Education Code 49076; 34 CFR 99.31)
 

2. Students who are age 16 or older or who have completed the 10th grade  (Education Code 49076)
 

3. School officials and employees, consistent with the definition provided in "Definitions," above  (Education Code
49076; 34 CFR 99.31)
 

4. Members of a school attendance review board (SARB) appointed pursuant to Education Code 48321 who are
authorized representatives of the district and any volunteer aide age 18 or older who has been investigated,
selected, and trained by the SARB to provide follow-up services to a referred student  (Education Code 49076)
 

5. Officials and employees of other public schools, school systems, or postsecondary institutions where the
student intends or is directed to enroll, including local, county, or state correctional facilities where educational
programs leading to high school graduation are provided, or where the student is already enrolled, as long as
the disclosure is for purposes related to the student's enrollment or transfer  (Education Code 49076; 34 CFR
99.31)

Unless the annual parent/guardian notification issued pursuant to Education Code 48980 includes a statement
that the district may disclose students' personally identifiable information to officials of another school, school
system, or postsecondary institution where the student seeks or intends to enroll, the Superintendent or
designee shall, when such a disclosure is made, make a reasonable attempt to notify the parent/guardian or
adult student at the last known address, provide a copy of the record that is disclosed, and give the
parent/guardian or adult student an opportunity for a hearing to challenge the record.  (34 CFR 99.34)

6. The Student Aid Commission, to provide the grade point average (GPA) of all district students in grade 12 and,
when required, verification of high school graduation or its equivalent of all students who graduated in the
prior academic year, for use in the Cal Grant postsecondary financial aid program

However, such information shall not be submitted when students opt out or are permitted by the rules of the
Student Aid Commission to provide test scores in lieu of the GPA.  (Education Code 69432.9, 69432.92)

No later than January 1 each year, the Superintendent or designee shall notify each student in grade 11, and
the student's parents/guardians if the student is under age 18 years, that the student's GPA will be forwarded
to the Student Aid Commission by October 1, unless the student opts out within a period of time specified in
the notice, which shall not be less than 30 days.  (Education Code 69432.9)

Students' social security numbers shall not be included in the submitted information unless the Student Aid
Commission deems it necessary to complete the financial aid application and the Superintendent or designee
obtains permission from the student's parent/guardian, or from the adult student, to submit the social security
number.  (Education Code 69432.9)

7. The California College Guidance Initiative (CCGI) in accordance with a data sharing agreement pursuant to
Education Code 60900, to provide data for use when planning for and applying to California public colleges
and universities  (Education Code 60900, 60900.5)
 

8. Federal, state, and local officials, as needed for an audit or evaluation of, or compliance with, a state or
federally funded education program and in accordance with a written agreement developed pursuant to 34
CFR 99.35  (Education Code 49076; 34 CFR 99.3, 99.31, 99.35)

9. Any county placing agency acting as an authorized representative of a state or local educational agency which
is required to audit or evaluate a state or federally supported education program pursuant to Item #8 above
 (Education Code 49076)
 

10. Any person, agency, or organization authorized in compliance with a court order or lawfully issued subpoena
 (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Unless otherwise instructed by the court, the Superintendent or designee shall, prior to disclosing a record 3



pursuant to a court order or subpoena, give the parent/guardian or adult student at least three days' notice of
the name of the requesting agency and the specific record requested, if lawfully possible within the
requirements of the judicial order.  (Education Code 49077; 5 CCR 435; 34 CFR 99.31)
 

11. Any district attorney who is participating in or conducting a truancy mediation program or participating in the
presentation of evidence in a truancy petition  (Education Code 49076)
 

12. A district attorney's office for consideration against a parent/guardian for failure to comply with compulsory
education laws  (Education Code 49076)
 

13. Any probation officer, district attorney, or counsel of record for a student who is a minor for the purposes of
conducting a criminal investigation or an investigation in regards to declaring the minor a ward of the court or
involving a violation of a condition of probation, subject to evidentiary rules specified in Welfare and
Institutions Code 701  (Education Code 49076)

When disclosing records for these purposes, the Superintendent or designee shall obtain written certification
from the recipient of the records that the information will not be disclosed to another party without prior
written consent of the student's parent/guardian or the holder of the student's educational rights, unless
specifically authorized by state or federal law.  (Education Code 49076)
 

14. Any judge or probation officer for the purpose of conducting a truancy mediation program for a student or for
the purpose of presenting evidence in a truancy petition pursuant to Welfare and Institutions Code 681
 (Education Code 49076)

In such cases, the judge or probation officer shall certify in writing to the Superintendent or designee that the
information will be used only for truancy purposes. Upon releasing student information to a judge or probation
officer, the Superintendent or designee shall inform, or provide written notification to, the student's
parent/guardian within 24 hours.  (Education Code 49076)
 

15. A foster family agency with jurisdiction over a currently enrolled or former student; short-term residential
treatment program staff responsible for the education or case management of a student; or a caregiver who
has direct responsibility for the care of a student, including a certified or licensed foster parent, an approved
relative or nonrelated extended family member, or a resource family, as defined  (Education Code 49076)

Such individuals shall have access to the student's current or most recent records of grades, transcripts,
attendance, discipline, online communication on platforms established by schools for students and
parents/guardians, and any individualized education program or Section 504 plan developed and maintained by
the district.  (Education Code 49069.3)
 

16. A student age 14 years or older who is an unaccompanied minor experiencing homelessness as defined in 42
USC 11434a  (Education Code 49076)
 

17. An individual who completes items #1-4 of the Caregiver's Authorization Affidavit pursuant to Family Code
6552 and signs the affidavit for the purpose of enrolling a minor in school  (Education Code 49076)
 

18. A caseworker or other representative of a state or local child welfare agency or tribal organization that has
legal responsibility in accordance with state or tribal law for the care and protection of a student, provided that
the individual is authorized by the agency or organization to receive the records and the information requested
is directly related to providing assistance to address the student's educational needs  (Education Code 49076;
20 USC 1232g)
 

19. Appropriate law enforcement authorities, in circumstances where Education Code 48902 requires that the
district provide special education and disciplinary records of a student with exceptional needs who is
suspended or expelled for committing an act violating Penal Code 245  (Education Code 48902, 49076)

When disclosing such records, the Superintendent or designee shall obtain written certification by the recipient
of the records as described in Item #13 above.  (Education Code 49076)
 

20. Designated peace officers or law enforcement agencies in cases where the district is authorized by law to
assist law enforcement in investigations of suspected criminal conduct or kidnapping and a written parental
consent, lawfully issued subpoena, or court order is submitted to the district, or information is provided to it
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indicating that an emergency exists in which the student's information is necessary to protect the health or
safety of the student or other individuals  (Education Code 49076.5)

In such cases, the Superintendent or designee shall provide information about the identity and location of the
student as it relates to the transfer of that student's records to another public school district in California or
any other state or to a California private school.  (Education Code 49076.5)

When disclosing records for the above purposes, the Superintendent or designee shall obtain the necessary
documentation to verify that the person, agency, or organization is a person, agency, or organization that is
permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information to another person,
agency, or organization without written permission from the parent/guardian or adult student unless specifically
allowed by state law or the federal Family Educational Rights and Privacy Act (FERPA).  (Education Code 49076; 20
USC 1232g; 34 CFR 99.1-99.8)

In addition, the parent/guardian or adult student may provide written consent for access to be granted to persons,
agencies, or organizations not afforded access rights by law. The written consent shall specify the records to be
released and the party or parties to whom they may be released.  (Education Code 49061, 49075)

Only a parent/guardian having legal custody of the student may consent to the release of records to others. Either
parent/guardian may grant consent if both parents/guardians notify the district, in writing, that such an agreement
has been made.  (Education Code 49061)

Discretionary Access

At the discretion of the Superintendent or designee, information may be released from a student's records to the
following:

1. Appropriate persons, including parents/guardians of a student, in connection with an emergency if the
knowledge of the information is necessary to protect the health or safety of the student or other persons
 (Education Code 49076; 34 CFR 99.31, 99.32, 99.36)

When releasing information to any such appropriate person, the Superintendent or designee shall record
information about the threat to the health or safety of the student or any other person that formed the basis
for the disclosure and the person(s) to whom the disclosure was made.  (Education Code 49076; 34 CFR 99.32)

Unless it would further endanger the health or safety of the student or other persons, the Superintendent or
designee shall inform the parent/guardian or adult student within one week of the disclosure that the
disclosure was made, of the articulable and significant threat to the health or safety of the student or other
individuals that formed the basis for the disclosure, and of the parties to whom the disclosure was made.

2. Accrediting associations in order to carry out their accrediting functions  (Education Code 49076; 34 CFR
99.31)
 

3. Organizations conducting studies on behalf of educational institutions or agencies for the purpose of
developing, validating, or administering predictive tests, administering student aid programs, or improving
instruction, provided that:  (Education Code 49076; 34 CFR 99.31)
 

a. The study is conducted in a manner that does not permit personal identification of students or
parents/guardians by individuals other than representatives of the organization who have legitimate
interests in the information
 

b. The information is destroyed when no longer needed for the purposes for which the study is conducted
 

c. The district enters into a written agreement with the organization that complies with 34 CFR 99.31
 

4. Officials and employees of private schools or school systems where the student is enrolled or intends to enroll,
subject to the rights of parents/guardians as provided in Education Code 49068 and in compliance with 34
CFR 99.34  (Education Code 49076; 34 CFR 99.31, 99.34)
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5. Local health departments operating countywide or regional immunization information and reminder systems
and the California Department of Public Health, unless the parent/guardian has requested that no disclosures
of this type be made  (Health and Safety Code 120440)

6. Contractors and consultants having a legitimate educational interest based on services or functions which have
been outsourced to them through a formal written agreement or contract with the district, excluding
volunteers or other parties  (Education Code 49076)

7. Agencies or organizations in connection with the student's application for or receipt of financial aid, provided
that information permitting the personal identification of a student or the student's parents/guardians for
these purposes is disclosed only as may be necessary to determine the eligibility of the student for financial
aid, determine the amount of financial aid, determine the conditions which will be imposed regarding the
financial aid, or enforce the terms or conditions of the financial aid  (Education Code 49076; 34 CFR 99.31)
 

8. County elections officials for the purpose of identifying students eligible to register to vote or offering such
students an opportunity to register, subject to the limits set by 34 CFR 99.37 and under the condition that any
information provided on this basis shall not be used for any other purpose or transferred to any other person
or agency  (Education Code 49076; 34 CFR 99.37)

When disclosing records for the above purposes, the Superintendent or designee shall obtain the necessary
documentation to verify that the person, agency, or organization is a person, agency, or organization that is
permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information to another person,
agency, or organization without written permission from the parent/guardian or adult student unless specifically
allowed by state law or FERPA.  (Education Code 49076; 20 USC 1232g; 34 CFR 99.1-99.8)

De-identification of Records

When authorized by law for any program audit, educational research, or other purpose, the Superintendent or
designee may release information from a student record without prior consent of the parent/guardian or adult
student after the removal of all personally identifiable information. Prior to releasing such information, the
Superintendent or designee shall make a reasonable determination that the student's identity is not personally
identifiable, whether through single or multiple releases and taking into account other reasonably available
information.  (Education Code 49074, 49076; 20 USC 1232g; 34 CFR 99.31)

Process for Providing Access to Records

Student records shall be maintained in a central file at the school attended by the student or, when records are
maintained at different locations, a notation shall be placed in the central file indicating where other records may be
found. Parents/guardians and adult students shall be notified of the location of student records if not centrally
located.  (Education Code 49069.7; 5 CCR 433)

The custodian of records shall be responsible for the security of student records and shall ensure that access is
limited to authorized persons.  (5 CCR 433)

The custodian of records shall develop reasonable methods, including physical, technological, and administrative
policy controls, to ensure that school officials and employees obtain access to only those student records in which
they have legitimate educational interests.  (Education Code 49076; 5 CCR 431; 34 CFR 99.31)

To inspect, review, or obtain copies of student records, authorized persons shall submit a request to the custodian of
records. Prior to granting the request, the custodian of records shall authenticate the individual's identity. For any
individual granted access based on a legitimate educational interest, the request shall specify the interest involved.

Within five business days following the date of request, the authorized person shall be granted access to inspect,
review, and obtain copies of student records during regular school hours.  (Education Code 49069.7; 5 CCR 431)
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When required by law, a student's parent/guardian or an adult student shall provide written, signed, and dated
consent before the district discloses the student record. Such consent may be given through electronic means in
those cases where it can be authenticated. The district's consent form shall specify the records that may be
disclosed, state the purpose of the disclosure, and identify the party or class of parties to whom the disclosure may
be made. Upon request by the parent/guardian or adult student, the district shall provide a copy of the records
disclosed.  (34 CFR 99.30)

If the parent/guardian or adult student refuses to provide written consent for the release of student information, the
Superintendent or designee shall not release the information, unless it is otherwise subject to release based on a
court order or a lawful subpoena.

Qualified certificated personnel shall be available to interpret records when requested.  (Education Code 49069.7)

The custodian of records or the Superintendent or designee shall prevent the alteration, damage, or loss of records
during inspection.  (5 CCR 435)

Access Log

A log shall be maintained for each student's record which lists all persons, agencies, or organizations requesting or
receiving information from the record and the legitimate educational interest of the requester.  (Education Code
49064)

In every instance of inspection by persons who do not have assigned educational responsibility, the custodian of
records shall make an entry in the log indicating the record inspected, the name of the person granted access, the
reason access was granted, and the time and circumstances of inspection.  (5 CCR 435)

The custodian of records shall also make an entry in the log regarding any request for record(s) that was denied and
the reason for the denial.

The log shall include requests for access to records by:

1. Parents/guardians or adult students
 

2. Students who are 16 years of age or older or who have completed the 10th grade
 

3. Parties obtaining district-approved directory information
 

4. Parties who provide written parental consent, in which case the consent notice shall be filed with the record
pursuant to Education Code 49075
 

5. School officials and employees who have a legitimate educational interest

6. Law enforcement personnel seeking immigration-related information

The log shall be open to inspection only by the parent/guardian, adult student, dependent adult student, custodian of
records, and certain state or federal officials specified in Education Code 49064.  (Education Code 49064; 5 CCR
432)

Duplication of Student Records

To provide copies of any student record, the district may charge a reasonable fee not to exceed the actual cost of
providing the copies. No charge shall be made for providing up to two transcripts or up to two verifications of
various records for any former student. No charge shall be made to locate or retrieve any student record.  (Education
Code 49065)

Changes to Student Records

Only a parent/guardian having legal custody of a student or a student who is 18 years of age or is attending an 7



institution of postsecondary education may challenge the content of a record or offer a written response to a record.
 (Education Code 49061)

No addition or change shall be made to a student's record after high school graduation or permanent departure,
other than routine updating, unless required by law or with prior consent of the parent/guardian or adult student.
 (Education Code 49070; 5 CCR 437)

Any request to change a student's legal name in the student's mandatory permanent student record shall be
accompanied with appropriate documentation.

Any challenge to the content of a student's record shall be filed in accordance with Education Code 49070 and the
process specified in Administrative Regulation 5125.3 - Challenging Student Records.

Retention and Destruction of Student Records

All anecdotal information and assessment reports maintained as student records shall be dated and signed by the
individual who originated the data.  (5 CCR 431)

The following mandatory permanent student records shall be kept indefinitely:  (5 CCR 432, 437)

1. Legal name of student
 

2. Date and place of birth and method of verifying birth date
 

3. Sex of student
 

4. Name and address of parent/guardian of minor student
 

a. Address of minor student if different from the above
 

b. Annual verification of parent/guardian's name and address and student's residence
 

5. Entrance and departure dates of each school year and for any summer session or other extra session
 

6. Subjects taken during each year, half-year, summer session, or quarter, and marks or credits given towards
graduation
 

7. Verification of or exemption from required immunizations
 

8. Date of high school graduation or equivalent

Mandatory interim student records, unless forwarded to another district, shall be maintained subject to destruction
during the third school year after the school year in which they originated, following a determination that their
usefulness has ceased or the student has left the district. These records include:  (Education Code 48918, 51747; 5
CCR 432, 437, 16027)

1. Expulsion orders and the causes therefor
 

2. A log identifying persons or organizations who request or receive information from the student record
 

3. Health information, including verification or waiver of the health screening for school entry
 

4. Information on participation in special education programs, including required tests, case studies,
authorizations, and actions necessary to establish eligibility for admission or discharge
 

5. Language training records
 

6. Progress slips/notices required by Education Code 49066 and 49067
 

7. Parental restrictions/stipulations regarding access to directory information
 8



8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary action
 

9. Parent/guardian authorization or prohibition of student participation in specific programs
 

10. Results of standardized tests administered within the past three years
 

11. Written findings resulting from an evaluation conducted after a specified number of missed assignments to
determine whether it is in a student's best interest to remain in independent study

Permitted student records may be destroyed six months after the student completes or withdraws from the
educational program and their usefulness ceases, including:  (5 CCR 432, 437)

1. Objective counselor and/or teacher ratings
 

2. Standardized test results older than three years
 

3. Routine discipline data
 

4. Verified reports of relevant behavioral patterns
 

5. All disciplinary notices
 

6. Supplementary attendance records

Records shall be destroyed in a way that assures they will not be available to possible public inspection in the
process of destruction.  (5 CCR 437)

Transfer of Student Records

When a student transfers into this district from any other school district or a private school, the Superintendent or
designee shall inform the student's parent/guardian of rights regarding student records, including a parent/guardian's
right to review, challenge, and receive a copy of student records.  (Education Code 49068; 5 CCR 438)

When a student transfers into this district from another district, the Superintendent or designee shall request that
the student's previous district provide any records, either maintained by that district in the ordinary course of
business or received from a law enforcement agency, regarding acts committed by the transferring student that
resulted in the student's suspension or expulsion.  (Education Code 48201)

When a student transfers from this district to another school district or to a private school, the Superintendent or
designee shall forward a copy of the student's mandatory permanent record within 10 school days of the district's
receipt of the request for the student's records. The original record or a copy shall be retained permanently by this
district. If the transfer is to another California public school, the student's entire mandatory interim record shall also
be forwarded. If the transfer is out of state or to a private school, the mandatory interim record may be forwarded.
Permitted student records may be forwarded to any other district or private school.  (Education Code 48918, 49068;
5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster care out of a district school,
the Superintendent or designee shall transfer the student's records to the next educational placement within two
business days.  (Education Code 49069.5)

Additionally, when a student in foster care is enrolling in a district school, the district's liaison for foster youth shall
contact, within two business days of the student's request for enrollment, the school last attended by the student to
obtain all academic and other records.  (Education Code 48853.5)

All student records shall be updated before they are transferred.  (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges or fees owed by the
student or parent/guardian.  (5 CCR 438)

If the district is withholding grades, diploma, or transcripts from the student because of damage or loss of school 9



property, this information shall be sent to the requesting district along with the student's records.

Notification of Parents/Guardians

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the Superintendent or
designee shall notify parents/guardians and eligible students, in writing, of their rights related to student records. If
15 percent or more of the students enrolled in the district speak a single primary language other than English, then
the district shall provide these notices in that language. Otherwise, the district shall provide these notices in the
student's home language insofar as practicable. The district shall effectively notify parents/guardians or eligible
students with exceptional needs.  (Education Code 48985, 49063; 5 CCR 431; 34 CFR 99.7)

The notice shall include:  (Education Code 49063, 60900.5; 34 CFR 99.7, 99.34)

1. The types of student records kept by the district and the information contained therein
 

2. The title(s) of the official(s) responsible for maintaining each type of record
 

3. The location of the log identifying those who request information from the records
 

4. District criteria for defining school officials and employees and for determining legitimate educational interest
 

5. District policies for reviewing and expunging student records
 

6. The right to inspect and review student records and the procedures for doing so
 

7. The right to challenge and the procedures for challenging the content of a student record that the
parent/guardian or student believes to be inaccurate, misleading, or otherwise in violation of the student's
privacy rights
 

8. The cost, if any, charged for duplicating copies of records
 

9. The categories of information defined as directory information pursuant to Education Code 49073
 

10. The right to consent to disclosures of personally identifiable information contained in the student's records
except when disclosure without consent is authorized by law
 

11. Availability of the curriculum prospectus developed pursuant to Education Code 49091.14 containing the
titles, descriptions, and instructional aims of every course offered by the school

12. The sharing with CCGI of specified district data and data collected by the California Department of Education
for the purposes of college admissions, academic placement, and eligibility for student financial aid  (Education
Code 60900)
 

13. Any other rights and requirements set forth in Education Code 49060-49085, and the right of
parents/guardians to file a complaint with the U.S. Department of Education concerning an alleged failure by
the district to comply with 20 USC 1232g

14. A statement that the district forwards education records to other agencies or institutions that request the
records and in which the student seeks or intends to enroll or is already enrolled as long as the disclosure is for
purposes related to the student's enrollment

In addition, the annual parental notification shall include a statement that a student's citizenship status, immigration
status, place of birth, or any other information indicating national origin will not be released without parental consent
or a court order.

Student Records from Social Media

For the purpose of gathering and maintaining records of students' social media activity, the Superintendent or
designee shall:  (Education Code 49073.6)
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1. Gather or maintain only information that pertains directly to school safety or student safety
 

2. Provide a student with access to any information that the district obtained from the student's social media
activity and an opportunity to correct or delete such information
 

3. Destroy information gathered from social media and maintained in student records within one year after a
student turns 18 years of age or within one year after the student is no longer enrolled in the district,
whichever occurs first
 

4. Notify each parent/guardian that the student's information is being gathered from social media and that any
information maintained in the student's records shall be destroyed as provided in Item #3 above

The notification shall also include, but is not limited to, an explanation of the process by which a student or the
student's parent/guardian may access the student's records for examination of the information gathered or
maintained and the process by which removal of the information may be requested or corrections to the
information may be made. The notification may be provided as part of the annual parental notification required
pursuant to Education Code 48980.
 

5. If the district contracts with a third party to gather information on a student from social media, ensure that the
contract:
 

a. Prohibits the third party from using the information for purposes other than those specified in the
contract or from selling or sharing the information with any person or entity other than the district, the
student, or the student's parent/guardian
 

b. Requires the third party to destroy the information immediately upon satisfying the terms of the
contract, or when the district notifies the third party that the student has turned 18 years of age or is no
longer enrolled in the district, whichever occurs first

Updating Name and/or Gender of Former Students

When a former student submits a state-issued driver's license, birth certificate, passport, social security card, court
order, or other government-issued documentation demonstrating that the former student's legal name and/or gender
has changed, the district shall update the former student's records to include the updated legal name and/or gender.
Upon request by the former student, the district shall reissue any documents conferred upon the former student,
including, but not limited to, a transcript, a high school diploma, a high school equivalency certificate, or other similar
documents.  (Education Code 49062.5)

If the former student's name or gender is changed and the requested records are reissued, a new document shall be
added to the former student's file that includes all of the following information:  (Education Code 49062.5)

1. The date of the request
 

2. The date the requested records were reissued to the former student
 

3. A list of the records that were requested by and reissued to the former student
 

4. The type of documentation, if any, provided by the former student to demonstrate a legal change to the
student's name and/or gender
 

5. The name of the employee who completed the request
 

6. The current and former names and/or genders of the student

Any former student who submits a request to change the legal name and/or gender on the student's records but is
unable to provide any government-issued documentation demonstrating the legal name or gender change, may
request a name or gender change through the process described in Education Code 49070 and Administrative
Regulation 5125.3 - Challenging Student Records.  (Education Code 49062.5)
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Policy 5131: Conduct Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board believes that all students have the right to be educated in a safe and positive learning
environment free from disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe
upon the rights of others or interfere with the school program while on school grounds, going to or coming from
school, at school activities, or using district transportation.

The Superintendent or designee shall ensure that each school develops standards of conduct and discipline
consistent with Board policies and administrative regulations. Students and parents/guardians shall be notified of
district and school rules related to conduct.

Prohibited student conduct includes, but is not limited to:

1. Conduct that endangers students, staff, or others, including, but not limited to, physical violence, possession of
a firearm or other weapon, and terrorist threats
 

2. Discrimination, harassment, intimidation, or bullying of students or staff, including sexual harassment, hate-
motivated behavior, cyberbullying, hazing or initiation activity, extortion, or any other verbal, written, or
physical conduct that causes or threatens to cause violence, bodily harm, or substantial disruption to the
school program
 

3. Conduct that disrupts the orderly classroom or school environment
 

4. Willful defiance of staff's authority
 

5. Damage to or theft of property belonging to students, staff, or the district
 

6. Obscene acts or use of profane, vulgar, or abusive language
 

7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited substances

8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose with prior
permission of the principal or designee  (Penal Code 417.27)

9. Use of a smartphone or other mobile communication device in an unauthorized manner
 

10. Plagiarism or dishonesty on school work or tests
 

11. Wearing of any attire that violates district or school dress codes, including gang-related apparel
 

12. Tardiness or unexcused absence from school
 

13. Failure to remain on school premises in accordance with school rules
 

14. Other conduct prohibited by Education Code 48900-48915-48915

Employees are expected to enforce standards of conduct and when they observe or receive a report of a violation of
these standards, to appropriately intervene, or seek assistance. As necessary, the employee shall refer the matter to
a supervisor or the principal or designee.

When a school employee suspects that a search of a student or a student's belongings will turn up evidence of the
student's violation of the law or school rules, such a search shall be conducted in accordance with Board Policy and
Administrative Regulation 5145.12 - Search and Seizure.

When a student uses any prohibited device, or uses a permitted device in an unauthorized manner, a district
employee may confiscate the device. The employee shall store the device securely until it is returned to the student
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or turned over to the principal or designee, as appropriate.

Students who violate district or school rules and regulations may be subject to discipline including, but not limited to,
suspension, expulsion, transfer to alternative programs, referral to a student success team or counseling services, or
denial of participation in extracurricular or cocurricular activities or other privileges in accordance with Board policy
and administrative regulation. The Superintendent or designee shall notify local law enforcement as appropriate.

Students also may be subject to discipline, in accordance with law, Board policy, or administrative regulation, for any
off-campus conduct during nonschool hours which poses a threat or danger to the safety of students, staff, or district
property, or substantially disrupts school activities.
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Policy 5131.6: Alcohol And Other Drugs Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board believes that the use of alcohol or other drugs adversely affects a student's ability to achieve
academic success, is physically and emotionally harmful, and has serious social and legal consequences. The
Superintendent or designee shall develop comprehensive programs and activities to foster safe, healthy, and drug-
free environments that support academic achievement.

The district's alcohol and drug prevention and intervention programs shall be coordinated with other school and
community-based services and programs and shall promote the involvement of parents/guardians. The
Superintendent or designee may collaborate with the county office of education, community-based organizations,
health providers, law enforcement agencies, local child welfare agencies, postsecondary institutions, businesses, and
other public and private entities in program planning, implementation, and evaluation.

Prevention and intervention programs and activities may include, but are not limited to:  (20 USC 7118)

1. Evidence-based drug and violence prevention activities and programs that educate students against the use of
alcohol, tobacco, cannabis, smokeless tobacco products, and electronic cigarettes
 

2. Professional development and training for school staff, specialized instructional support personnel, and
interested community members on drug prevention, education, early identification, intervention mentoring,
recovery support services, and, where appropriate, rehabilitation referral
 

3. School-based mental health services, including early identification of drug use and referrals to counseling
services, and/or partnerships with public or private health care entities that have qualified mental and
behavioral health professionals
 

4. Programs and activities that provide mentoring and school counseling to all students, including students who
are at risk of drug use and abuse

Instruction and Notification

The district shall provide science-based preventative instruction, consistent with law, the accompanying
administrative regulation, and Board Policy 5141.52 - Suicide Prevention, which has been proven effective in helping
students avoid the use of alcohol and other drugs.

All instruction and related materials shall consistently state that unlawful use of alcohol or other drugs is prohibited.
Instruction shall not include any message on responsible use of drugs or alcohol when such use is illegal.  (Health and
Safety Code 11999.2)

The district shall offer staff development activities for staff who implement the comprehensive drug and alcohol
prevention and intervention program.

The district shall annually inform parents/guardians at the beginning of the first semester or quarter of the regular
school year about the dangers associated with the use of synthetic drugs that are not prescribed by a physician, such
as fentanyl, the possibility that dangerous drugs can be found in counterfeit pills, and the risks of social media being
used as a way to market and sell synthetic drugs. Additionally, the district, and each school that maintains its own
website, shall post such information on its website.  (Education Code 48985.5)

Intervention, Referral, and Student Assistance Programs

The Superintendent or designee shall inform school staff, students, and parents/guardians about early warning signs,
which may indicate alcohol and other drug use, and about appropriate agencies offering intervention programs,
counseling, referral, and other student assistance programs.
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The Board strongly encourages any student who is using alcohol or drugs to discuss the matter with the student's
parent/guardian or with any staff member. Students who disclose their use of alcohol or other drugs when seeking
help from an intervention or recovery program shall not be disciplined for such use, including that, in accordance
with Education Code 48900, students who voluntarily disclose their use of a tobacco product, controlled substance,
alcohol, or an intoxicant of any kind in order to seek help through services or supports shall not be suspended.

Opioid Antagonists

Students in middle school, junior high school, high school, or adult school, may carry fentanyl test strips or a federally
approved opioid antagonist for the emergency treatment of persons suffering, or reasonably believed to be suffering,
from an opioid overdose, while on a school site or participating in a school activity.  (Education Code 49414.6)

Additionally, students 12 years of age or older, while on a school site or participating in school activities, may carry
and administer a naloxone hydrochloride nasal spray or any other opioid overdose reversal medication that is
federally approved for over-the counter nonprescription use for the purpose of providing emergency treatment to
persons who are suffering, or reasonably believed to be suffering, from an opioid overdose.  (Education Code
49414.35)

Enforcement and Discipline

Unless otherwise authorized by law, students shall not possess, use, or sell alcohol or other drugs and related
paraphernalia on school grounds or at school-sponsored activities.

The Superintendent or designee shall clearly communicate to all students, staff, and parents/guardians the district's
policies, regulations, and school rules related to the use of alcohol and other drugs.

Any student found by the Board to be selling a controlled substance listed in Health and Safety Code 11053-11058
shall be recommended for expulsion in accordance with Board Policy/Administrative Regulation 5144.1 - Suspension
and Expulsion/Due Process. A student found to have committed another drug or alcohol offense, including
possession or intoxication, shall be referred to appropriate behavioral interventions or student assistance programs,
and may be subject to discipline on a case-by-case basis.

The district may use alternatives to the referral of a student to a law enforcement agency in response to an incident
involving the student's misuse of an opioid, to the extent any alternative utilized is not in conflict with any law
requiring that referral.  (Education Code 49414.4)

Program Evaluation

The Board and Superintendent shall agree upon performance measures that will be used to monitor and determine
the effectiveness of district programs in reducing drug and alcohol use. The Superintendent or designee shall
periodically report to the Board on the effectiveness of district activities in achieving identified objectives and
outcomes.  (20 USC 7116)
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Regulation 5131.6: Alcohol And Other Drugs Status: DRAFT

Original Adopted Date: 12/13/2024

Instruction

The curriculum of all elementary and secondary schools shall include instruction on the effects upon the human
body, as determined by science, of tobacco, alcohol, narcotics, dangerous drugs as defined in Health and Safety Code
11032, and other dangerous substances. Instruction shall be sequential in nature and suited to meet the needs of
students at their respective grade level.  (Education Code 51203, 51260)

Instruction on the nature and effects of alcohol shall include information about excessive alcohol use and the short-
and long-term health risks of excessive alcohol use, including information about excessive drinking, the immediate
effects of alcohol that increase the risks of harmful health conditions, and how excessive alcohol use can lead to the
development of chronic diseases and other serious problems, including alcohol-related deaths and mental health
problems.  (Education Code 51203)

In grades 1-6, instruction in drug education should be given in health courses required by Education Code 51210. 
(Education Code 51260)

In grades 7-12, instruction in drug education shall be conducted in health courses and in any other appropriate area
of study required by Education Code 51220.  (Education Code 51260)

Secondary school instruction shall also include a study of the effects of alcohol and other drugs upon prenatal
development.  (Education Code 51203)

Additionally, beginning with the 2026-27 school year, courses in health education required for graduation from high
school shall include instruction in the dangers associated with fentanyl use in accordance with Education Code
51225.38.

Instruction shall be provided by appropriately trained instructors who have demonstrated competencies, as
determined by the principal or designee, in the following areas:  (Education Code 51260)

1. The ability to interact with students in a positive way
 

2. Knowledge of the properties and effects of tobacco, alcohol, narcotics, dangerous drugs, and shared drug
apparatus
 

3. Effective teaching skills and competency in helping students to express opinions responsibly and to become
aware of their values as they affect drug-use decisions

Intervention

District staff shall intervene whenever students use alcohol or other illegal drugs while on school property or under
school jurisdiction. Staff members who have a reasonable suspicion that a student may be under the influence of
alcohol or drugs shall immediately notify the principal or designee.

If the principal or designee, observes or suspects that a student may be under the influence of alcohol or drugs, the
principal or designee may notify the student's parent/guardian.  (Education Code 44049)

School staff shall not disclose confidential information provided during counseling by a student 12 years of age or
older. A school counselor may report such information to the principal or parent/guardian only when the counselor
believes that disclosure is necessary to avert a clear and present danger to the health, safety or welfare of the
student or other persons living in the school community. The school counselor shall not disclose such information to
the parent/guardian if the counselor believes that the disclosure would result in a clear and present danger to the
student's health, safety or welfare.  (Education Code 44049, 49602)
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Policy 5131.8: Mobile Communication Devices Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board recognizes that student use of smartphones and other mobile communication devices on
campus may be beneficial to student learning and well-being, and could be harmful and disruptive of the instructional
program in some circumstances. When on campus or when under the supervision of district employees, students
may use smartphones and other mobile communication devices only as permitted under this policy.

Students shall not use smartphones or other mobile communication devices while at a school site or under the
supervision and control of a district employee.

However, a student shall not be prohibited from possessing or using a mobile communication device under any of
the following circumstances:  (Education Code 48901.5, 48901.7)

1. In the case of an emergency, or in response to a perceived threat of danger
 

2. When a teacher or administrator grants permission to the student to possess or use a mobile communication
device, subject to any reasonable limitation imposed by that teacher or administrator
 

3. When a licensed physician or surgeon determines that the possession or use is necessary for the student's
health and well-being
 

4. When the possession or use is required by the student's individualized education program

The Superintendent or designee may undertake measures or strategies in accordance with law, to limit student
access to smartphones and other mobile communication devices on campus. (Education Code 48901.7)

Smartphones and other mobile communication devices shall not be used in any manner which infringes on the
privacy rights of any other person.

A student's personal electronic device shall not be searched without the consent of the student's parent/guardian,
except pursuant to a lawfully issued warrant, when a school official, in good faith, believes that an emergency
involving danger of death or serious physical injury to the student or others requires access to the electronic device
information, or when the search is otherwise permitted pursuant to Penal Code 1546.1.

When a student uses a mobile communication device in an unauthorized manner while at a school site or under the
supervision and control of a district employee, the student may be disciplined and the district employee may
temporarily confiscate the device. The employee shall store the device securely until it is returned to the student or
turned over to the principal or designee, as appropriate.

A student may also be subject to discipline, in accordance with law, Board policy, or administrative regulation, for
off-campus use of a mobile communication device which poses a threat or danger to the safety of students, staff, or
district property or substantially disrupts school activities.

The district will not be responsible or liable for a student's mobile communication device which is brought on campus
or to a school activity and is lost, stolen, or damaged.

The Board shall review and, as necessary, update this policy at least once every five years. Any such review or
update shall include significant stakeholder participation to ensure that the policy is responsive to the unique needs
and desires of the school community.
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Policy 5141.5: Mental Health Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board recognizes that students' emotional well-being and mental health are critical to their ability to
perform to their full academic and personal potential. The Superintendent or designee shall develop strategies and
services to reduce the stigma associated with mental illness, facilitate access to mental health services, and help
students build resiliency skills, including digital resilience, increase social connections, and cope with life challenges.

The Superintendent or designee shall consult and collaborate with school-employed mental health professionals, the
county mental health department, psychologists and other health professionals, social workers, and/or community
organizations to strengthen local mental health services and develop and implement an integrated plan to support
student mental health.

To the extent possible, the district shall focus on preventive strategies which increase students' connectedness to
school, create a support network of peers and trusted adults, and provide techniques for conflict resolution. The
district shall investigate and resolve any complaint of bullying, intimidation, harassment, or discrimination in
accordance with law and district policy.

Instruction provided to students shall promote student health and mental, emotional, and social development. Health
education courses shall be aligned with the state content standards and curriculum framework, as specified in
Administrative Regulation 6143 - Courses of Study, and shall include, but not be limited to, instruction related to
identifying signs of depression and self-destructive behaviors including substance abuse, developing coping skills, and
identifying resources that may provide assistance.

Information and Training

The Superintendent or designee shall provide school staff and students with information and training to recognize
the early signs and symptoms of an emerging mental health condition or behavioral health disorder, including
common psychiatric conditions and substance use disorders such as opioid and alcohol abuse, identify risk factors
and warning signs of suicidal intent, respond to students who have been impacted by traumatic stress, safely
deescalate crisis situations involving students with a behavioral health disorder, and link students with effective
services, referrals, and supports. Additionally, such training shall provide instruction on how to maintain student
privacy and confidentiality, and may be provided to parents/guardians and families.  (Education Code 49428.15)

The Superintendent or designee shall ensure that all certificated employees and 40 percent of classified employes
who have direct contact with students in grades 7-12 receive youth behavioral training at least one time, in
accordance with Education Code 49428.2.

The Superintendent or designee shall develop a protocol for identifying and assessing students who may be suffering
from an anxiety disorder, depression, eating disorder, or other severe or disabling mental illness. The Superintendent
or designee may establish districtwide or school-site crisis intervention team(s) to respond to mental health concerns
in the school setting.

Annually, the Superintendent or designee shall provide, and require all certificated employees serving students in
grades 7 to 12 to participate in, at least one hour of cultural competency training to support lesbian, gay, bisexual,
transgender, queer, and questioning individuals. The district shall maintain records documenting the date that each
employee completed the training and the name of the entity that provided the training.  (Education Code 218.3)

At least twice per school year, the Superintendent or designee shall ensure that each school provides notice
regarding how to initiate access to student mental health services on campus and/or in the community. The
notification to parents/guardians and to students shall be in at least two of the following methods:   (Education Code
49428)

1. Distributing the information, electronically or in hardcopy, in a letter to parents/guardians, and in a school
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publication or other document to students
 

2. Including the information, at the beginning of the school year, in the parent/guardian handbook and in student
orientation materials or a student handbook
 

3. Posting the information on the school's website or social media

Each school site that serves students in any of grades 6-12 shall create an age appropriate and culturally relevant
poster that identifies approaches and shares resources about student mental health, and that includes the following
information:  (Education Code 49428.5)

1. Identification of common behaviors of those struggling with mental health or who are in a mental health crisis,
including, but not limited to, anxiety, depression, eating disorders, emotional dysregulation, bipolar episodes,
and schizophrenic episodes
 

2. A list of, and contact information for, school site-specific resources, including, but not limited to, counselors,
wellness centers, and peer counselors
 

3. A list of, and contact information for, community resources, including, but not limited to, suicide prevention,
substance abuse, child crisis, nonpolice mental health hotlines, public behavioral health services, and
community mental health centers
 

4. A list of positive coping strategies to use when dealing with mental health, including, but not limited to,
meditation, mindfulness, yoga, breathing exercises, grounding skills, journaling, acceptance, and seeking
therapy
 

5. A list of negative coping strategies to avoid, including, but not limited to, substance abuse or self-medication,
violence and abuse, self-harm, compulsivity, dissociation, catastrophizing, and isolating

The poster shall be displayed in English and any primary language spoken by 15 percent or more of the students at
the school site and be no smaller than 8.5 by 11 inches and at least 12-point font. The poster shall be prominently
and conspicuously displayed in public areas that are accessible to, and commonly frequented by, students at each
school site such as bathrooms, locker rooms, classrooms, classroom hallways, gymnasiums, auditoriums, cafeterias,
wellness centers, and offices. Additionally, at the beginning of each school year the poster shall be distributed online
to students through social media, websites, portals, and learning platforms.  (Education Code 49428.5)

Mental Health Counseling and Referrals

A school counselor, school psychologist, or school social worker may provide mental health counseling to students in
accordance with the specialization(s) authorized on the individual's credential. As needed, students and
parents/guardians may be provided referrals to mental health services in the community and/or to mental health
services at or near district schools.

The district's referral protocols shall:  (Education Code 49428.1)

1. Address the appropriate and timely referral by school staff of students with behavioral health concerns
 

2. Reflect a multitiered system of support process and positive behavioral interventions and supports, to be used
as an alternative to disciplinary action as appropriate

The protocols shall be accessible to students who may be the subject of disciplinary action.
 

3. Be adaptable to varied local service arrangements for behavioral health services
 

4. Reflect evidence-based and culturally appropriate approaches to student behavioral health referral without
disciplinary actions

"Evidence-based" means peer-reviewed, scientific research evidence, including studies based on research
methodologies that control threats to both the internal and the external validity of the research findings.
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5. Address the inclusion of parents/guardians in the referral process
 

6. Be written to ensure clarity and ease of use by certificated and classified school employees
 

7. Reflect differentiated referral processes for students with exceptional needs and other populations for whom
the referral process may be distinct
 

8. Be written to ensure that school employees act only within the authorization or scope of their credential or
license

School employees are not authorized or encouraged to diagnose or treat youth behavioral health disorders
unless they are specifically licensed and employed to do so.
 

9. Be consistent with state activities conducted by the California Department of Education in the administration
of federally funded behavioral health programs

A student 12 years of age or older may consent to mental health treatment or counseling if the student, in the
opinion of the attending mental health professional, is mature enough to participate intelligently in the services.
Additionally, the student's parent/guardian shall consent to student's treatment, unless the mental health
professional determines, after consulting with the student, that the involvement of the parent/guardian would be
inappropriate.  (Family Code 6924)

In delivering mental health and behavioral health services to students, the district may use telehealth or other
information and communication technologies that facilitate the diagnosis, consultation, treatment, education, care
management, and self-management of a student's health while the student is on campus and the health care provider
is at a distant location.  (Education Code 49429)

Prior to utilizing telehealth technology to manage a student's mental health or behavior, the mental health
professional shall consult with the student, parent/guardian, and/or the student's individualized education program
team, as required by law, unless the mental health professional determines that the involvement would be
inappropriate pursuant to Family Code 6924.

In using telehealth technology to provide mental health services to students, the Superintendent or designee shall
ensure that mental health professionals comply with applicable professional codes of ethics and legal authority.
Additionally, space that affords privacy and confidentiality of telehealth sessions shall be provided for students and
an emergency response plan shall be put in place that lays out all legally-mandated steps to take when a student
suddenly begins to exhibit suicidal ideation or other potentially dangerous behavior during a telehealth session.

If a student has an emotional or mental illness that limits a major life activity, has a record of such impairment, or is
regarded as having such impairment, or may need special education and related services, the student shall be
referred for an evaluation for purposes of determining whether any educational or related services are required in
accordance with Section 504 of the Rehabilitation Act or the federal Individuals with Disabilities Education Act, as
applicable.  (Education Code 56301-56302; 29 USC 794; 28 CFR 35.108)

Funding Resources

The Superintendent or designee shall explore potential funding sources for district programs and services that
support student's mental health. In accordance with local plans and priorities, the district may apply to the county for
grants for prevention and early intervention activities that are designed to prevent mental illness from becoming
severe and disabling and to improve timely access for underserved populations.
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Policy 5141.52: Suicide Prevention Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board recognizes that suicide is a leading cause of death among youth, that prevention is a collective
effort that requires stakeholder engagement, and that school personnel who regularly interact with students are
often in a position to recognize the warning signs of suicide and to offer appropriate referral and/or assistance. In an
effort to reduce suicidal behavior, its impact on students and families, and other associated trauma, the
Superintendent or designee shall develop measures, strategies, practices, and supports for suicide prevention,
intervention, and postvention.

In developing and updating district policy and procedures for suicide prevention, intervention, and postvention, the
Superintendent or designee shall consult with school and community stakeholders, school-employed mental health
professionals, and suicide prevention experts. If the policy will affect K-6 students, the county mental health plan
shall also be consulted.  (Education Code 215)

School and community stakeholders and school mental health professionals with whom the Superintendent or
designee shall consult may include district and school administrators, school counselors, school psychologists, school
social workers, school nurses, other staff, parents/guardians and caregivers, students, local health agencies, mental
health professionals, community organizations, law enforcement, legal counsel, and/or the district's risk manager or
insurance carrier. The Superintendent or designee may also collaborate with county and/or city governments in an
effort to align district policy with any existing community suicide prevention plans.

When developing or reviewing district policy on suicide prevention, the Superintendent or designee may make a
recommendation regarding the need to hire a mental health professional for the district, or for any school that is not
currently served by a mental health professional, and the possible funding source(s) for such hiring.

Measures and strategies for suicide prevention, intervention, and postvention shall include, but are not limited to:

1. Staff development on suicide awareness and prevention for teachers, interns, school counselors, and others
who interact with students, including, as appropriate, substitute teachers, coaches, expanded day learning staff,
crossing guards, tutors, and volunteers

2. Instruction to students in problem-solving, coping, and resiliency skills to promote students' mental, emotional,
and social health and well-being; help-seeking strategies and resources; and instruction in recognizing and
appropriately responding to warning signs of suicidal intent in others
 

3. Methods for promoting a positive school climate that enhances students' feelings of connectedness with the
school and that is characterized by caring staff and harmonious relationships among students
 

4. The review of materials and resources used in awareness efforts and communications to ensure they align with
best practices for safe and effective messaging about suicide
 

5. The provision of information to parents/guardians and caregivers regarding risk and protective factors, warning
signs of suicide, the severity of the suicide problem among youth, the district's suicide prevention curriculum,
the district's suicide prevention policy and procedures, basic steps for helping suicidal youth, the importance of
communicating with appropriate staff if suicide risk is present or suspected, access to suicide prevention
training, and/or school and community resources that can help youth in crisis
 

6. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions

7. Crisis intervention protocols for addressing suicide threats or attempts
 

8. Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of a
student's suicide
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9. Establishment of district and/or school-site crisis intervention team(s) to ensure the proper implementation
and review of this policy and other district practices related to the emotional and behavioral wellness of
students, including, but not limited to, the oversight of mental health and suicide prevention training, ensuring
the suicide prevention policy, protocols, and resources are posted on the district and school websites,
collaboration with community mental health organizations, identification of resources and organizations that
provide evidence-based treatment, collaboration to build community response, and compliance with Education
Code 215

As appropriate, these measures and strategies shall specifically address the needs of students who are at high risk of
suicide, including, but not limited to, students who are bereaved by suicide; students with exceptional needs, mental
illness, or substance use disorders; students who are experiencing homelessness or who are in out-of-home settings
such as foster care; and students who are lesbian, gay, bisexual, transgender, or questioning.  (Education Code 215)

In order to address mental health disabilities, the district may, as appropriate and in accordance with law, develop
trauma-informed crisis management procedures that include an individualized assessment of the student's
circumstances; provide and facilitate access to mental health evaluations and services; reasonably modify policies,
such as attendance policies, for individual students; and train staff to recognize and respond appropriately to signs of
distress and suicidal ideation in students.

The Superintendent or designee shall establish a process for school staff to maintain daily or regular contact with all
students, including during distance learning and school closures, and for such staff to communicate any concerns
about a student's emotional wellbeing and/or safety to the appropriate authorities.

Additionally, the Superintendent or designee shall ensure that school-based mental health professionals maintain
regular contact with high-risk students, students who are on their caseloads, and those who are identified by staff as
demonstrating need.

The Board shall ensure that suicide prevention measures and strategies for students in grades K-6 are age
appropriate and delivered and discussed in a manner that is sensitive to the needs of young students.  (Education
Code 215)

If a referral is made for mental health or related services for a student in grade K-6 who is a Medi-Cal beneficiary, the
Superintendent or designee shall coordinate and consult with the county mental health plan.  (Education Code 215)

District employees shall act only within the authorization and scope of their credential or license. Nothing in this
policy shall be construed as authorizing or encouraging district employees to diagnose or treat mental illness unless
they are specifically licensed and employed to do so.  (Education Code 215)

When the district determines that a student is in need of mental or behavioral health services, the services shall be
provided in accordance with protocols specified in Board Policy 5141.5 - Mental Health.

The Board shall review, and update as necessary, this policy at least every five years. The Board may, at its
discretion, review the policy more frequently.  (Education Code 215)

The Superintendent or designee shall periodically review district data pertaining to school climate and reports of
suicidal ideation, attempts, or death to identify patterns or trends and make recommendations regarding program
development.

The Superintendent or designee shall post this policy on the district's website, in a prominent location and in a
manner that is easily accessible to parents/guardians and students.  (Education Code 234.6)



Regulation 5141.52: Suicide Prevention Status: DRAFT

Original Adopted Date: 12/13/2024

Definitions

Mental health professional means an individual licensed or registered, or an intern or associate working towards
licensure, by the Board of Behavioral Sciences or the Board of Psychology in the Department of Consumer Affairs. 
(Education Code 215)

Student suicide crisis means any of the following:  (Education Code 215)

1. A student who is exhibiting suicidal thoughts or behaviors
 

2. A student who has completed a suicide risk assessment and is determined to be at risk of suicide
 

3. A student who is attempting to physically harm themselves or others

School mental health professional means a school employee with a clear or preliminary pupil personnel services
credential with a specialization in school counseling, school social work, or school psychology, a credentialed school
nurse, or a licensed, registered, or associate marriage and family therapist, professional clinical counselor, clinical
social worker, educational psychologist, or psychologist under the supervision of a school employee with a pupil
personnel services or administrative services credential.  (Education Code 215)

Staff Development

Suicide prevention training shall be provided to teachers, interns, counselors, and others who interact with students,
including, as appropriate, substitute teachers, coaches, expanded day learning staff, crossing guards, tutors, and
volunteers. The training shall be offered under the direction of a district counselor, psychologist, and/or social
worker who has received advanced training specific to suicide and who may collaborate with one or more county or
community mental health agencies.

Materials for training shall include how to identify appropriate mental health services at the school site and within
the community, and when and how to refer youth and families to those services. Training materials may also include
programs that can be completed through self-review of suitable suicide prevention materials.  (Education Code 215)

Additionally, staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who are impacted by
suicide; students with exceptional needs, mental illness, or substance use disorders; students who are
experiencing homelessness or who are in out-of-home settings such as foster care; and students who are
lesbian, gay, bisexual, transgender, or questioning

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or mental illness,
family history of suicide or violence, feelings of isolation, interpersonal conflicts, a recent severe or traumatic
stressor or loss, family instability, impulsivity, and other factors
 

3. Identification of students who may be at risk of suicide, including, but not limited to, warning signs that may
indicate depression, emotional distress, or suicidal intentions, such as changes in students' personality or
behavior and verbalizations of hopelessness or suicidal intent
 

4. Protective factors that may help to decrease a student's suicide risk, such as resiliency, problem-solving ability,
access to mental health care, and positive connections to family, peers, school, and community
 

5. Instructional strategies for teaching the suicide prevention curriculum, promoting mental and emotional health,
reducing the stigma associated with mental illness, and using safe and effective messaging about suicide
 

6. The importance of early prevention and intervention in reducing the risk of suicide
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7. School and community resources and services, including resources and services that meet the specific needs of

high-risk groups
 

8. Appropriate ways to interact with a student who is demonstrating emotional distress or is suicidal and
procedures for intervening when a student attempts, threatens, or discloses the desire to die by suicide,
including, but not limited to, appropriate protocols for constant monitoring and supervision of the student,
during the time the student is in the school's physical custody, while the immediate referral of the student to
medical or mental health services is being processed
 

9. District procedures for responding after a suicide has occurred
 

10. Common misconceptions about suicide

The district may provide additional professional development in suicide risk assessment and crisis intervention to
district mental health professionals, including, but not limited to, school counselors, psychologists, social workers, and
nurses.

Instruction

The district's comprehensive health education program shall promote the healthy mental, emotional, and social
development of students and shall be aligned with the state content standards and curriculum framework. Suicide
prevention instruction shall be incorporated into the health education curriculum in an age and developmentally
appropriate manner and shall be designed to help students:

1. Identify and analyze warning signs and risk factors associated with suicide, including, but not limited to,
understanding how mental health challenges and emotional distress, such as feelings of depression, loss,
isolation, inadequacy, and anxiety, can lead to thoughts of suicide
 

2. Develop coping and resiliency skills for dealing with stress and trauma, and building self-esteem
 

3. Learn to listen, be honest, share feelings, and get help when communicating with friends who show signs of
suicidal intent
 

4. Identify trusted adults; school resources, including the district's suicide prevention, intervention, and referral
procedures; and/or community crisis intervention resources where youth can get help
 

5. Develop help-seeking strategies and recognize that there is no stigma associated with seeking services for
mental health, substance abuse, and/or suicide prevention
 

6. Recognize that early prevention and intervention can drastically reduce the risk of suicide

The Superintendent or designee may develop and implement school activities that raise awareness about mental
health wellness and suicide prevention.

Student Identification Cards

Student identification cards for students in grades 7-12 shall include the 988 Suicide and Crisis Lifeline and National
Suicide Prevention Lifeline telephone number and may also include the Crisis Text Line, campus police or security, a
local suicide prevention hotline telephone number, and/or a quick response (QR) code for the county's mental health
resources website.  (Education Code 215.5)

Intervention

The Superintendent or designee shall provide the name, title, and contact information of the members of the district
and/or school crisis intervention team(s) to students, staff, parents/guardians, and caregivers and post on school and
district websites. Such notifications shall identify the mental health professional who serves as the crisis intervention
team's designated reporter to receive and act upon reports of a student's suicidal intention.
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Students shall be encouraged to notify a teacher, principal, counselor, designated reporter, or other adult when they
are experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has
knowledge of a student's suicidal intentions based on the student's verbalizations or act of self-harm, the staff
member shall promptly notify the principal, school counselor, or designated reporter, who shall implement district
intervention protocols as appropriate.

Although any personal information that a student discloses to a school counselor shall generally not be revealed,
released, discussed, or referred to with third parties, the counselor may report to the principal or student's
parents/guardians when there is reasonable cause to believe that disclosure is necessary to avert a clear and present
danger to the health, safety, or welfare of the student or others within the school community. In addition, the
counselor may disclose information of a personal nature to psychotherapists, other health care providers, or the
school nurse for the sole purpose of referring the student for treatment, or to report child abuse and neglect as
required by Penal Code 11164-11174.3.  (Education Code 49602)

Whenever schools establish a peer counseling system to provide support for students, peer counselors shall receive
training that includes identification of the warning signs of suicidal behavior and referral of a suicidal student to
appropriate adults.

When the district determines that a student is in need of mental or behavioral health services, the services shall be
provided in accordance with protocols specified in Board Policy 5141.5 - Mental Health.

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking the
following actions:

1. Immediately securing medical treatment and/or mental health services as necessary
 

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened
 

3. Keeping the student under continuous adult supervision and providing comfort to the student until the
parent/guardian and/or appropriate support agent or agency can be contacted and has the opportunity to
intervene
 

4. Removing other students from the immediate area as soon as possible

The principal or designee shall document the incident in writing, including the steps that the school took in response
to the suicide attempt or threat.

The Superintendent or designee shall follow up with the parent/guardian and student in a timely manner to provide
referrals to appropriate services as needed. If the parent/guardian does not access treatment for the student, the
Superintendent or designee may meet with the parent/guardian to identify barriers to treatment and assist the family
in providing follow-up care for the student. If follow-up care is still not provided, the Superintendent or designee
shall consider whether it is necessary, pursuant to laws for mandated reporters of child neglect, to refer the matter
to the local child protective services agency.

For any student returning to school after a mental health crisis, the principal or designee and/or school counselor
may meet with the parents/guardians and, if appropriate, with the student to discuss re-entry and appropriate steps
to ensure the student's readiness for return to school and determine the need for ongoing support.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate with the student's
parents/guardians to offer condolences, assistance, and resources. In accordance with the laws governing
confidentiality of student record information, the Superintendent or designee shall consult with the
parents/guardians regarding facts that may be divulged to other students, parents/guardians, and staff.
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The Superintendent or designee shall implement procedures to address students' and staff's grief and to minimize the
risk of imitative suicide or suicide contagion. The Superintendent or designee shall provide students,
parents/guardians, and staff with information, counseling, and/or referrals to community agencies as needed.
Students significantly affected by suicide death and those at risk of imitative behavior should be identified and
closely monitored. School staff may receive assistance from school counselors or other mental health professionals
in determining how to best discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who shall not divulge
confidential information. The district's response shall not sensationalize suicide and shall focus on the district's
postvention plan and available resources.

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an opportunity for
all staff who responded to the incident to debrief, evaluate the effectiveness of the strategies used, and make
recommendations for future actions.
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Policy 5145.13: Response To Immigration Enforcement Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board is committed to the success of all students and believes that every school site should be a safe
and welcoming place for all students and their families irrespective of their citizenship or immigration status.

District staff shall not solicit or collect information or documents, and shall not seek or require information or
documents to the exclusion of other permissible information or documents, regarding the citizenship or immigration
status of a student or the student's family members.  (Education Code 234.7)

In accordance with law, Board Policy 0410 - Nondiscrimination in District Programs and Activities, and Board Policy
5145.3 - Nondiscrimination/Harassment, no student shall be denied equal rights and opportunities, nor be subjected
to unlawful discrimination, harassment, intimidation, or bullying in the district's programs and activities on the basis
of the student's or family's immigration status or for the refusal to provide information related to the student's or
family's immigration status.  (Education Code 200, 220, 234.1)

Resources and data collected by the district shall not be used, directly or by others, to compile a list, registry, or
database of individuals based on national origin, immigration status, religion, or other category of individual
characteristics protected against unlawful discrimination.  (Government Code 8310.3)

The Superintendent or designee shall notify parents/guardians regarding their children's right to a free public
education regardless of immigration status or religious beliefs and their rights related to immigration enforcement. 
(Education Code 234.7)

The Superintendent or designee shall develop procedures for addressing any immigration-related requests by a law
enforcement officer for access to district records, school sites, or students.

The Superintendent or designee may provide training to staff regarding immigration issues, including information on
responding to a request from a law enforcement officer to visit a school site or to have access to a student.

The Superintendent or designee shall report to the Board in a timely manner any requests for information or access
to a school site by a law enforcement officer for the purpose of enforcing the immigration laws. Such notification
shall be provided in a manner that ensures the confidentiality and privacy of any potentially identifying information. 
(Education Code 234.7)
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Regulation 5145.13: Response To Immigration Enforcement Status: DRAFT

Original Adopted Date: 12/13/2024

Responding to Requests for Immigration-Related Information or Documents

Upon receiving any verbal or written request for information or documents related to a student's or family's
immigration or citizenship status, district staff shall:

1. Record or otherwise document the request and notify the Superintendent or designee about the request
 

2. Provide the student's parent/guardian or, if the student is at least 18 years old, the student, with notice, a
description of the request, and any documentation provided to the district describing the request, unless
prohibited by a court order, judicial subpoena/warrant, or in cases involving investigation of child abuse,
neglect, or dependency

Information or documents related to a student's immigration or citizenship status shall not be disclosed to a law
enforcement officer without consent by the parent/guardian or, if the student is at least 18 years old, by the student,
a court order, or judicial subpoena/warrant. To obtain written consent, the release of student information shall
include the following information:

1. The signature and signature date of the parent/guardian, or student if the student is at least 18 years old
 

2. A description of the records to be disclosed
 

3. The reason for the release of information
 

4. The parties or class of parties receiving the information
 

5. A copy of the records to be released, if requested by the parent/guardian or student

In accordance with law and Board Policy 5125 - Student Records, the Superintendent or designee shall annually
notify parents/guardians that the district will not release student information to third parties for immigration
enforcement purposes, unless the parent/guardian consents or as required to do so by a court order or judicial
subpoena/warrant.

Responding to Requests for Access to Students or School Grounds

District staff shall receive parent/guardian consent or, if the student is at least 18 years old, the student's consent,
before the student is interviewed or searched by any law enforcement officer for immigration enforcement
purposes, unless the officer presents a court order or a judicial warrant.

A student's parent/guardian shall be immediately notified when a law enforcement officer requests or is able to
interview, search, detain, or otherwise interact with the student for immigration enforcement purposes, unless
prohibited by a court order or a judicial warrant, or in cases involving investigations of child abuse, neglect, or
dependency.  (Education Code 48906)

A law enforcement officer who requests to enter district property which is not open to all visitors shall register in
accordance with Board Policy 1250 - Visitors/Outsiders, except in cases where the officer states that exigent
circumstances exist or as stated in a court order or judicial warrant.  (Penal Code 627.2, 627.3)

As early as possible, district staff shall notify the Superintendent or designee of any immigration enforcement-related
request by a law enforcement officer for access to a student or to district property, including service of lawful
warrants, subpoenas, petitions, complaints, or other similar documents.

Responding to Law Enforcement Officers on District Property

District staff shall report the presence of any law enforcement officer on district property for immigration
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enforcement purposes to on-site district police and other appropriate administrators.

Unless a law enforcement officer declares that exigent circumstances exist and demands immediate access to the
campus, district staff shall take the following actions when such an officer is actually or imminently present on
district property for immigration enforcement purposes:

1. Advise the officer that before school personnel can respond to the officer's request, they must first receive
notification and direction from the Superintendent, principal, or designee, except under exigent circumstances
that necessitate immediate action
 

2. Request to see and record or otherwise document the officer's credentials, including the officer's name and
badge number, and the phone number of the officer's supervisor, and note or make a copy of all such
information
 

3. Ask the officer for, and then record or otherwise document, the officer's reason for being on district property
 

4. Request that the officer produce any documentation that authorizes the officer's school access, make copies of
all such documentation, and retain at least one copy for district records
 

5. Contact and consult with the district's legal counsel or Superintendent or designee
 

6. Follow the direction from the district's legal counsel or Superintendent or designee

If the officer declares that exigent circumstances exist and demands immediate access to the campus, district staff
shall comply with the officer's orders and immediately contact the Superintendent or designee and then the district's
legal counsel.

Regardless of whether the officer declares that exigent circumstances exist, district staff shall not attempt to
physically impede the officer, even if the officer appears to be acting outside the law or in excess of the officer's
stated or documented authorization. If an officer enters the premises without consent, district staff shall document
the officer's actions while on campus but only to the extent that it does not impede the officer's actions.

After the officer leaves district property, district staff shall promptly make written notes of all interactions with the
officer, including:

1. A list or copy of the officer's credentials and contact information, if known
 

2. The identity of all other district staff known to have communicated with the officer
 

3. A description of the officer's request and activities
 

4. The type of documentation, such as a warrant or subpoena, that authorized the officer's request or actions,
what was requested by the documentation, and whether the documentation was signed by a judge
 

5. District staff's response to the officer's request
 

6. Any further action taken by the officer
 

7. Copies of any documents presented by the officer

District staff shall promptly provide a copy of these notes and any associated documents district staff has collected
from the officer to the district's legal counsel or other district official designated by the Superintendent.

The district's legal counsel or the Superintendent or designee shall submit a timely report to the Governing Board
regarding the officer's requests and actions and the district's response.  (Education Code 234.7)

The Superintendent or designee shall also email the Bureau of Children's Justice in the California Department of
Justice (BCJ@doj.ca.gov) regarding any attempt by a law enforcement officer to access a school site or a student for
immigration enforcement purposes.

Responding to the Detention or Deportation of Student's Parent/Guardian
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The Superintendent or designee shall encourage parents/guardians to update their emergency contact information
as needed at any time. The Superintendent or designee shall notify parents/guardians that the district will only use
information provided on the emergency cards in response to specific emergency situations and not for any other
purpose.

The Superintendent or designee may also encourage all students and families to learn their emergency phone
numbers and be aware of the location of important documentation, including birth certificates, passports, social
security cards, physicians' contact information, medication lists, lists of allergies, and other such information that
would allow the students and families to be prepared in the event that a student's parent/guardian is detained or
deported.

In the event that a student's parent/guardian is detained or deported, the Superintendent or designee shall release
the student to the person(s) designated in the student's emergency contact information or to any individual who
presents a caregiver's authorization affidavit on behalf of the student. The Superintendent or designee shall only
contact child protective services if district personnel are unable to arrange for the timely care of the student by the
person(s) designated in the emergency contact information maintained by the school or identified on a caregiver's
authorization affidavit.

In an instance where a student's parent/guardian was detained or deported, the Superintendent or designee shall
notify the student, as well as the individuals designated in the student's emergency contact information and any
individual who presented a caregiver's authorization affidavit on behalf of the student, that the student continues to
meet the residency requirements for attendance in the district if the student and the student's parent/guardian who
was detained or deported satisfy the conditions as specified in Education Code 48204.4.

The Superintendent or designee may refer a student or the student's family members to other resources for
assistance, including, but not limited to, an U.S. Immigrant and Customs Enforcement detainee locator, legal
assistance, or the consulate or embassy of the parent/guardian's country of origin.
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Policy 6142.93: Science Instruction Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board believes that science education should focus on giving students an understanding of the
biological and physical aspects of science, including the place of humans in ecological systems, the causes and effects
of climate change and the methods to mitigate and adapt to climate change, key scientific concepts, and methods of
scientific inquiry and investigation through experiments and other activities that foster critical thinking. Students
should become familiar with the natural world and the interrelationship of science, mathematics, technology, and
engineering. As part of science instruction, students should learn how to apply scientific knowledge and reasoning.

Philosophical and religious theories that are based, at least in part, on faith and are not subject to scientific test and
refutation shall not be discussed during science instruction.

The Board shall adopt academic standards for science that meet or exceed the California Next Generation Science
Standards (CA-NGSS) and describe the knowledge and skills students are expected to possess at each grade level,
with an instructional focus on understanding the process of science, the fundamental ideas within each discipline of
science, and underlying themes that are common to all sciences. The Superintendent or designee shall ensure that
curricula used in district schools are aligned with these standards and the state curriculum framework.

The Superintendent or designee shall ensure that students have access to and are enrolled in a broad course of study
including science courses.

The Superintendent or designee shall provide certificated staff with opportunities to participate in professional
development activities designed to enhance their knowledge of district-adopted academic standards, instructional
strategies for teaching science, and changes in scientific theories.

The Superintendent or designee shall develop and implement appropriate safety measures for science laboratory
classes in accordance with Administrative Regulation 5142 - Safety, including, but not limited to, staff and student
safety training, use of eye safety devices, hearing protection, first aid procedures, regular equipment maintenance,
safe use of heat sources, safe use and disposal of hazardous chemicals, proper ventilation, prevention of exposure to
bloodborne pathogens from sharp instruments, fire prevention and control, an emergency response plan, and
evacuation procedures. Parents/guardians shall be informed of the types of science laboratory activities that will be
conducted and encouraged to sign consent forms for their child's participation.

The Superintendent or designee shall regularly report to the Board regarding the implementation and effectiveness
of the science curriculum at each grade level. At a minimum, each report shall address the extent to which the
program is aligned with the CA-NGSS, any applicable student assessment results, and feedback from students,
parents/guardians, and staff regarding the program.
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Policy 6142.94: History-Social Science Instruction Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board believes that the study of history and other social sciences is essential to prepare students to
engage in responsible citizenship, comprehend complex global interrelationships, and understand the vital
connections among the past, present, and future, as well as to establish a foundation for the appreciation of different
ethnicities, the wise use of natural resources, and the responsible management of personal finance. The district's
history-social science education program shall include, at appropriate grade levels, instruction in American and world
history, geography, economics, political science, anthropology, psychology, and sociology.

The Board shall adopt academic standards for history-social science which meet or exceed state content standards
and describe the knowledge and skills students are expected to possess at each grade level.

The Superintendent or designee shall develop and submit to the Board for approval a comprehensive, sequential
curriculum aligned with the district standards and consistent with the state's curriculum framework for history-social
science. The curriculum shall be designed to develop students' core knowledge in history and social science and their
skills in chronological and spatial thinking, research, and historical interpretation. History-social science instruction
shall also include an explicit focus on developing students' literacy in reading, writing, speaking, listening, and other
language skills.

The Board shall adopt standards-aligned instructional materials for history-social science in accordance with
applicable law, Board policy, and administrative regulation. Additionally, teachers are encouraged to supplement the
curriculum, in accordance with Board Policy 6161.11 - Supplementary Instructional Materials, by using biographies,
original documents, diaries, letters, legends, speeches, other narrative artifacts, and literature from and about the
period being studied.

Personal testimony from persons who can provide first-hand accounts of significant historical events is encouraged
and may be provided through oral histories, videos, or other multimedia formats. If oral history is used for instruction
related to the role of Americans in World War II or the Vietnam War, such testimony shall exemplify the personal
sacrifice and courage of the wide range of ordinary citizens who were called upon to participate in the war, provide
views and comments concerning reasons for participating in the war, and provide commentary on the aftermath of
the war in Eastern Europe and the former Soviet Union.  (Education Code 51221.3, 51221.4)

District high schools shall annually observe, during the week that includes April 28, "Workplace Readiness Week" by
providing information to students on their rights as workers, including topics specified in Education Code 49110.5.
For students in grades 11 and 12, the "Workplace Readiness Week" observances shall be integrated into the regular
school program, consistent with the history-social science framework.  (Education Code 49110.5)

The Superintendent or designee shall provide a standards-based professional development program designed to
increase teachers' knowledge of adopted instructional materials and instructional strategies for teaching history-
social science.

The Superintendent or designee shall regularly evaluate and report to the Board regarding the implementation and
effectiveness of the history-social science curriculum at each grade level, including, but not limited to, the extent to
which the program is aligned with state standards, any applicable student assessment results, and feedback from
students, parents/guardians, and staff regarding the program.
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Policy 6159: Individualized Education Program Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board desires to provide full educational opportunities to all students with exceptional needs.
Students with exceptional needs shall receive a free appropriate public education (FAPE) and, to the maximum
extent possible, shall be educated in the least restrictive environment with nondisabled students.

For each student with exceptional needs, an individualized education program (IEP) shall be developed which
identifies the special education instruction and related services to be provided to the student. The Superintendent or
designee shall develop administrative regulations regarding the membership of the IEP team, the team's
responsibility to develop and regularly review the IEP, the contents of the IEP, and the development, review, and
revision processes.

The district shall make FAPE available to individuals with disabilities ages 3-21 who reside in the district, including: 
(Education Code 56040; 20 USC 1412; 34 CFR 300.17, 300.101, 300.104)

1. Students who have been suspended or expelled from school
 

2. Students who are placed by the district in a nonpublic, nonsectarian school
 

3. Individuals age 18-21 years who are incarcerated in an adult correctional facility and were identified as being
an individual with disabilities or had an IEP in their prior educational placement
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Regulation 6159: Individualized Education Program Status: DRAFT

Original Adopted Date: 12/13/2024

At the beginning of each school year, the district shall have an individualized education program (IEP) in effect for
each student with an exceptional need within district jurisdiction. The IEP shall be a written statement that is
developed, reviewed, and revised by the IEP team to meet the unique educational needs of a student with an
exceptional need.  (Education Code 56344, 56345; 34 CFR 300.320, 300.323)

Members of the IEP Team

Unless excused by written agreement in accordance with Education Code 56341, the IEP team for any student with
an exceptional need shall include the following members:  (Education Code 56341, 56341.5; 20 USC 1414; 34 CFR
300.321)

1. One or both of the student's parents/guardians and/or a representative selected by them

To the extent permitted by federal law, a foster parent shall have the same rights relative to a foster child's IEP
as a parent/guardian.  (Education Code 56055)

2. If the student is or may be participating in the general education program, at least one of the student's general
education teachers designated by the Superintendent or designee to represent the student's general education
teachers

The general education teacher shall, to the extent appropriate, participate in the development, review, and
revision of the student's IEP, including assisting in the determination of appropriate positive behavioral
interventions, supports, and other strategies for the student, and supplementary aids and services, program
modifications, and supports for school personnel that will be provided for the student, consistent with 34 CFR
300.320.  (Education Code 56341; 20 USC 1414; 34 CFR 300.324)
 

3. At least one of the student's special education teachers or, where appropriate, special education providers
 

4. A representative of the district who is:
 

a. Qualified to provide or supervise the provision of specially designed instruction to meet the unique
needs of students with exceptional needs
 

b. Knowledgeable about the general education curriculum
 

c. Knowledgeable about the availability of district resources
 

5. An individual who can interpret the instructional implications of assessment results

This individual may already be a member of the team as described in Items #2-4 above or in Item #6 below.

6. At the discretion of the parent/guardian or the Superintendent or designee, other individuals who have
knowledge or special expertise regarding the student, including related services personnel, as appropriate

The determination of whether the individual has knowledge or special expertise regarding the student shall be
made by the party who invites the individual to be a member of the IEP team.
 

7. Whenever appropriate, the student

In the development, review, or revision of the IEP, the student shall be allowed to provide confidential input to
any representative of the IEP team.  (Education Code 56341.5)
 

8. When the student is suspected of having a specific learning disability, at least one individual who is qualified to
conduct individual diagnostic examinations of the student such as a school psychologist, speech language
pathologist, or remedial reading teacher

Board Policy Manual
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In accordance with 34 CFR 300.310, at least one team member other than the student's general education
teacher shall observe the student's academic performance and behavior in the areas of difficulty in the
student's learning environment, including in the general education classroom setting. If the child is younger
than five years or not enrolled in school, a team member shall observe the child in an environment appropriate
for a child of that age.

In the following circumstances, the Superintendent or designee shall invite other specified individuals to an IEP team
meeting:

1. When the student has been placed in a group home by the juvenile court, a representative of the group home
shall be invited to attend the IEP team meeting  (Education Code 56341.2)
 

2. Whenever the IEP team is meeting to consider the student's postsecondary goals and the transition services
needed to assist the student in reaching the goals, the following individuals shall be invited to attend:  (34 CFR
300.321)
 

a. The student, regardless of the student's age

If the student does not attend the IEP team meeting, the Superintendent or designee shall take other
steps to ensure that the student's preferences and interests are considered.
 

b. To the extent appropriate, and with the consent of the parent/guardian or adult student, a
representative of any other agency that is likely to be responsible for providing or paying for the
transition services
 

3. If the student was previously served under the Early Education for Individuals with Exceptional Needs
(Education Code 56425-56432) or the California Early Intervention Services Act (Government Code 95000-
95004), and upon request of the student's parent/guardian, the Superintendent or designee shall invite the
Infant and Toddlers with Disabilities Coordinator or other representative of the early education or early
intervention system to the initial IEP team meeting to assist with the smooth transition of services  (Education
Code 56341; 20 USC 1414; 34 CFR 300.321)

A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the
parent/guardian and the district agree, in writing, that the attendance of the member is not necessary because the
member's area of the curriculum or related services is not being modified or discussed at the meeting. Even if the
meeting involves a discussion of the IEP team member's area of the curriculum or related service, the member may
be excused from the meeting if the parent/guardian, in writing, and the district consent to the excusal after
conferring with the member and the member submits to the parent/guardian and team written input into the
development of the IEP prior to the meeting.  (Education Code 56043, 56341; 20 USC 1414; 34 CFR 300.321)

Contents of the IEP

The IEP shall include, but not be limited to, all of the following:  (Education Code 56345, 56345.1; 20 USC 1414; 34
CFR 300.320)

1. A statement of the present levels of the student's academic achievement and functional performance,
including:
 

a. The manner in which the exceptional need affects the student's involvement and progress in the general
education curriculum (i.e., the same curriculum as for a student without exceptional needs)
 

b. For a preschool student, as appropriate, the manner in which the exceptional need affects the student's
participation in appropriate activities
 

c. For a student with an exceptional need who takes alternate assessments aligned to alternate
achievement standards, a description of benchmarks or short-term objectives

2. A statement of measurable annual goals, including academic and functional goals, designed to:
 

a. Meet the student's needs that result from an exceptional need in order to enable the student to be
involved in and make progress in the general education curriculum
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b. Meet each of the student's other educational needs that result from the exceptional need

 
3. A description of the manner in which the student's progress toward meeting the annual goals described in Item

#2 above will be measured and when the district will provide periodic reports on the progress the student is
making toward meeting the annual goals, such as through the use of quarterly or other periodic reports,
concurrent with the issuance of report cards
 

4. A statement of the special education instruction and related services and supplementary aids and services,
based on peer-reviewed research to the extent practicable, to be provided to the student or on behalf of the
student, and a statement of the program modifications or supports for school personnel that will be provided
to enable the student to:
 

a. Advance appropriately toward attaining the annual goals
 

b. Be involved and make progress in the general education curriculum in accordance with Item #1 above
and to participate in extracurricular and other nonacademic activities
 

c. Be educated and participate with other students with exceptional needs and students without
exceptional needs in the activities described in the IEP
 

5. An explanation of the extent, if any, to which the student will not participate with students without
exceptional needs in the regular class and in extracurricular and other nonacademic activities described in the
IEP

6. A statement of any appropriate individual accommodations necessary to measure the academic achievement
and functional performance of the student on state and districtwide assessments

If the IEP team determines that the student shall take an alternate assessment instead of a particular regular
state or districtwide assessment, the student's IEP shall also include a statement of the reason that the student
cannot participate in the regular assessment and the reason that the particular alternate assessment selected is
appropriate.

7. The projected date for the beginning of the services and modifications described in Item #4 above and the
anticipated frequency, location, and duration of those services and modifications

8. If determined appropriate by the IEP team, when the student starts high school or not later than the first IEP to
be in effect when the student is 16 years of age, or younger, and updated annually thereafter, the following:
 

a. Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related
to training, education, employment, and where appropriate, independent living skills
 

b. The transition services, including courses of study, needed to assist the student in reaching those goals

9. A description of the means by which the IEP will be provided under emergency conditions, as described in
Education Code 46392, in which instruction and/or services cannot be provided to the student either at the
school or in person for more than 10 school days

The description shall take into account public health orders and shall include special education and related
services, supplementary aids and services, transition services, and extended school year services.
 

10. Beginning at least one year before the student reaches age 18, a statement that the student has been informed
of the rights, if any, that will transfer to the student upon reaching age 18, pursuant to Education Code
56041.5
 

11. For a student in grades 7-12, any alternative means and modes necessary for the student to complete the
district's prescribed course of study and to meet or exceed proficiency standards required for graduation
 

12. For a student whose native language is not English, linguistically appropriate goals, objectives, programs, and
services
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13. Extended school year services when the IEP team determines, on an individual basis, that the services are
necessary for the provision of a free appropriate public education (FAPE)
 

14. If the student is to be transferred from a special class or nonpublic, nonsectarian school into a general
education program in a public school for any part of the school day, provision for transition into the general
education program including descriptions of activities intended to:
 

a. Integrate the student into the general education program, including the nature of each activity and the
time spent on the activity each day or week
 

b. Support the transition of the student from the special education program into the general education
program
 

15. For a student with low incidence disabilities, specialized services, materials, and equipment consistent with the
guidelines pursuant to Education Code 56136

To assist a student who is blind, has low vision, or is visually impaired to achieve the student's maximum potential,
the IEP team may consider instruction in the expanded core curriculum, including compensatory skills such as Braille,
concept development, or other skills needed to access the core curriculum; orientation and mobility; social
interaction skills; career technical education; assistive technology, including optical devices; independent living skills;
recreation and leisure; self-determination; and sensory efficiency. When appropriate, such services may be offered
before or after school.  (Education Code 56353)

Development of the IEP

Within 30 days of a determination that a student needs special education and related services, the Superintendent or
designee shall ensure that a meeting to develop an initial IEP is conducted.  (Education Code 56043; 34 CFR
300.323)

Any IEP required as a result of an assessment of a student shall be developed within 60 days from the date of receipt
of the parent/guardian's written consent for assessment, unless the parent/guardian agrees, in writing, to an
extension. Days between the student's regular school sessions, terms, or vacation of more than five school days shall
not be counted. In the case of school vacations, the 60-day time limit shall recommence on the date that the
student's school days reconvene.  (Education Code 56043, 56344)

However, when the IEP is required as a result of an assessment of a student for whom a referral has been made 30
days or less prior to the end of the preceding regular school year, the IEP shall be developed within 30 days after the
commencement of the subsequent regular school year.  (Education Code 56344)

In developing the IEP, the IEP team shall consider all of the following:  (Education Code 56040.6, 56341.1, 56345;
20 USC 1414; 34 CFR 300.324)

1. The strengths of the student
 

2. The concerns of the parents/guardians for enhancing the education of their child
 

3. The results of the initial or most recent assessment of the student
 

4. The academic, developmental, and functional needs of the student

5. In the case of a student whose behavior impedes the student's learning or that of others, the use of positive
behavioral interventions and supports and other strategies to address that behavior
 

6. In the case of a student with limited English proficiency, the language needs of the student as such needs
relate to the student's IEP
 

7. In the case of a student who is blind or visually impaired, the need to provide for instruction in Braille and
instruction in the use of Braille

However, such instruction need not be included in the IEP if the IEP team determines that instruction in Braille
or the use of Braille is not appropriate for the student. This determination shall be based upon an assessment 4



of the student's reading and writing skills, needs, and appropriate reading and writing media, including an
assessment of future needs for instruction in Braille or the use of Braille.

8. The communication needs of the student and, in the case of a student who is deaf, hard of hearing, or deaf-
blind, the student's language and communication needs, opportunities for direct communications with peers
and professional personnel in the student's language and communication mode, academic level, and full range
of needs, including opportunities for direct instruction in the student's language and communication mode

The team shall also consider placements, related services, and program options that provide the student with
an equal opportunity for communication access, as described in Education Code 56345.
 

9. Whether the student requires assistive technology devices and services, including artificial intelligence devices
and services

If, in considering the special factors in Items #1-9 above, the IEP team determines that the student needs a particular
device or service, including an intervention, accommodation, or other program modification, in order to receive
FAPE, the team shall include a statement to that effect in the student's IEP.  (Education Code 56341.1)

Provision of Special Education and Related Services

The district shall ensure that, as soon as possible following development of the IEP, special education and related
services are made available to the student in accordance with the IEP.  (Education Code 56344; 34 CFR 300.323)

The Superintendent or designee shall ensure that the student's IEP is accessible to each general education teacher,
special education teacher, related service provider, and any other service provider who is responsible for its
implementation. The Superintendent or designee also shall ensure that such teachers and providers are informed of
their specific responsibilities related to implementing the IEP and the specific accommodations, modifications, and
supports that must be provided to the student in accordance with the IEP.  (34 CFR 300.323)

If an orientation and mobility evaluation is determined to be needed for a student who is blind, has low vision, or is
visually impaired, the evaluation shall be conducted by a person who is appropriately certified as an orientation and
mobility specialist and shall occur in familiar and unfamiliar environments, in varying lighting conditions, and in the
home, school, and community, as appropriate. The Superintendent or designee may require annual written
parent/guardian consent to provide orientation and mobility services when such services are provided before or
after school and when they are provided away from the school site.  (Education Code 56354; 5 CCR 3051.3)

If a student's IEP requires the provision of assistive technology devices or services, including artificial intelligence
services, the district shall provide such devices or services and shall, on a case-by-case basis, provide for the use of
school-purchased devices or services in the student's home or other settings if the IEP team determines that the
student needs access to those devices or services in order to receive FAPE. If a student who requires the use of an
assistive technology device or services transfers to another local educational agency, the district shall provide the
student with continued access to that device or services or a comparable device or service for two months from the
date the student ceased to be enrolled in the district or until alternative arrangements can be made to provide access
to the device, whichever occurs first.  (Education Code 56040.3; 34 CFR 300.105)

Review and Revision of the IEP

The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, but at least annually, in
order to:  (Education Code 56043, 56341.1, 56380; 20 USC 1414; 34 CFR 300.324)

1. Determine whether the annual goals for the student are being achieved
 

2. Revise the IEP, as appropriate, to address:
 

a. Any lack of expected progress toward the annual goals and in the general education curriculum, where
appropriate
 

b. The results of any reassessment conducted pursuant to Education Code 56381
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c. Information about the student provided to or by the parents/guardians regarding review of evaluation
data pursuant to 34 CFR 300.305 and Education Code 56381
 

d. The student's anticipated needs
 

e. Any other relevant matter
 

3. Consider the special factors listed in Items #5-9 above, under "Development of the IEP," when reviewing the
IEP of any student with an exceptional need to whom one of those factors may apply

The IEP team shall also meet at any other time upon request by the student's parent/guardian or teacher to review
or revise the IEP.  (Education Code 56343)

When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 days of
receiving the parent/guardian's written request, not counting days between the student's regular school sessions or
terms or days of school vacation in excess of five school days. If a parent/guardian makes an oral request, the district
shall notify the parent/guardian of the need for a written request and the procedure for filing such a request. 
(Education Code 56043, 56343.5)

A regular education or special education teacher may request a review of the classroom assignment of a student with
an exceptional need by submitting a written request to the Superintendent or designee. The Superintendent or
designee shall consider the request within 20 days of receiving it, not counting days when school is not in session or,
for year-round schools, days when the school is off track. If the review indicates a need for change in the student's
placement, instruction, and/or related services, the Superintendent or designee shall convene an IEP team meeting,
which shall be held within 30 days of the Superintendent or designee's review, not counting days when school is not
in session or days when school is off track, unless the student's parent/guardian consents in writing to an extension
of time.

If a participating agency other than the district fails to provide the transition services described in the student's IEP,
the team shall reconvene to identify alternative strategies to meet the transition service objectives set out for the
student in the IEP.  (Education Code 56345.1; 20 USC 1414; 34 CFR 300.324)

If a student with an exceptional need residing in a licensed children's institution or foster family home has been
placed by the district in a nonpublic, nonsectarian school, the Superintendent or designee shall conduct an annual
evaluation as part of the IEP process of whether the placement is the least restrictive environment that is
appropriate to meet the student's needs.  (Education Code 56157)

To the extent possible, the Superintendent or designee shall encourage the consolidation of reassessment meetings
and other IEP team meetings for a student.  (20 USC 1414; 34 CFR 300.324)

When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has been held,
the parent/guardian and the Superintendent or designee may agree not to convene an IEP team meeting for the
purpose of making the change and instead may develop a written document to amend or modify the student's
current IEP. The IEP team shall be informed of any such changes. Upon request, the Superintendent or designee shall
provide the parent/guardian with a revised copy of the IEP with the incorporated amendments.  (Education Code
56380.1; 20 USC 1414; 34 CFR 300.324)

Audio Recording of IEP Team Meetings

Parents/guardians and the Superintendent or designee shall have the right to audio record the proceedings of IEP
team meetings, provided members of the IEP team are notified of this intent at least 24 hours before the meeting. If
the Superintendent or designee gives notice of intent to audio record a meeting and the parent/guardian objects or
refuses to attend because the meeting would be audio recorded, the meeting shall not be audio recorded.
Parents/guardians also have the right to:  (Education Code 56341.1)

1. Inspect and review the audio recordings
 

2. Request that an audio recording be amended if they believe it contains information that is inaccurate,
misleading, or in violation of the student's privacy rights or other rights 6



 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, misleading, or in violation

of the student's privacy rights or other rights

Parent/Guardian Participation and Other Rights

The Superintendent or designee shall take steps to ensure that one or both of the parents/guardians of the student
with an exceptional need are present at each IEP team meeting or are afforded the opportunity to participate. These
steps shall include notifying the parents/guardians of the meeting early enough to ensure that they will have the
opportunity to attend and scheduling the meeting at a mutually agreed upon time and place.  (Education Code
56341.5; 34 CFR 300.322)

The Superintendent or designee shall send parents/guardians notices of IEP team meetings that:  (Education Code
56341.5; 34 CFR 300.322)

1. Indicate the purpose, time, and location of the meeting
 

2. Indicate who will be in attendance at the meeting
 

3. Inform them of:
 

a. Their right to bring to the meeting other individuals who have knowledge or special expertise about the
student, pursuant to Education Code 56341
 

b. The provision of Education Code 56341 relating to the participation of the Infant and Toddlers with
Disabilities Coordinator at the initial IEP team meeting, if the student was previously served under Early
Education for Individuals with Exceptional Needs (Education Code 56425-56432) or the California Early
Intervention Services Act (Government Code 95000-95004)

Additionally, when the IEP team meeting is to consider the development, review, or revision of the IEP of a student
with an exceptional need who is 16 years of age or older, or younger than 16 if deemed appropriate by the IEP team,
the Superintendent or designee's notice to the student's parents/guardians shall include the following:  (Education
Code 56341.5)

1. An indication that a purpose of the meeting will be the consideration of postsecondary goals and transition
services for the student pursuant to Education Code 56345.1, 20 USC 1414, and 34 CFR 300.320
 

2. An indication that the student is invited to the IEP team meeting

At each IEP team meeting convened by the district, the district administrator or specialist on the team shall inform
the parent/guardian and student of the federal and state procedural safeguards included in the notice of parental
rights provided pursuant to Education Code 56321.  (Education Code 56500.1)

The parent/guardian shall have the right and opportunity to examine all of the student's school records upon request,
before any IEP meeting, and in connection with any hearing or resolution session on matters affecting the student,
including, but not limited to, initial formal assessment, procedural safeguards, and due process. Upon receipt of an
oral or written request, the Superintendent or designee shall provide complete copies of the records within five
business days.  (Education Code 56043, 56504)

The parent/guardian shall have the right to present information to the IEP team in person or through a
representative and the right to participate in meetings that relate to eligibility for special education and related
services, recommendations, and program planning.  (Education Code 56341.1)

If neither parent/guardian can attend the meeting, the Superintendent or designee shall use other methods to ensure
parent/guardian participation, including video conferences or individual or conference telephone calls.  (Education
Code 56341.5; 20 USC 1414; 34 CFR 300.322)

An IEP team meeting may be conducted without a parent/guardian in attendance if the Superintendent or designee
is unable to convince the parent/guardian to attend. In such a case, the Superintendent or designee shall maintain a
record of the attempts to arrange a mutually agreed upon time and place for the meeting, including:  (Education
Code 56341.5; 34 CFR 300.322)
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1. Detailed records of telephone calls made or attempted and the results of those calls
 

2. Copies of correspondence sent to the parent/guardian and any responses received
 

3. Detailed records of visits made to the parent/guardian's home or place of employment and the results of those
visits

The Superintendent or designee shall take any action necessary to ensure that the parents/guardians understand the
proceedings of the meeting, including arranging for an interpreter for parents/guardians with deafness or whose
native language is not English.  (Education Code 56341.5; 34 CFR 300.322)

The Superintendent or designee shall give the parents/guardians of a student with an exceptional need a copy of the
IEP at no cost.  (Education Code 56341.5; 34 CFR 300.322)

Parent/Guardian Consent for Provision of Special Education and Services

Before providing special education and related services to any student pursuant to 20 USC 1414, the Superintendent
or designee shall seek to obtain informed consent of the student's parent/guardian.  (Education Code 56346)

If the parent/guardian fails to respond or refuses to consent to the initiation of services, the district shall not use the
due process hearing procedures pursuant to 20 USC 1415 to obtain agreement or a ruling that the services may be
provided to the student. In such circumstances, the district shall not be required to convene an IEP team or develop
an IEP for the student.  (Education Code 56346)

If the parent/guardian consents in writing to the receipt of special education and related services for the student but
does not consent to all of the components of the IEP, then those components to which the parent/guardian has
consented shall be implemented so as not to delay providing instruction and services to the student. If the
Superintendent or designee determines that a part of a proposed IEP to which the parent/guardian does not consent
is necessary in order to provide the student with FAPE, a due process hearing shall be initiated in accordance with 20
USC 1415. While the due process hearing is pending, the student shall remain in the current placement unless the
parent/guardian and the Superintendent or designee agree otherwise.  (Education Code 56346)

If at any time subsequent to the initial provision of services, the student's parent/guardian, in writing, revokes
consent for the continued provision of special education services, the Superintendent or designee shall provide prior
written notice within a reasonable time before ceasing to provide services to the student. The Superintendent or
designee shall not request a due process hearing or pursue mediation in order to require an agreement or ruling that
services be provided to the student.  (Education Code 56346; 34 CFR 300.300, 300.503)

Prior to the discontinuation of services, the Superintendent or designee may offer to meet with the
parents/guardians to discuss concerns for the student's education. However, this meeting shall be voluntary on the
part of the parent/guardian and shall not delay the implementation of the parent/guardian's request for
discontinuation of services.

When the district ceases to provide special education services in response to the parent/guardian's revocation of
consent, the student shall be classified as a general education student.

Transfer Students

To facilitate the transition of a student with an exceptional need who is transferring into the district, the
Superintendent or designee shall take reasonable steps to promptly obtain the student's records, including the IEP
and the supporting documents related to the provision of special education services.  (Education Code 56325; 34
CFR 300.323)

If the student transfers into the district from another school district within the same Special Education Local Plan
Area (SELPA) during the school year, the district shall continue to provide services comparable to those described in
the student's existing IEP, unless the student's parent/guardian and the district agree to develop, adopt, and
implement a new IEP that is consistent with state and federal law.  (Education Code 56325; 34 CFR 300.323)

8



If the student transfers into the district from a school district outside of the district's SELPA during the school year,
the district shall provide the student with FAPE, including services comparable to those described in the previous
district's IEP in consultation with the student's parent/guardian, for a period not to exceed 30 days. By the end of
that period, the district shall either adopt the previous district's IEP or shall develop, adopt, and implement a new IEP
that is consistent with state and federal law.  (Education Code 56325; 34 CFR 300.323)

If the student transfers into the district from an out-of-state district during the school year, the district shall provide
the student with FAPE, including services comparable to the out-of-state district's IEP, in consultation with the
parent/guardian, until such time as the Superintendent or designee conducts an assessment, if it determines that
such an assessment is necessary, and develops, adopts, and implements a new IEP, if appropriate.  (Education Code
56325; 34 CFR 300.323)
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Policy 6159.2: Nonpublic, Nonsectarian School And Agency Services For Special Education Status: DRAFT

Original Adopted Date: 12/13/2024

The Governing Board recognizes its responsibility to provide a free appropriate public education to students with
exceptional needs in accordance with law. When the district is unable to provide direct special education and/or
related services to students with exceptional needs, the Board may enter into a contract with a nonpublic,
nonsectarian school or agency (NPS/A) to meet student needs consistent with the comprehensive local plan of the
Special Education Local Plan Area.

Prior to entering into a contract to place any student in an NPS/A, the Superintendent or designee shall verify that
the school or agency is certified to provide special education and related services to individuals with exceptional
needs and complies with staff training requirements in accordance with Education Code 56366 and 56366.1.

Additionally, the Superintendent or designee, such as the district's liaison for foster youth, shall verify that for any
student served by an NPS/A who is a foster youth, the NPS/A agrees to serve as the school of origin of the foster
youth and allow the foster youth to continue the foster youth's education in the NPS/A in accordance with
Education Code 56366.1.

The Superintendent or designee shall monitor, on an ongoing basis, the certification of any NPS/A with which the
district has a contract to ensure that the certification has not expired.

Within 14 days of becoming aware of any change to the certification status of an NPS/A, including, but not limited
to, receiving notification of a determination to suspend or revoke the certification of the NPS/A pursuant to
Education Code 56366.4, the district shall notify, through email or regular mail, the parents/guardians of any district
student who attends the NPS/A of the change in certification status, which includes a copy of procedural safeguards.
The district shall maintain a record of such notice and make the notice available for inspection upon request by the
California Department of Education.  (Education Code 56366.45)

No district student with exceptional needs shall be referred to, or placed in, an NPS/A unless the student's
individualized education program (IEP) team has determined that the placement is appropriate for the student. 
(Education Code 56342.1)

The district shall pay to the NPS/A the full amount of the tuition or fees, as applicable, for students with exceptional
needs who are enrolled in programs or receiving services provided by the NPS/A pursuant to the contract. 
(Education Code 56365)

In accordance with law, any student with exceptional needs placed in an NPS/A shall have all the rights and
protections to which students with exceptional needs are generally entitled, including, but not limited to, procedural
safeguards, due process rights, and periodic review of the student's IEP.

During the period when any student with exceptional needs is placed in an NPS/A, the student's IEP team shall retain
responsibility for monitoring the student's progress towards meeting the goals identified in the IEP.

The Superintendent or designee shall ensure that any contract with an NPS/A contains a requirement for the NPS/A
to comply with district policy, procedures, and practices related to student rights, health, and safety, including the
use of seclusion and restraint. All NPS/A staff that serve district students shall be made aware of, and trained in such
policies, procedures, and practices.

The Superintendent or designee shall notify the Board prior to approving an out-of-state placement for any district
student.

The Superintendent or designee may apply to the Superintendent of Public Instruction to waive any of the
requirements of Education Code 56365, 56366, and 56366.6.  (Education Code 56366.2)
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Regulation 6159.2: Nonpublic, Nonsectarian School And Agency Services For Special
Education

Status: DRAFT

Original Adopted Date: 12/13/2024

Master Contract

Every master contract between the district and a nonpublic, nonsectarian school or agency (NPS/A) shall specify the
general administrative and financial agreements for providing special education and designated instruction and
services. The master contract shall be for a term not to exceed one year and shall be renegotiated prior to June 30.
Provisions of the contract shall include, but not be limited to:  (Education Code 56366; 5 CCR 3062)

1. Student-teacher ratios
 

2. Transportation specified in a student's individualized education program (IEP)

The contract shall not include special education transportation provided through the use of services or
equipment owned, leased, or contracted by the district for students enrolled in the NPS/A unless provided
directly or subcontracted by that NPS/A.
 

3. Procedures for recordkeeping and documentation
 

4. The maintenance of school records by the district to ensure that appropriate high school graduation credit is
received by any participating student
 

5. An individual services agreement for each student, which will be negotiated for the length of time for which
NPS/A special education and designated instruction and services are specified in the student's IEP
 

6. A description of the process to be utilized by the district to oversee and evaluate placements in the NPS/A,
including a method for evaluating whether each student is making appropriate educational progress
 

7. Procedures and responsibilities for attendance and unexcused absences
 

8. General provisions related to modifications and amendments to the contract, waivers, disputes, contractor's
status, conflicts of interest, termination, inspection and audits, compliance with applicable state and federal
laws and regulations, and indemnification and insurance requirements
 

9. Payment schedules, including, but not limited to, payment amounts, payment demand, right to withhold, and
audit exceptions

The contract may allow for partial or full-time attendance at the NPS/A.  (Education Code 56366)

With mutual agreement of the district and NPS/A, changes may be made to the administrative and financial
agreements in the master contract at any time, provided the change does not alter a student's educational
instruction, services, or placement as outlined in the student's individual services agreement.  (Education Code
56366)

The master contract or individual services agreement may be terminated for cause if either party gives 20 days'
notice. However, the availability of a public education program initiated during the period of the contract shall not
give cause for termination unless the parent/guardian agrees to transfer the student to the program.  (Education
Code 56366)

Placement and Services

For any student to be placed in an NPS/A, the Superintendent or designee shall develop an individual services
agreement based on the student's IEP. Each individual services agreement shall specify the length of time authorized
in the student's IEP for the NPS/A services, not to exceed one year. Changes in a student's educational instruction,
services, or placement shall be made only on the basis of revisions to the student's IEP.  (Education Code 56366)
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At least once each year, the district shall:  (Education Code 56366)

1. Evaluate the educational progress of each student placed in an NPS/A, including a review of state assessment
results
 

2. During the annual meeting held to review the student's IEP pursuant to Education Code 56343, consider
whether the student's needs continue to be best met at the NPS/A and whether changes to the student's IEP
are necessary, including whether the student may be transitioned to a public school setting

Prior to the annual review of a student's IEP, the Superintendent or designee shall notify any high school district to
which the student may transfer of the student's enrollment in an NPS/A.  (5 CCR 3069)

When a special education student meets the district requirements for completion of the prescribed course of study
as designated in the student's IEP, the district shall award the student a diploma of graduation.  (5 CCR 3070)

However, a student with exceptional needs who entered the ninth grade in the 2022-23 school year or later shall be
exempted from all coursework and other requirements adopted by the Governing Board that are in addition to the
statewide course requirements for high school graduation, if the student's IEP meets the criteria specified in law and
Board Policy 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities.  (Education
Code 51225.31)

Additionally, the Superintendent or designee may, until July 1, 2031, exempt a student with exceptional needs who
was enrolled in grade 10 or higher in the 2022-23 school year from all coursework and other requirements adopted
by the Board that are in addition to the statewide course requirements for high school graduation if the student
meets the eligibility criteria specified in Education Code 51225.32.

Out-of-State Placements

Before contracting with an NPS/A outside California, the Superintendent or designee shall document the district's
efforts to use public schools and/or to find an appropriate program offered by an NPS/A within California. 
(Education Code 56365)

Within 15 days of any decision for an out-of-state placement, the student's IEP team shall submit to the
Superintendent of Public Instruction a report with information about the services provided by the out-of-state
program, the costs of the special education and related services provided, and the district's efforts to locate an
appropriate public school or NPS/A within California.  (Education Code 56365)

If the district decides to place a student with an NPS/A outside the state, the district shall indicate the anticipated
date of the student's return to a placement within California and shall document efforts during the previous year to
return the student to California.  (Education Code 56365)

On-Site Visits

The Superintendent or designee shall conduct an on-site visit to an NPS/A before the placement of a student at the
NPS/A, if the district does not have any other students currently enrolled at the NPS/A.  (Education Code 56366.1)

At least once per year, the Superintendent or designee shall conduct an on-site monitoring visit to each NPS/A at
which the district has a student attending and with which it maintains a master contract. The monitoring visit shall
include, but is not limited to:  (Education Code 56366.1)

1. A review of services provided to the student through the individual services agreement
 

2. A review of progress the student is making toward the goals set forth in the student's IEP
 

3. A review of progress the student is making toward the goals set forth in the student's behavioral intervention
plan, if applicable
 2



4. An observation of the student during instruction
 

5. A walkthrough of the facility

The district shall report the findings resulting from the monitoring visit to the California Department of Education
within 60 calendar days of the on-site visit.  (Education Code 56366.1)
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Bylaw 9224: Oath Or Affirmation Status: DRAFT

Original Adopted Date: 12/13/2024

Prior to entering upon the duties of the office of a Governing Board member or exercising any function of a Board
member, each Board member shall take the oath or affirmation required by law.  (California Constitution, Article 20,
Section 3; Government Code 1360)

The oath or affirmation may be administered and certified by a Board member, the secretary or assistant secretary to
the Board, the Superintendent, the County Superintendent of Schools, the Superintendent of Public Instruction, or
any other person authorized in Education Code 60 or Government Code 1225.

The executed oath shall be filed with the County Clerk.  (Government Code 1363)
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Bylaw 9260: Legal Protection Status: DRAFT

Original Adopted Date: 12/13/2024

Liability Insurance

The Governing Board shall provide insurance necessary to protect Board members from liability caused by a
negligent act or omission that occurs within the scope of the Board member's office in accordance with Education
Code 35208.

Protection Against Personal Liability

No Board member shall be liable for any harm caused by the Board member's negligent act or omission when acting
within the scope of the Board member's responsibilities, including, but not limited to, Board responsibilities as
specified in Board Bylaw 9000 - Role Of The Board. Additionally, no Board member shall be vicariously liable for
injuries caused by the district's acts or omissions.  (Education Code 35208; Government Code 820.9)

In addition, no Board member shall be liable for any harm caused by the Board member's act or omission if the Board
member was acting within the scope of the Board member's responsibilities, made in conformity with federal, state,
and local laws, and made in furtherance of an effort to control, discipline, expel or suspend a student, or maintain
order or control in the classroom or school.  (20 USC 7946)

This protection against liability shall not apply when:  (20 USC 7946)

1. The Board member acted with willful or criminal misconduct, gross negligence, recklessness, or a conscious,
flagrant indifference to the harmed person's right to safety
 

2. The Board member caused harm by operating a motor vehicle
 

3. The Board member was not properly licensed, if required, by the State for such activities
 

4. The Board member was found by a court to have violated a federal or state civil rights law
 

5. The Board member was under the influence of alcohol or any drug at the time of the misconduct
 

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for which the
Board member has been convicted in a court
 

7. The misconduct involved a sexual offense for which the Board member has been convicted in a court

Nothing in this Board bylaw is intended to protect a Board member from criminal or civil liability for injury caused by
the Board member's own wrongful conduct, for certain violations of law, including the Brown Act, or for liability from
the requirement to reimburse the district under certain circumstances as specified in law.  (Government Code 820.9,
825, 825.6, 54959, 54960)
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MAPLE CREEK ELEMENTARY SCHOOL  
October 9, 2025 

BOARD OF TRUSTEES MEETING  
 

5.0 Information Items for Discussion  
The Board is asked to receive and discuss the following items 
 

5.1 Superintendent’s Report 
A brief presentation about the current status at Maple Creek Elementary 
from the Superintendent.  

 
5.2 Staff Report 

A brief presentation about the current happenings at Maple Creek 
Elementary from the Staff.  

 
 
 



MAPLE CREEK ELEMENTARY SCHOOL  
October 9, 2025 

BOARD OF TRUSTEES MEETING  
 

6.0​ DISCUSSION / ACTION ITEMS  
The board will discuss and take action at its authority on items listed.  

 
6.1 Public Hearing Instructional Materials Sufficiency  

Open _________ Close _________ 
 
DEPARTMENT/PROGRAM: 
Instructional  
 

BACKGROUND INFORMATION AND/OR STATEMENT OF NEED: 
The intent of this hearing is to determine whether each pupil at the school has a 
standards-aligned textbook or instructional materials, or both, to use in class and to take 
home for the 2025/2026 school year.  
 

Recommended Motion: To open the public hearing  
 
6.2 Resolution on Instructional Materials Sufficiency  
 
DEPARTMENT/PROGRAM: 
Instructional  
 

BACKGROUND INFORMATION AND/OR STATEMENT OF NEED: 
The resolution states that each pupil at the school has a standards-aligned textbook or 
instructional materials, or both, to use in class and to take home for the 2025/2026 
school year.  
 

Recommended Motion: To adopt the Resolution on Instructional Materials Sufficiency. 
 
6.3 Delegation of District Representative for County Committee on School District 
Organization  
 
DEPARTMENT/PROGRAM: 
Governance 
 

BACKGROUND INFORMATION AND/OR STATEMENT OF NEED: 
Each year every district in Humboldt County must name a delegate to represent the 
district in the event that the county must convene the Committee on School District 
Organization. This would occur if two districts wished to combine.  
 



Recommended Motion: To select a delegate to serve on the County Committee on 
School District Organization.  
 
6.4 Increase of full-time equivalency teacher and administrative assistant 
resulting in opening of custodial and bus driving positions.  
 
DEPARTMENT/PROGRAM: 
Personnel 
 
BACKGROUND INFORMATION AND/OR STATEMENT OF NEED: 
The staff have all agreed to ask the board to increase Gijs to .95 FTE as a teacher and 
Zoe to add additional .2 FTE administrative time split between ELOP and general fund. 
This would result in the need for additional staffing to take over the roles that are 
currently filled Gijs and Zoe of Bus Driver and Gijs as the custodian. If we were able to 
fill both of these positions, the increases for Zoe and Gijs would become effective.  
 
Recommended action: The approve the increase to .95 FTE of Gijs Muizelaar and add 
.2 FTE of administrative time for Zoe Muizelaar resulting in open positions. The 
increases will become active when the open positions are filled and the new employee 
is able to begin.  
 
FISCAL IMPLICATIONS: 
An increase of $6,144 for Zoe’s portion of the bus driver and $47,763.67 for Gij’s 
teacher increase and cost of bus/custodial positions for a total of $53,907.67.  
 
 

6.5 Approval of Stipend for Professional Development   
 

DEPARTMENT/PROGRAM: 
Personnel  
 

BACKGROUND INFORMATION AND/OR STATEMENT OF NEED: 
The staff have completed their annually required training which takes over six hours to 
complete. We would like to compensate staff for their time with a stipend of $250 each, 
for a total cost of $750.  
 

Recommended Motion: To approve the stipends for professional development.  
 
6.6 Appointment of Chris Edgar to fill vacant board position with a term that ends 
in December 2026.    
 

DEPARTMENT/PROGRAM: 
Governance 
 

 
 



BACKGROUND INFORMATION AND/OR STATEMENT OF NEED: 
Our most recent board vacancy did not result in anyone applying to run for office, giving 
the board the option to fill the vacancy through appointment.    
 

Recommended Motion: To appoint Chris Edgar to the Board of Trustees.  
 
 



 
GOVERNING BOARD MEMBER – SCHOOL DISTRICT 

 
NOTICE OF APPOINTMENT 

Education Code 5091 
 
NOTICE IS HEREBY GIVEN that on October 9, 2025 Chris Edgar was 
appointed to the office of Governing Board Member of the Maple Creek School 
District Board of Trustees, County of Humboldt, by the Governing Board of the 
above district. The term of this office is filling a vacant position  ending the first 
Friday in December, 2026. 
 
​ ​ ​ ​ ​ ​ Dated: _____________________ 
​ ​ ​ ​ ​ ​  
 
​ ​ ​ ​ ​ ​ By ________________________ 
​ ​ ​ ​ ​ ​ ​ Board President 
 
 
 

OATH OF OFFICE 
Govt Code Sections 1360-1363, inclusive,  

s3105 Section 3, Article XX, State Constitution 
 
I, Chris Edgar, do solemnly swear (or affirm) that I will support and defend the 
Constitution of the United States and the Constitution of the State of California 
against all enemies, foreign and domestic; that I will bear true faith and 
allegiance to the Constitution of the United States and the Constitution of the 
State of California; that I take this obligation freely, without any mental 
reservation or purpose of evasion; and that I will well and faithfully discharge the 
duties upon which I am about to enter. 

 
 

(Signed)​ __________________________ 

(Dated) ​ __________________________ 

(Address)​ __________________________ 

​ ​ __________________________ 

 
 
_______________________________ 
Signature of person administering oath 
 

Return original form to the Humboldt County Office of Elections:  

2426 6th Street, Suite A, Eureka, CA 95501-0788 







MAPLE CREEK ELEMENTARY SCHOOL DISTRICT 
RESOLUTION FOR SUFFICIENCY INSTRUCTIONAL MATERIALS 

2025-2026 
 
Whereas, the governing board of Maple Creek School District in order to comply with the 
requirements of Education Code Section 60119 held a public hearing on October 9, 2025, at 
4:30 AM, which is on or before the eighth week of school (between the first day that 
students attend school and the end of the eighth week from that day) and which did not take 
place during or immediately following school hours, and; 
 
Whereas, the governing board provided at least 10 days notice of the public hearing posted 
in at least three public places within the district that stated the time, place, and purpose of 
the hearing, and; 
 
Whereas, the governing board encouraged participation by parents, teachers, and 
members of the community in the public hearing, and; 
 
Whereas, information provided at the public hearing and to the governing board at the 
public meeting detailed the extent to which textbooks and instructional materials were 
provided to all students, including English learners, in the district/county office of education, 
and; 
 
Whereas, the definition of “sufficient textbooks or instructional materials” means that each 
pupil has a textbook or instructional materials, or both, to use in class and to take home, 
and; 

 
Whereas, sufficient textbooks and instructional materials were provided to each student, 
including English learners, that are aligned to the academic content standards and 
consistent with the cycles and content of the curriculum frameworks in the following 
subjects: 

●​ Mathematics 
●​ Science 
●​ History-social science 
●​ English/language arts, including the English language development component of 

an adopted program  
 
Whereas, sufficient textbooks or instructional materials were provided to each pupil enrolled 
in foreign language or health classes, and; 
 
Therefore, it is resolved that for the 2025-2026 school year, the Maple Creek School 
District has provided each pupil with sufficient textbooks and instructional materials aligned 
to the academic content standards and consistent with the cycles and content of the 
curriculum frameworks. 
 
PASSED AND ADOPTED this 9th day of October, 2025 at a meeting, by the following vote:  
 
AYES:______ NOES:______ ABSENT:______ ABSTAIN: _______ 
 
Attest:  
Secretary, Board of Education _______________________________________________ 
 
President, Board of Education  _______________________________________________ 
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